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I.  Introduction 

"  The  Chesapeake  Division  of  the  Naval  Facilities  Engineering 
Command  (CHESNAVFACENGCOM)  is  one  of  five  Navy  Construction 
Field  Divisions  located  in  the  continental  United  States.  They  make 
up  the  Naval  Facilities  Engineering  Command  which  is  responsible  for 
the  administration  of  all  Navy  and  some  Air  Force  construction 
contracts  worldwide.  CHESNAVFACENGCOM  is  responsible  for  the 
Washington,  D  C.,  Maryland,  and  Virginia  areas. 

This  handbook  provides  a  ready  reference  for  procedures  that 
should  be  followed  in  the  day  to  day  management  by  a  civilian 
contractor  of  a  Navy  construction  contract.  Currently,  a  group  of 
publications  is  given  to  a  contractor  in  place  of  a  handbook  for  he/she 
to  decipher  Many  of  the  current  group  of  publications  given  to 
contractors  used  in  place  of  a  handbook  have  been  superceeded, 
changed,  updated,  or  new  documents  have  been  introduced.  This 
report  includes  all  changes  known  at  this  time  with  the  majority  of 
changes  being  from  the  newest  regulatory  document,  the  Federal 
Acquisition  Regulation  (FAR).  Section  II  of  the  report  contains  the 
changes,  additions  and  revisions  with  footnotes.^  The  "Draft  Copy" 
of  the  handbook  without  footnotes  is  designed  for  publication  and 
distribution,  once  reviewed  and  approved  by  CHESNAVFACENGCOM, 
to  all  its  Construction  Field  Offices  for  Contractors’  use. 
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This  handbook  is  intended  to  provide  guidance  and  act  as  a 
ready  reference  to  contractors  in  understanding  and  executing  the 
administrative  requirements  of  Navy  construction  contracts  awarded 
under  the  authority  of  the  Commanding  Officer,  Chesapeake  Division, 
Naval  Facilities  Engineering  Command.  This  handbook  is  not  part  of 
the  contract.  It  is  not  intended  to  nor  shall  it  alter  any  of  the 
terms,  provisions  or  responsibilities  under  the  actual  contract  itself 
which  specifies  the  contract  requirements. 

Suggestions  for  modifications  or  additional  information  that 
would  improve  this  handbook  are  invited  and  should  be  submitted 
to: 

Commanding  Officer 

Chesapeake  Division 

Naval  Facilities  Engineering  Command 

Attn:  Code  05 

Washington  Navy  Yard 

Washington,  D  C.  20374 

This  publication  is  certified  as  an  official  publication  of 
CHESNAVFACENGCOM  and  has  been  reviewed  and  approved  in 
accordance  with  SECNAVINST  5600. 16A. 


S.A.  Martinelli 
Captain,  CEC,  U  S  Navy 
Commanding  Officer,  Chesapeake  Division 
Naval  Facilities  Engineering  Command 
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!.  Purpose  of  this  Handbook.  This  handbook  is  written  as  a 
guide  to  assist  in  performing  the  routine  administrative  functions 
required  by  the  various  documents  which  make  up  your  contract. 
This  handbook  is  not  part  of  your  contract,  and  does  not  in  any  way 
modify  or  take  precedence  over  the  requirements  in  your  contract.1 
References  to  the  Federal  Acquisition  Regulation  (FAR)  and  the 
Defense  Federal  Acquisition  Regulation  Supplement  (DFARS)  have 
been  cited  for  convenience  only.  As  some  FAR  clauses  have 
alternates  and  different  FAR  clauses  may  be  incorporated  in  different 
contracts,  you  must  check  the  ones  that  specifically  apply  to  your 
contract. 

2.  Government  Representatives.  It  is  important  that  your 
firm,  including  subcontractors,  thoroughly  understand  that  only 
those  government  persons  designated  by  th?  Officer  in  Charge  of 
Construction  (OICC)  are  to  be  consulted  in  connection  with  the 
performance  of  the  contract  work.  Any  modifications  to  or 
deviations  from  contract  requirements,  effected  without  written 
direction  by  the  Contracting  Officer  or  his  designated  representative, 
will  place  the  sole  responsibility  for  such  actions  upon  your  firm,  and 
reimbursement  for  expenses  incurred  or  extension  of  contract  time 
may  not  be  granted  under  the  contract.2  AH  parties  connected  with 

1  Contractors  Handbook  for  Construction  Contracts.  LANTNAVFACENGCOM  ( Norfolk .  VA. .  1988),  p 
1. 

2  Manual  of  Instructions  to  Contractors.  SOUTHNAVFACEN0CQM .  P  - 1 50  ( Draft 
(Charleston,  S.C.,  1988),  p.  1-2 
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your  firm  through  the  contract  should  be  advised  in  writing 
regarding  that  only  the  designated  representative  of  the  Contracting 
Officer  may  authorize  modifications  to  or  deviations  from  contract 
requirements. 

The  following  is  a  brief  description  of  the  key  Government 
Representatives  involved  in  the  administration  of  your  contract, 
some  of  which  you  will  deal  with  on  a  daily  basis  Their  typical 
office  organizational  chart(s)  is  shown  m  Appendix  A. 

A.  Contracting  Officer.  The  term  "Contracting  Officer" 
also  includes  certain  individuals  acting  within  their  designated 
authority.3  The  authority  is  designated  to  the  individual  in  the  form 
of  a  warrant4  For  the  administration  of  your  contract,  the  OICC 
and  Resident  OICC  have  designated  authority  Simply  stated,  the 
Contracting  Officer  is  the  person  who  signed  your  contract  for  the 
Government. 

B.  Officer  in  Charge  of  Construction  1Q1CC1-  This 
individual  is  a  U.S.  Navy  Civil  Engineer  Corps  Officer  and  is  the  head 
of  a  procuring  contracting  office.5  This  position  is  not  accompanied 
by  any  contracting  officer  authority,  which  is  independently 
authorized  by  Certificates  of  Appointment  or  warrants.  Those  with 
contracting  authority  are  also  "Contracting  Officers".  For  example, 
the  Commanding  Officer  of  Chesapeake  Division,  Naval  Facilities 
Engineering  Command,  Washington,  D  C.,  or  another  designated 

3  Federal  Acquisition  Regulation.  Vo  1 .  1  (Washington,  DC.,  1984),  Art.  2.101. 

4  Contracting  Manual .  NAVFACENQCOM  P-68  (Alexandria.  VA..  1987),  p.  5 
5iM,P-  19. 
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officer,  is  normally  an  Officer  in  Charge  of  Construction. 

C.  Resident  Officer  in  Charge  of  Construction  (R01CC). 

This  individual  is  designated  by,  and  is  the  representative  of  the 
01CC.  The  ROICC  is  a  U  S.  Navy  Civil  Engineer  Corps  Officer  who  is 
head  of  an  administrate  e  office.  Again,  the  position  itself  is  not 
accompanied  by  contracting  officer  authority  which  is  independently 
authorized  by  Cerificates  of  Appointment  or  warrants.  Those  with 
contracting  officer  authority  are  also  "Contracting  Officers”.  The 
ROICC  is  generally  the  person  supervising  the  local  contract 
administration  office.  In  the  absence  of  the  ROICC,  in  some  offices, 
there  may  be  a  Civilian  Resident  Engineer  with  authority  to  act  for 
the  ROICC.  Such  a  person  is  the  civilian  equivalent  of  a  ROICC  A 

D.  Assistant  Resident  Officer  in  Charge  of  Construction 

(AROICC]  ■ 

Generally,  the  ROICC  has  a  number  of  personnel  who  are 
responsible  for  the  day  to  day  administration  of  construction 
contracts.  These  may  be  either  military  or  civilian  personnel.  The 
AROICC  is  a  Civil  Engineer  Corps  Officer  or  civilian  equivalent 
designated  by  the  ROICC.  The  AROICC  is  respondible  to  the  appointing 
ROICC  for  the  administration  of  assigned  contracts.  ROICCs  may 
appoint  AROICCs  as  necessary  for  many  reasons,  some  of  which  are 
the  geographical  separation  of  the  work,  the  complexity  of  the 
project,  or  the  special  technical  assistance  needed 


fe  Manual  of  Instructions  to  Contractors.  S0UTHNAY1 ACENQCQM.  P  - 150  (Draft  Copy), 
(Charleston,  S.C. ,  1988),  p.  1-3 
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(DR01CC)  The  DROICC  is  authorized  to  serve  in  conjunction  with  and 
in  the  absence  of  the  ROICC  and  is  responsible  for  administering 
construction  contracts,  In  most  cases,  this  position  is  occupied  by  the 
civilian  supervisory  engineer  who  is  generally  warranted  at  the 
some  level  as  the  ROICC. 

F.  Supervisory  Assistant  Resident  Officer  in  Charge  of 
Construction  (Supervisory  AR01CC).  The  Supervisory  AR01CC  is  a 
direct  line  function  exercising  supervisory  and  management 
responsibilities  over  the  AROICC's,  The  primary  function  of  this 
position  is  to  provide  for  the  day  to  day  coordination  of  the  AROICC's 
assigned.  This  position  is  only  utilized  in  larger  ROICC  offices  which 
have  a  significant  number  of  AROICC's, 

G.  Senior  Supervisory  Conslmcligp  Representative  The 
Senior  Supervisory  Construction  Representative  is  responsible  for 
overall  surveillance  and  inspection  of  construction  operations  on  all 
active  contracts.  He/she  makes  periodic  inspections  of  work  in 
progress,  investigates  field  problems  and  recommends  solutions, 
exercises  authority  to  approve  or  disapprove  construction  methods, 
material  and  workmanship,  and  promotes  communication  and 
harmonious  relations  among  contractors  and  Government  installation 
personnel.7  This  individual  supervises  a  force  of  Construction 
Representative  and  inspectors,  including  Area  Supervisory 
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( Norfolk ,  VA, ,  1988), 


Construction  Representatives.  Also,  he/she  assists  in  solving  complex 
field  construction  problems.  This  position  is  only  utilized  in  larger 
ROICC  offices  which  have  a  significant  number  of  Construction 
Representatives/Inspectors, 

H.  Area  Supervisory  Construction  Representative.  The 
Area  Supervisory  Construction  Representative  is  responsible  for  the 
coordination,  proper  inspection  and  surveillance  of  all  contracts  in 
his/her  particular  area.  He/she  supervises  a  group  of  assigned 
Construction  Representatives,  establishes  inspection  schedules  and 
quality  control  methods,  checks  progress  schedules,  labor  standards 
enforcement  and  work  in  place  reports  for  determining  payments 
due  contractors,  reviews  procedures  for  conformance  to  plans  and 
specifications,  and  investigates  discrepancies  and  recommends  changes 
or  contract  action  to  correct  deficiencies.8  He/she  maintains  close  and 
continuous  coordination  with  the  AROICCs  on  projects  within  his/her 
areas  to  assure  well  integrated  contract  management.  In  addition, 
the  Area  Supervisory  Construction  Representative  may  function  as 
senior  supervisor  where  applicable. 

I.  Construction  Representative  (Con  Rep).  The  ROICC 
may  designate  one  or  more  Construction  Representatives  to  inspect 
the  work  performed  under  your  contract.  The  Con  Rep  is  the  one 
Government  Representative  you  can  expect  to  see  everyday  the 
project  is  working.  It  is  important  that  you  know  what  authority 
the  Con  Rep  has  in  order  to  avoid  misunderstanding,  delay,  and 

8  \m. .  p.  4. 
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needless  expense  The  General  Provisions  section  of  your  contract 
contains  several  clauses  pertinent  to  inspection.  Some  of  these  are: 
Inspection  of  Construction9 ,  Material  and  Workmanship10  , 
Superintendence  by  the  Contractor11  ,  and,  if  applicable,  Contractor 
Quality  Control12  .  A  good  place  to  address  questions  regarding  the 
authority  of  the  Con  Rep  is  at  the  Pre  Construction  Conference,  or  at 
your  earliest  opportunity,  If  you  have  any  doubt  about  the 
authority  of  the  Con  Rep,  request  clarification  from  your  ROICC  office 
before  a  problem  arises. 

3.  Correspondence  and  Communication.  The  following  rules 
must  be  observed  to  facilitate  prompt  and  orderly  handling  of  your 
correspondence  that  is  sent  to  the  Government. 

A.  Address.  Address  all  correspondence  to  the  ROICC  or 
AROICC  responsible  for  administering  your  contract  unless  you  are 
advised  otherwise.  The  address  is  in  your  notice  of  award  document, 
Block  26  of  SF  1442,  Contract  Solicitation,  Offer  and  Award. 

B  Identification  of  Correspondence.  Annotate  gygrything 
you  submit  to  the  Government  with  the  contract  number  and  date. 
All  correspondence  including,  but  not  limited  to,  catalog  cuts, 
certificates,  samples,  and  purchase  orders  to  suppliers. 

C.  Letters.  Only  the  signed  original  copy  of  a  letter 


9  federal  ^IsilionTtegMlw 

10  ibid- .  Art.  52.236-5. 

11  ibid.,  Art.  52.236-6. 


,  Yo)  2  (Washington,  DC.,  1984),  Art.  52.246-12. 


should  be  submitted  to  your  R01CC.  Invoices  and  Submittals  are 
addressed  elsewhere  in  this  handbook. 


D.  Replying  to  Government  Correspondence.  Always 
reference  anly  applicable  telephone  conversations  or  letters  when 
writing  to  the  R01CC.  His/her  office  can  be  as  hectic  as  yours 
sometimes  with  many  contracts  in  progress  at  the  same  time. 

A.  Contract  Drawings  and  Specifications. 

A.  Copy  at  Proiect  Site.  In  accordance  with  the  FAR 
clause,  Specifications  and  Drawings  for  Construction,  you  are  required 
to  keep  at  the  project  site  a  complete,  current,  copy  of  the 
specifications  and  full  size  drawings.13  This  includes  all  field 
adjustments  and  formal  modifications.  The  Government 
Representatives  shall  have  access  to  your  copy  of  the  documents  at 
all  times. 

B.  Check  Drawin&s  and  S^ii&aiigns,  When  drawings 
and  specifications  are  supplied  by  the  Government,  check  them 
immediately  upon  receipt,  and  notify  the  ROICC  of  anv  discrepancies 
as  soon  as  possible. 

C.  Questions  on  Plans  and  Specifications.  Necessary 
clarification,  interpretation,  advice,  and  consultation  concerning  the 
contract  documents  should  be  sought  only  from  the  ROICC  office. 
Under  no  circumstances  may  you,  your  subcontractors,  or  suppliers 
communicate  directly  with  the  architect  and/or  engineering  firm 
that  prepared  the  plans  and  specifications.  The  Architect/Engineering 

13  Federal  Acquisition  Regulation.  Vol.  2  (Washington,  D  C.,  1984),  Art.  52.236-21. 
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firm  does  not  represent  the  Government  and  is  not  authorized  to 
interpret  plans  and  specifications  directly  to  the  contractor. 

Similarly,  even  other  Government  personnel,  such  as  the  Engineer  in 
Charge  (EIC)  of  the  Design,  or  Public  Works  Supervisors  are  not 
authorized  to  provide  direct  consultation  to  the  contractor. 

5.  Drawing  and  Specification  Precedence.  The  FAR  article, 
Specifications  and  Drawing  for  Construction,  or  in  the  General 
Provisions  of  the  contract  under  the  clauses,  Precedence,  and 
Specifications  and  Drawings,  you  will  find  which  documents  of  the 
contract  have  precedence  in  the  event  of  a  conflict  between 
documents.14  However,  if  an  item  is  called  for  in  the  drawings  but 
not  the  specifications,  or  vice  versa,  it  shall  be  considered  to  be  called 
for  in  both.  In  the  case  of  conflict  between  drawings  and 
specifications,  the  specifications  shall  govern.  In  the  event  a  conflict 
exists  within  the  drawings,  or  within  the  specifications,  the  matter 
shall  be  referred  to  the  ROICC  for  a  determination. 

Section  2  Before  the  Wort  Begins 

Certain  administrative  items  must  by  accomplished  before 
work  can  begin  on  the  site. 

1.  Pre  Construction  Conference.  The  contract  states  that  you 
are  to  contact  the  ROICC  to  schedule  a  Pre  Construction  Conference 
within  2  weeks  after  you  have  been  awarded  a  construction 
contract,15  This  conference  is  required  by  most  contracts  and,  with 

14  Ml. ,  Art.  52.236-21. 

15  ROICC  Contract  Administration  Handbook .  CHESNAVFACENGCOMINST  4330.62C  (Washington, 
DC  .  1984),  p.  10. 
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the  R01CC,  Supervisory  Engineer,  or  AROICC  as  chairperson,  is 
designed  to  introduce  the  parties  involved,  discuss  the  contract 
requirements,  and  coordinate  your  construction  schedule  with  the 
activities  of  the  Government.  The  pre  construction  conferenced  is 
also  the  appropriate  time  to  advise  the  R01CC  of  any  anticipated  job 
difficulties  or  other  problems.  The  Contractor  Superintendent, 
Construction  Quality  Control  (CQC)  representative,  if  applicable  to 
your  contract,  and  major  subcontractors  should  attend  the 
conference. 

A.  Notify  the  ROICC.  At  the  Pre  Construction  Conference, 
you  should  advise  the  ROICC  of  the  date  you  intend  to  start  on  site 
work  If  for  any  reason  the  work  cannot  start  on  the  date  you 
have  established,  notify  the  ROICC  immediately  and  revise  the  start 
date.  Notification  of  start  date  allows  the  ROICC  to  make 
arrangements  with  base  security,  the  users,  and  numerous  other 
Government  personnel  who  will  be  affected  by  the  construction. 

2.  Performance  and  Payment  Bonds.  If  your  contract  award 
is  more  the  $25,000,  you  are  required  to  conform  with  the  Miller 
Act  (40USC  270a-270f)  for  Performance  and  Payment  Bonds. ^  The 
bonds  are  to  be  submitted  to  the  contract  issuing  office  shown  in 
block  7  of  the  award  document,  SF  1442,  Solicitation,  Offer  and 
Award.  The  bonds  are  the  only  item  you  will  submit  to  the  issuing 
office.  Performance  and  Payment  Bond  forms  are  shown  in 
Appendix  B. 


16  Contracting  Manual .  NAYFACE 


,  P-68  (Alexandria.  VA..  1987),  p.  103. 
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3.  Insurance  Coverage  Required  You  must  submit  certificates 
of  insurance  as  evidence  that  you  and  your  subcontractors  are 
insured  as  required  under  the  FAR  clause,  Insurance- Work  at  a 
Government  Installation.17  Insurance  certificates  must  cite  the 
contract  number  and  contain  a  provision  that  the  insurance 
company  will  notify  the  ROICC,  in  writing,  30  days  prior  to 
concellation  or  reduction  of  the  coverage.  The  insurance  certification 
must  be  furnished  5  business  days  prior  to  the  desired  on  site  start 
date.  Mo  contractor  or  subcontractor  will  be  allowed  to  work  on 
Government  property  until  the  ROICC  has  received  the  required  proof 
of  insurance.18 

4.  Safety  Plan.  If  your  contract  involves  more  than  6  months 
work,  or  if  it  is  described  as  hazardous,  you  must  submit  a  safety 
plan.19  Section  4  of  this  handbook  outlines  safety  plan  requirements. 

5.  Environmental  Protection  Plan.  If  the  FAR  clause,  Clean 
Air  and  Water,  is  applicable  to  your  contract,  your  Environmental 
Protection  Plan  must  be  submitted  and  approved  by  the  ROICC 
before  construction  may  begin.20  Section  4  of  this  handbook  outlines 
the  Environmental  Protection  Plan  requirements. 

6.  LKgn$gs_and  Hermits 

A.  Government  Responsibility.  Environmental  permits 


17  Federal  Acquisition  Regulation.  Vo  1 .  2  (Washington,  DC.,  1 984),  Art.  52.228-05. 

18  Contracting  Manual.  NAYFACEN6C0M.  P -  68  (Alexandria.  VA.  ,  1987),  p,  106. 

19  Manual  of  Instructions  to  Contractors.  SOUTHNAVFACENGCOM .  P  - 1 50  ( Draft  Copy). 
(Charleston,  S.C. ,  1988),  p.  2-2. 

20  Federal  Acquisition  Regulation.  Yol.  2  (Washington,  D  C ,  1984),  Art.  52.223-2. 
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required  by  regulatory  agencies  for  the  construction  of  the 
environmental  facilities  such  as  air  emission  source,  water  and  sewer 
extensions,  and  for  work  affecting  navigable  waters,  have  been 
obtained  by  the  Government  prior  to  award  of  the  contract.  More 
on  Environmental  protection  is  included  in  Section  4  of  this 
handbook, 

B.  Contractor  Responsibility.  The  FAR  clause,  Permits 
and  Responsibilities,  requires  that  you  obtain  all  necessary  licenses 
and  permits.2!  This  excludes  the  permits  mentioned  in  subparagraph 
6, A.  above,  but  includes  any  day  to  day  permits  pertinent  to 
performing  the  work  that  may  be  required  by  any  Federal,  State,  or 
Municipal  code  or  regulation. 

7.  Contractor's  Representative  on  Site.  The  Far  clause, 
Superintendence  by  Contractor,  requires  that  you  as  the  owner,  or  a 
principal  of  the  firm,  be  present  at  the  work  site  at  all  times,  or 
that  a  duly  designated  representative  with  authority  to  act  on 
behalf  of  the  owner  or  principals  be  present.22  If  you  intend  to  have 
a  representative,  rather  than  an  owner  or  principal  superintend  the 
work,  then  you  must  submit  to  the  ROICC  a  written  request  for 
approval  of  that  representative.  The  request  must  contain  the  name 
and  experience  resume  of  the  proposed  on  site  representative.  This 
representative  must  have  the  authority  to  act  and  sign  for  the 
contractor  in  all  matters  pertaining  to  the  work,  including  payment 


21  \m.  Art.  52  236-7. 

22  lijjd, ,  Art.  52.236-6. 
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invoices  and  proposed  changes  to  the  contract.  Such  authority  shall 
be  affirmed  in  the  request  ot  the  R01CC.  If  you  wish  to  cancel  or 
change  your  designated  representative,  written  notice,  including  the 
above  required  information  on  any  new  representative,  must  be 
provided  to  the  ROICC  for  approval, 

8  Work  Required  to  Be  Accomplished  by  Prime  Contractor. 

A.  Contractor.  FAR  clauses,  Performance  of  the  Work  by 
the  Contractor  and  Limitations  on  Subcontracting,  explain  the  portion 
of  work  that  must  be  performed  by  the  prime  contractor.  However, 
the  percentages  have  changed  in  1988  and  are  now  determined  by 
the  type  of  work,  the  type  of  solicitation,  whether  it  be  Small 
Business  Set  Aside  or  unrestricted,  and  the  type  of  firm  responding 
to  the  solicitation.23  See  your  specific  contract  for  the  portion  of 
work  you  must  perform  with  your  own  resources. 

B.  Subcontractors.  You  must  advise  the  ROICC,  in 
writing,  the  name  and  address  of  an  r  tier  subcontractor,  the  work 
each  will  accomplish  and  the  name  and  phone  number  of  each 
subcontractor's  representative.  This  notification  must  be  made 
within  7  days  after  award  of  any  subcontract.2* 

The  FAR  clause,  Subcontracts,  requires  that  your  contracts 
with  other  companies  include  several  specific  clauses  from  the  FAR.25 
Each  subcontractor  must  acknowledge  that  those  clauses  are  in  fact  a 


23  Manual  of  Instructions  to  Contractors.  50UTHNAVFACE1 
(Charleston,  SC.,  1988),  P  2-4 


iSJM  i 


.  P - 1 50  ( Draft  Copy), 


24  Ml.  P  2-5. 

25  federal  Acquisition  Regulation.  Vol,  2  (Washington,  D.C.,  1984),  Art,  52.222.1 1. 
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part  of  his/her  contract  with  you.  SF  1423,  Statement  and 
Acknowledgment,  as  shown  in  Appendix  C,  is  to  be  used  for  this 
purpose  and  must  be  submitted  to  the  R01CC  by  the  Prime 
Contractor  before  the  subcontractor  can  start  work. 

The  Representations  and  Certifications  submitted  during  the 
bidding  process  require  you  to  take  responsibility  for  ensuring  that 
those  subcontractors  who  are  suspended,  debarred,  or  otherwise 
ineligible  for  award,  are  not  used  in  any  part  of  the  execution  of  this 
The  FAR  clause,  Utilization  of  Small  Business  and  Small 
Disadvantaged  Business  Concern,  applies  if  you  are  a  large  business.26 
It  requires  that  you  provide  small  businesses  and  small  business 
concerns  owned  and  controlled  by  socially  and  economiclly 
disadvantaged  individuals  the  maximum  practicable  opportunity  to 
participate  in  your  contract  as  subcontractors  or  suppliers. 

Definitions  of  small  business  and  disadvantaged  individuals  are 
provided  in  the  Small  Business  Act  and  the  FAR.27  Additionally,  a 
large  business  contract  in  excess  of  $1,000,000  is  subject  to  the  FAR 
clause,  Subcontracting  Plan  or  Alternate  I.28  Under  this  clause,  your 
subcontracting  plan  must  be  subnitted  as  a  prerequisite  to  contract 
award.  In  submitting  the  information  required  by  the  FAR  clause, 
the  goal  for  small  disadvantaged  businesses  must  be,  as  a  minimum, 
9.  Medical  Emergency  Information. 

A.  Contractor's  Medical  Services  Plan.  The  U  S. 

26 1M  ,  Art.  52.219-8. 

27  15  U.S.  Code.  631  etseq. 

28  Federal  Acquisition  Regulation.  Vo).  2  (Washington,  D  C. .  1 984),  Art  52.219-9. 
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Army  Corps  of  Engineers  Safety  Manual  is  made  a  part  of  the 
contract  requirements  by  the  FAR  clause,  Accident  Prevention,  and 
also  the  General  Paragraph  concerning  safey  requirments.  This 
paragraph  requires  that  arrangements  be  made  for  medical  facilities 
prior  to  start  of  work  29  To  facilitate  the  expeditious  transfer  and 
treatment  of  seriously  injured  employees,  you  must  submit  to  the 
ROICC  information  concerning  medical  services  available  to  your 
employees  and  the  employees  of  your  subcontractors.  The  following 
information  is  required  by  the  ROICC  for  each  contractor  or 
subcontractor  and  may  be  submitted  as  part  of  the  safety  plan, 
covered  in  Section  4.1. A.,  prior  to  commencement  of  the  work. 


29  Safety  and  Health  Requirements  Manual .  U.S.  Army  Corps  of  Engineers,  EM  385-  i  - 1 
(Washington,  DC.,  1987),  p.  13. 
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Date . 

Contractor .  Contract  No 

Address . 

Telephone . 


Contractor  s  Medical  Service 

Hospital  (Must  be  specific): 


(Name  and  Address) 

Ambulance  (Must  be  specific): 

(Telephone) 

(Name  and  Address) 

(Telephone) 

Doctor: 

(Name  and  Address) 

(Telephone) 

Insurance  Company: 

(Name  and  Address) 

(Telephone) 

(Signed)  (Title) 


15 


As  a  contractor,  you  are  reminded  that  you  are  also 
responsible  under  the  FAR  clause,  Permits  and  Responsibilities,  to 
comply  with  all  applicable  Federal,  State  and  Municipal  laws,  codes 
and  regulations  in  connection  with  the  prosecution  of  the  work.  This 
includes  the  Occupational  Safety  and  Health  Administration 
Standards  (29  CDR  1926/1910)  which  ,  in  subpart  D,  requires  that  the 
telephone  numbers  of  physicians,  hospitals,  and  ambulances  be 
conspicuously  posted.30 

10.  Entry  of  Personnel.,  and  Vehicles  Onto  Government 
Property.  Each  Government  activity  or  base  has  its  own  procedures 
for  admitting  personnel  and  equipment.  Although  the  ROICC  will 
assist  you  in  understanding  the  local  procedure  and  requirements,  it 
will  be  necessary  for  you  and  your  employees  to  deal  directly  with 
the  security  personnel  to  obtain  most  passes  and  badges  Consult 
your  contract  and  the  ROICC  to  ascertain  if  any  special  restrictions  or 
regulations  are  in  force  and  what  variations  may  exist  to  the 
instructions  given  herein. 

A.  Personnel.  Each  employee,  including  ail  subcontractor 
employees,  must  have  in  his/her  possession  and  display  an 
identification  badge  or  pass  while  on  Government  property.  To 
obtain  a  pass,  each  employee  must  complete  an  application  form. 
Generally,  these  forms  can  be  picked  up  at  the  Security  of  Pass  Office 
by  one  of  your  representatives.  Each  employee  must  fill  out  an 


30  Manual  of  Instructions  to  Contractors.  SOUTHNAVFACE 
(Charleston.SC.,  1 988).  p.  2-8 


!*>:•« 


.  P-150  (Draft  Copy). 
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application  and  personally  appear  before  th-  Security  Officer  to  sign 
for  a  badge  before  entering  the  activity  for  the  first  time.  Some 
form  of  identification  is  usually  required  by  the  Security  Officer,  as 
well  as  proof,  such  as  a  written  statement  on  contractor  letterhead 
validated  by  the  ROICC,  that  the  individual  is  employeed  by  the 
contractor  on  a  specific  contract.  Entry  into  certain  areas  may 
require  that  verification  of  United  States  citizenship  be  furnished 
beforehand. 

B.  Vehicles.  All  vehicles  entering  the  Government 
activity  must  carry  a  vehicle  pass.  One  trip  passes  may  be  obtained 
on  fairly  short  notice,  but  you  should  obtain  a  pass  for  the  duration 
of  the  contract  to  avoid  the  time  consuming  procedure  cf  stopping  at 
the  Security  Office  each  time  you  enter  the  base.  Applications  for 
vehicle  passes  are  available  at  the  Security  or  Pass  Office  and  when 
submitted,  must  be  accompanied  by  a  copy  of  your  insurance 
certificate.  Vehicle  identification  number  and  state  registration 
numbers  are  required  on  each  application.  The  authorized  operator 
must  also  present  a  valid  operators  license.  Request  a  copy  of  the 
base  traffic  regulations  These  regulations  are  strictly  enforced 
Violations  may  result  in  revocation  of  on  base  driving  privileges 

C.  Delays  From  Passes.  Passes  for  entry  to  Government 
property,  which  are  valid  for  an  extended  period,  vice  a  one  day 
pass,  generally  require  a  few  days  for  processing.  The  Government 
will  not  assume  responsibility  for  delays  or  errors  in  issuing  passes.51 

51iM.P  2-9. 
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D.  Aliens.  Construction  contracts  usually  contain  the 
FAR  clause,  Security  Requirements  Alternate  II,  which  does  not 
address  aliens.32  However,  you  should  check  other  portions  of  your 
contract  for  any  specific  limitations  or  restrictions  regarding  aliens 

E.  Return  of  Passes.  All  passes  and  badges  must  be 
returned  to  the  Security  Officer  upon  completion  of  the  contract  or 
when  any  individual  or  subcontractor  completes  his  employment 
requirements  under  the  contract,  or  when  the  pass  or  badge  expires, 
whichever  is  earlier.  You,  as  the  contractor,  are  responsible  for 
ensuring  that  your  employees  comply  with  this  requirement,  and 
should  obtain  a  receipt  from  the  Security  Officer  for  all  returned 
passes.  If  an  employee  is  terminated,  the  contractor  should 
immediately  obtain  that  employee's  badge  or  pass  and  return  it  to 
the  Security  Officer,  advising  whether  or  not  the  employee  was 
terminated  for  cause.  Misuse  of  passes  and  badges,  such  as  the 
substitution  or  loan  to  other  personnel,  is  forbidden  and  may  result 
in  prosecution  and  or  denial  of  entry  of  personnel  to  the  activity. 

11.  Quality  Control.  The  quality  control  requirements  are 
detailed  in  the  FAR  clause,  Inspection  of  Construction,  referenced  in 
your  contract.33  It  is  your  responsibility  to  inspect  your  work  and 
present  for  Government  acceptance  only  such  work  that  complies 
with  the  contract  drawings  and  specifications. 

A.  Contractor  Inspection  System  (non  CQC).  Your 

32  Federal  Acquisition  Regulation.  Vol.  2  (Washington,  D  C.,  1984),  Art.  52  204-2 
33 Ml.,  Art.  52.246-12. 


18 


contract  may  also  contain  a  paragraph  entitled  "Quality  Control" 
which  specifies  the  basic  quality  control  requirements.  Generally, 
you  must  provide  a  Quality  Control  Plan  and  schedules  of  critical 
inspections  and  tests  and  how  they  coincide  with  the  construction 
schedule  You  may  also  be  required  to  coordinate  and  attend  an 
initial  Quality  Control  meeting  to  discuss  your  quality  control  system 
1.  Daily  Report  to  Inspector.  In  accordance  with 
the  paragraph  "Contractor's  Daily  Report",  you  must  submit  to  the 
R01CC  a  daily  report  summarizing  the  work  accomplished,  the 
number  of  manhours  worked  be  classification,  tests  and  inspections 
performed,  material  and  equipment  received  on  the  job  site  for 
incorporation  in  the  work,  and  the  move  on  and  move  off 
construction  equipment.  Remarks  should  also  be  included  concerning 
the  weather  and  labor  conditions  which  produce  any  notable  adverse 
impact  on  the  work.  If  your  contract  does  not  require  Contractor 
Quality  Control,  the  daily  report  shall  be  submitted  on  form  NAVFAC 
11013/10  (1-74),  Daily  Report  to  Inspector,  and  is  shown  in  Appendix  D 
The  daily  report  must  be  submitted  to  the  Construction 
Representative  on  the  morning  of  the  first  working  day  following  the 
day  which  is  the  subject  of  the  report.  The  report  should  detail  all 
work  performed  on  the  contract  including  subcontractor  work.  If 
you  as  the  prime  contractor  elect  not  to  list  subcontractor  work  on 
the  daily  report,  subcontractors  must  submit  separate  daily  reports 
for  consolidation  with  your  report 

B.  Contractor  Quality  Control.  If  your  specifications 
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contain  a  paragraph  entitled  "Contractor  Quality  Control",  there  are 
additional  requirements  for  a  Contractor  Quality  Control  (CQC) 
system.34  In  addition  to  the  basic  requirements  of  a  quality  control 
program  discussed  above,  you  must  also  provide  a  CQC  staff  to 
monitor  and  enforce  the  CQC  system  and  be  specifically  charged  with 
examining  and  approving  most  of  the  shop  drawings,  catalog  cuts, 
and  other  items.  The  specifications  may  require  certain 
qualifications  for  the  CQC  staff  depending  on  the  size  or  complexity  of 
the  project.  The  qualifications  of  your  CQC  personnel  and  your  CQC 
plan  must  be  submitted  to  the  Government  for  approval  prior  to  the 
beginning  of  construction  operations.  A  sample  CQC  checklist  is 
shown  in  Appendix  E.  CQC  is  normally  required  on  contracts 
exceeding  $2,000,000  and  may  be  required  on  contracts  of  lesser 
value  35 

1.  CQC  Report.  If  the  contract  contains  the 
Contractor  Quality  Control  (CQC)  provision,  the  contractor  should 
submit  a  CQC  Daily  Report  similar  to  the  sample  Contractor's  Quality 
Control  Daily  Report  included  in  Appendix  F.  This  CQC  Daily  Report 
should  also  conform  to  all  requirements  of  the  CQC  Plan. 

2.  CQC  Submittal  Status  Log.  The  sample  CQC 
Submittal  Status  Log  shown  in  Appendix  M  may  be  used  by  the 
contractor  for  listing  material  submitals  as  required  by  the  contract. 

34  Guideline  for  the  Impllmentation  of  the  Contractor  Quality  Control  (CQC)  Program. 
CHESNAYFACEN0C0M  (Washington.  D.C..  1987). 

35  RQ1CC Contract  Admlnistatlon  Handbook.  CHESNAVFACENQCQM INST  433Q.62C  ( Washington , 

DC  .  1 984), p  17 
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C.  Inspection  bv  Title  II  Contracting.  The  inspection  and 

surveillance  of  construction  contracts  will  be  performed  by 

Government  personnel  as  much  as  practicable.  However,  rapid 

workload  growth,  complex  high  tech  projects  and  remote  project 

sites  can  exceed  the  number  of  Government  personnel  available  to 

perform  these  functions.  In  these  cases,  the  inspection  function  may 

be  accomplished  by  other  than  Government  employees.  This  type  of 

service  is  known  as  Title  11  Inspection.36  As  the  Construction 

Representative  is  responsible  for  inspection,  so  is  the  Title  II  Inspector 

and  follows  the  same  procedures  The  R01CC  is  still  responsible  for  all 

decision  making,  ordering  of  the  work,  approving  contractor 

payment,  and  final  acceptance  of  the  project. 

12.  Required  Information  to  Be  Posted  on  Job  Site.  The  below 

items  must  be  conspicuously  posted  on  the  job  site: 

-Medical  Emergency  Information 
-Davis  Bacon  wage  rate  determination  and  Poster  WH- 
1321  (Appendix  G) 

-Equal  Employment  Opportunity  Poster  (Appendix  H) 
Section  3  Scheduling  the  Work 

1  Work  Schedule  Your  contract  requires,  under  FAR  clause, 
Schedules  for  Construction  Contracts,  that  you  submit  to  the  ROICC  a 
schedule  shovdng  the  order  m  which  you  plan  to  carry  out  the 
work  36  It  must  show  proposed  dates  for  starting  and  completing 
the  major  items  of  work,  including  material  procurement  A 

36  Contractor's  Handbook  for  Construction  Contracts.  LANTNAYFACENOCOM  (Norfolk.  VA.,  1988), 
P.5. 

36  Federal  Acquisition  Regulation.  Yol.  2  (Washington,  D.C.,  1984),  Art.  52.236-16. 
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Network  Analysis  System  (CPM)  is  normally  established  for  large  and 
complex  projects.37  Schedules  must  be  submitted  in  triplicate  to  the 
R01CC  within  five  (5)  days  after  starting  the  work  and  must  be 
updated  with  each  invoice  before  progress  payment  will  be  approved. 
The  work  schedule  may  be  used  by  the  R01CC  in  conjunction  with 
your  schedule  of  prices  as  described  in  Section  8  1  of  this  handbook 
as  a  guide  in  estimating  payments.  If  you  should  fail  to  submit  a 
work  schedule,  or  update  it,  as  required  by  your  contract,  the  ROICC 
may  withhold  approval  of  progress  payments  until  the  requirement 
is  met.  The  work  schedule  must  be  updated  monthly  and  revised  to 
reflect  each  contract  modification  affecting  time.38 

2.  Work  Outside  Regular  Hours.  As  used  in  the  General 
Provisions,  the  term  "regular  hours"  means  a  normal  forty  (40)  hour 
work  week  coinciding  with  the  hours  of  the  ROICC  office.  If  you 
desire  to  perform  work  outside  the  regular  hours,  or  on  Saturdays, 
Sundays,  or  holidays,  whether  on  a  regular  basis  or  on  isolated 
occasions,  you  must  make  application  to  the  ROICC  for  approval. 

Allow  about  one  week  for  the  ROICC  to  make  satisfactory 
arrangements  for  the  inspection  of  the  work.  If  after  receiving 
clearance  to  work  outside  regular  hours,  you  find  that  you  are 
unable  to  work  those  hours,  you  are  to  immediately  notify  the 
ROICC.  Certain  contracts  may  also  contain  requirements  for 
scheduling  utility  or  facility  outages  with  specific  advance  notification 


37  ROICC  Contract  Administration  Handbook .  CHESNAVFACI 
DC.  1984),  p.  14. 


ilWii 


INST  43330. 62C  ( Washington , 


381M,P-  14. 


22 


requirements  for  scheduling  the  outages.  These  aoutages  may  also 
be  specified  to  occur  after  normal  working  hours  so  you  should  check 
your  particular  contract,  specifically,  Section  01011,  Additional  General 
Paragraphs,  Paragraph  14,  "Scheduling  the  Work" 39 
Section  4  Safety  and  Environmental  Protection 

1.  Accident  Prevention  Program.  The  Chesapeake  Division  of 
the  Naval  Facilities  Engineering  Command  operates  an  intensive 
safety  program  in  an  effort  to  minimize  loss  of  life  and  property. 
Diligent  compliance  with  safety  regulations  can  result  in  savings  for 
both  you  the  contractor,  and  the  Government. 

The  FAR  clause,  Accident  Prevention,  requires  that  you  comply 
with  all  pertinent  provisions  of  the  U  S.  Army  Corps  of  Engineers 
Manual  EM  385-1-1,  Safety  and  Health  Requirements  Manual  and 
take  all  other  additional  measures  the  Contracting  Officer  determines 
are  reasonably  necessary  40  The  U  S.  Army  Corps  of  Engineers 
Manual  may  be  ordered  without  charge  from:  U  S.  Army  Corps  of 
Engineers  Publication  Depot,  2803  52nd  Avenue,  Hyattsville,  MD 
20781-1102.  The  FAR  clause,  Permits  and  Responsibilities,  requires 
you  also  to  comply  with  and  Federal,  State  and/or  Municipal  laws 
which  would  include  the  pertinent  provisions  of  Public  Law  91-596, 
The  Occupational  Safety  and  Health  Act  (0SHA)  of  1970  and 
subsequent  similar  legislation.4*  The  FAR  clause,  Hazardous  Material 


39  Contractor's  Handbook  focConstructlon  Contracts.  LANT  NAY  FACE 
p  26 

40  Federal  Acquisition  Regulation.  Vol.  2  (Washington,  D  C.  1984),  Art.  52.236- !  3 

41  mm. Art.  52.236-7 
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Identification  and  Material  Safety  Data,  specifies  contractor 
requirements  to  submit  Material  Safety  Data  Sheets  for  all 
hazardous  materials  five  (5)  days  before  delivery  of  the  material.42 

A.  Safety  Plan.  If  the  contract  involves  more  than  six 
(6)  months  work,  or  is  described  as  hazardous,  you  must  prior  to 
commencement  of  work,  meet  the  following  requirements:43 

1.  Submit  to  the  ROICC  an  accident  prevention 
program  written  for  the  specific  contract,  and  implementing  in  detail 
the  pertiment  provisions  of  the  Safety  and  Health  Requirements 
Manual.  EM  385-H.  The  program  must  include  the  work  to  be 
performed  by  subcontractors.  It  must  also  provide  for  frequent  and 
regular  safety  inspections  of  the  work  sites,  materials,  and 
equipment  by  competent  designated  personnel. 

2.  You  must  meet  in  conference  with 
representatives  of  the  ROICC  to  discuss  and  develop  mutual 
understandings  relative  to  administration  of  the  over  all  safety 
program. 

B.  Accident  Report.  The  contractor  is  required  to  submit 
to  the  ROICC  reports  of  accidents.  You  are  required  to  provide  the 
ROICC  a  copy  of  the  report  on  each  recordable  accident  or  illness, 
prepared  to  meet  OSHA  requirements,  including  subcontractor 
reports.  In  addition,  you  are  required  to  advise  the  ROICC  of  any 
accident  resulting  in  fatal  injury,  5  or  more  persons  admitted  to  a 


42 Ml- .Art.  52.223-3. 

43  Manual  of  Instructions  to  Contractors.  SOUTHNAVFACE 
(Charleston,  SC  .  1988),  p.  4-2. 
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hospital,  or  property  damage  of  $10,000  or  more.44 

2.  Vehicle  Safety.  You  should  continually  emphasize  to  your 
employees  the  importance  of  safe  driving  and  observance  of  traffic 
laws  both  on  and  off  the  work  site  whether  on  official  or  personal 
business.  Particular  emphasis  should  be  placed  on  driving  within  the 
boundaries  of  the  activity  and  on  the  adjacent  roadways.  Normally, 
traffic  on  these  roadways  is  extremely  heavy,  particularly  during 
morning  and  evening  rush  hours.  Your  employees  should  also  be 
advised  that  violation  of  posted  speed  limits,  parking  restrictions,  or 
other  regulations  on  the  activity  may  result  in  loss  of  on  base 
driving  privileges. 

3.  Housekeeping.  Particular  attention  is  directed  to  the 
provisions  in  the  Safety  and  Health  Requirements  Manual.  EM  385-1- 
1,  Paragraph  11.1,  for  cleanliness  of  the  job  site,  prevention  of  tripping 
hazards,  and  removal  of  flammable  material  and  debris  from  the 
construction  site.45  Job  site  cleanliness  is  an  item  of  major 
significance  on  Government  activities  and  will  be  closely  monitored 
by  the  R01CC.  Special  attention  to  job  site  appearance  will  be 
expected  at  times  of  ceremony  or  public  visitation.  Additionally,  the 
contractor  shall  take  every  reasonable  precaution  to  reduce  hazards 
to  the  public  through  the  use  of  temporary  walkways,  roadways, 
trench  covers,  barricades,  colored  lights,  danger  signals,  and  other 


44  Contractor's  Handbook  for  Construction  Contracts.  LANTNAVFACE 
p.  17. 

45  Safety  and  Health  Requirements  Manual .  U.S.  Army  Corps  of  Engineers,  EM  385- 1  - 
(Washington,  D.C.,  1987),  p.  61 
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devices. 

A.  Environmental  Protection.  The  FAR  clause,  Clean  Air  and 
Water,  may  apply  if  your  contract  is  in  excess  of  $100,000,  or  if  a 
facility  to  be  used  in  performing  the  contract  has  been  the  subject  of 
a  conviction  under  the  Clean  Air  Act  or  the  Federal  Water  Pollution 
Control  Act.46  The  requirements  are  detailed  and  normally  include 
the  submission  of  an  Environmental  Protection  Plan  after  a 
preliminary  meeting  with  the  ROICC  and  before  construction  starts. 

5.  Protection  of  Trees  and  Shrubs.  The  FAR  clause,  Protection 
of  Existing  Vegetation,  Structures,  Utilities,  and  Improvements  , 
requires  that  you  protect  existing  vegetation  which  is  not  to  be 
removed  and  which  does  not  unreasonably  interfere  with  the 
construction  work  47  In  the  event  that  the  progress  of  construction 
warrants  the  removal  of  any  tree  or  shrub,  prior  approval  of  the 
ROICC  shall  be  obtained.  Trees  to  remain  shall  not  be  used  as 
anchorage  for  the  attachment  of  ropes,  cables,  or  guy  wires,  unless 
permission  is  obtained  from  the  ROICC.  If  such  permission  is  granted, 
the  tree  shall  be  adequately  padded  using  burlap  and  soft  wood 
cleats  or  other  approved  materials. 

6.  Storm  Protection.  The  FAR  clauses,  Inspection  of 
Construction  and  Warranty  of  Construction,  hold  the  contractor 
responsible  for  damage  to  the  work  prior  to  its  acceptance  and  for 
any  damage  to  the  work  or  adjacent  property  arising  out  of  the 

46  Federal  Acquisition  Regulation.  Vo).  2  (Washington,  D  C.  1984),  Art.  52.223-2 

47  IM.Art.  52.236-9. 
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contractor's  failure  to  conform  to  the  contract  provisions.40  One  of 
these  contrract  provisions  may  be  a  clause  "Storm  Protection"  which 
requires  the  contractor  to  take  every  practicable  precaution  to 
minimize  danger  to  personnel,  the  work,  and  adjacent  property 
when  warnings  of  destructive  weather  are  issued.  It  is  the 
contractor’s  responsibility  to  have  a  written  plan  for  executing  such 
precautions. 


A,  Conditions  of  Readiness.  The  following  is  a  list  of 
conditions  or  warnings  which  are  issued  at  the  appropriate  time  by 
the  Activity's  Commanding  Officer  and  which  may  be  reported  to 
you  by  the  R01CC  to  help  ensure  adequate  preparation  by  you  to 
protect  the  work  site.  This  notice  does  not  relieve  you  of  contractor 
responsibility  to  be  aware  of  impending  weather  conditions  49 

1  Seasonal  Condition.  This  condition  is  placed  in  effect 
for  the  duration  of  the  hurricane 
season,  which  begins  on  1  June  and 
ends  on  30  November  each  year. 

2.  Condition  IV.  Destructive  winds  are  expected  within 

72  hours. 

3.  Condition  III.  Destructive  winds  are  expected  within 

48  hours. 

4.  Condition  II.  Destructive  winds  are  expected  within 

24  hours. 

5  Condition  I.  Destructive  winds  are  expected 
imminently. 

Section  5.  Labor 


48  \M .  Art.  52.246- 1 2.  52.246-2 1 . 

49  Manual  of  Instructions  to  Contractors.  SQUT  H  NAV  F  ACE NGCQM .  P- 1 50  ( Draft  Copy), 
(Charleston,  5. C.  ,  1988),  p.  4-5 
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1.  Payroll  Requirements.  All  contractor  and  subcontractor 
employees  at  the  work  site  must  be  paid  at  least  once  a  week  in 
accordance  with  FAR  clause,  Payrolls  and  Basic  Records 50 

A.  Payroll  Copies,  One  copy,  each  with  an  original 
signature,  of  all  certified  contractor  and  subcontractor  weekly 
payrolls  is  to  be  delivered  to  the  ROICC  by  the  Prime  Contractor. 
These  copies  must  be  received  by  the  ROICC  within  seven  (7)  calendar 
days  following  the  close  of  the  payroll  period.51  If  the  contractor  or 
subcontractors  are  engaged  in  more  than  one  contract  at  the  site, 
separate  payroll  records  must  be  maintained  and  separate  payroll 
data  submitted  for  each  contract.  Failure  to  submit  payroll 
information  as  required  under  the  terms  of  your  contract  may 
result  in  the  ROICC  withholding  approval  of  progress  payments  until 
the  requirements  are  met. 

B.  Employee  Information.  As  a  minimum,  each  payroll 
must  contain  accurate  and  complete  information  for  each  employee 
as  follows: 

1  Name 

2.  Address  (Only  the  first  time  an  employee’s  name 

appears  on  the  payroll  for  this  contract,  or  if 
change  of  address.) 

3.  Social  Security  Number  (Only  the  first  time  an 

employee’s  name  appears  on  the  payroll  for  this 
contract.) 

A.  Work  Classification 


50  Federal  Acquisition  Regulation.  Vo],  2  (Washington,  D.C.  1984),  Art.  52.222-8. 

51  Manual  of  Instructions  to  Contractors.  SOUT HNAV FACENQCQH .  P- 1 50  ( Draft  Copy), 
(Charleston,  SC  ,  1988),  p  5-1 
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5  Daily  and  Weekly  Hours  Worked  (Segregate  into 
regular  and  OT  hours ) 

6.  Rate  of  Pay 

7  Gross  Amount  Earned 

8.  Deductions  (Must  conform  to  Copeland  "Anti- 

Kickback"  Act.  Number  of  withholding  exemptions 
is  optional.) 

9  Net  Wages  Paid 

C.  Statement  of  Compliance.  The  Copeland  Regulations  of 
the  Secretary  of  Labor  require  that  each  weekly  payroll  submitted 
to  the  R01CC  be  accompanied  by  a  statement  of  compliance  with  the 
Davis-Bacon  Act.52  DD  Form  879,  Statement  of  Compliance,  is  shown 
in  Appendix  I  and  is  used  for  compliance.  You  may,  however, 
reproduce  this  statement  on  your  own  forms  or  on  a  computer 
generated  payroll  listing  but  the  wording  may  not  be  altered  in  any 
manner.  In  the  block  for  description  of  permissible  deductions,  list, 
by  name,  all  deductions  made.  For  example,  FICA  or  Federal  Income 
Tax  withholding,  but  do  not  list  any  monetary  amounts  of  such 
deductions. 

D.  Payroll  Forms.  The  Department  of  Labor  has 
developed  a  payroll  form  WH  347  for  contractors  optional  use  and  is 
included  as  Appendix  J.  It  may  be  purchased  from  the  Government 
Printing  Office  Bookstore,  Room  100,  Federal  Building,  275  Peachtree 
Street  NE,  Atlanta,  GA.  30303,  or  they  may  be  reproduced  using 
your  own  printing  facilities.  If  you  use  a  payroll  form  which  does 
not  contain  the  required  statement  of  compliance,  a  DD  Form  879 


52  RQiCC  Contract  Administration  Handbook .  CHESNAVFAC) N0C0M I NST  43530.62C  ( Washington , 
DC.  !984),p.  1 1 
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must  be  submitted  with  each  payroll. 

2.  Preservation  of  Payroll  Records  In  accordance  with  the 
FAR  clause,  Contract  Work  Hours  and  Safety  Standards  Act-Overtime 
Compensation,  the  contractor  shall  preserve  all  payroll  records 
pertaining  to  the  contract  for  a  period  of  three  years  after  the  date 
of  final  payment.53  The  contractor  will  make  his  employment 
records  available  for  inspection  by  authorized  representatives  of  the 
Contracting  Officer  and  the  US  Department  of  Labor. 

3.  Da vis-Bacon  Wage  Rates.  Federal  law  requires  that 
contractors  on  Federally  funded  construction  contracts  in  excess  of 
$2,000  pay  their  workers  not  less  than  the  wage  rates  determined 
by  the  Secretary  of  Labor  54  A  copy  of  the  wage  rate 
determinations  for  the  work  classifications  involved  in  your 
construction  is  included  in  your  contract.  If  you  have  an  employee 
who  does  not  fit  into  one  of  the  preset  classifications,  see 
subparagraph  B,  below. 

A.  Determination  of  Proper  Work  Classification. 
Classification  of  employees  under  the  Davis-Bacon  Act  shall  be  in 
accordance  with  prevailing  local  area  practice  regardless  of  whether 
the  contractor  or  subcontractor  is  operating  totally,  or  in  part,  union 
or  non  union.  In  cases  where  the  prevailing  local  practice  connot  be 
clearly  defined,  the  contractor  should  furnish,  in  writing,  all 
pertinent  details  to  the  R01CC  for  a  determination. 

53  Federal  Acquisition  Regulation.  Vol.  2  (Washington,  D  C.  1 984),  Art.  52.222-4. 

54  Manual  of  Instructions  to  Contractors.  SQUTHNAVFACENOCOfl.  P- 1 5Q  ( Draft  Copy ) , 
(Charleston.SC.  ,  1988),  p.  5-4. 
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B.  Additional  Classification  and  Rates.  The  Wage  Rate 
Determination  in  your  contract  may  not  contain  all  the  classifications 
and  wage  rates  you  or  your  subcontractors  consider  necessary  in 
carrying  out  the  work.  If  additional  classifications  are  needed, 
application  should  be  made  to  the  R01CC  as  early  as  possible.  SF 
1444,  Request  For  Authorization  of  Additional  Classification  and  Rate, 
shown  in  Appendix  K,  is  to  be  used  for  this  purpose.  Proposed 
classifications  and  rates  should  be  listed  on  the  form  by  you.  When 
submitting  the  request,  attach  a  statement  explaining  in  detail  the 
basis  for  arriving  at  the  requested  classifications  and  rates.  The 
affected  employee  must  sign  the  SF  1444. 

C.  Employees  in  More  Than  One  Classification.  In  the 
event  an  employee  performs  Laborer  or  Journeyman  duties  in  more 
than  one  classification  during  one  work  day,  that  employee  must  be 
paid  not  less  than  the  minimum  wage  rate  for  each  classification 
during  the  hours  each  was  performed.  If  you  choose  to  split  classify 
an  employee,  detailed  documentation  must  be  provided  with  each 
payroll  stating  the  actual  hours  worked  in  each  classification,  and 
the  type  of  work  performed  during  these  hours. 

4.  Posting  Da vis-Bacon  Wage  Rates.  The  FAR  clause,  Davis- 
Bacon  Act,  requires  you  to  post  the  wage  rate  determination  for  the 
various  classifications  employed  in  a  prominent  location  at  the  site 
along  with  a  "Notice  to  Employees"  poster,  WH  Publication  1321, 
Appendix  G.55  These  items  must  remain  posted  for  the  life  of  the 

55  Pectoral  Acquisition  Regulation.  Vo)  2  (Washington,  DC.  1984),  Art.  52.222-6. 
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contract  in  a  location  satisfactory  to  the  ROICC.  Upon  approval  by 
the  Department  of  Labor  of  any  SF  1444,  it  must  also  be  posted  with 
the  wage  rate  determination. 

5.  Overtime.  In  accordance  with  the  FAR  clause,  Contract 
Work  Hours  and  Safety  Standards  Act-Overtime  Compensation,  all 
laborers  and  mechanics  must  be  paid  one  and  one  half  times  their 
basic  pay  on  overtime  hours.56  Overtime  compensation  is  required 
tor  work  in  excess  of  forty  (40)  hours  per  week.  The  clause  further 
stipulates  that  progress  payments  will  be  withheld  if  employees  have 
not  been  properly  paid. 

6.  Employee  Pav.  The  FAR  clause,  Compliance  with  Copeland 
Act  Requirements,  and  compliance  with  Davis-Bacon  Act  Regulations 
incorporate  the  laws  into  your  contract  57  A  copy  of  these 
regulations  can  be  reviewed  at  the  ROICC  office.  FAR  Clause, 

Contract  Work  Hours  and  Safety  Standards  Act-Overtime 
Compensation,  allows  the  Department  of  Labor  to  assess  liquidated 
damages  payments  until  payment  violations  cease.58 

A.  Deductions.  The  Secretary  of  Labor  has  determined 
what  payroll  deductions  may  be  made  from  employee  wages.  Some 
deductions  must  have  prior  approval,  Deductions  not  listed  in  29 
CFR,  Part  3,  are  prohibited.59 


56 Ml.,  Art.  52.222-4. 

57  Ml  ,  Art.  52.222-10. 

58 Ml., Art.  52.222-4, 

59  Manual  of  Instructions  to  Contractors.  S0UTHNAVFACEN0C0M ,  P- 1 50  ( Draft  Copy). 
(Charleston,  S.C.  ,  1 966).  p  5-6 
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B,  Fringe  Benefits.  The  FAR  clause,  Davis  Bacon  Act, 
provides  alternative  methods  for  the  payment  of  fringe  benefits 
specified  in  the  wage  determination  decision  of  the  Secretary  of 
Labor.60  The  contractor  must  be  prepared  to  provide  proof  of 
payment  of  fringe  benefits  when  they  are  not  paid  directly  to  the 
employee  and  annotated  on  the  weekly  payroll  form.  If  the  fringe 
benefits  are  paid  as  cash  in  lieu  of  fringes,  a  statement  must  appear 
on  the  payroll  form  indicating  such  payment.  If  fringe  benefits  are 
provided  to  employees  through  the  contractor's  assumption  of  an 
enforceable  commitment  to  bear  the  cost  of  those  fringes  at  a  later 
date,  approval  must  be  obtained  from  the  Secretary  of  Labor. 

C.  Payment  bv  Cash.  If  employees  are  paid  by  cash,  the 
ROICC  must  be  notified  in  advance  of  the  payments  so  that 
arrangements  may  be  made  for  a  Government  Representative  to 
witness  the  payments  and  the  signing  of  receipts.  The  Government 
Representative  must  be  allowed  to  ascertain  that  the  payments  for 
the  period  are  in  full  compliance  with  the  Labor  Standards 
Provisions. 

7.  Failure  to  Pav  Employees.  On  any  contract  subject  to  the 
Davis-Bacon  Act  or  the  Contract  Work  Hours  and  Safety  Standards 
Act,  the  ROICC  may  take  such  action  as  described  under  the  Acts  if 
the  contractor  or  subcontractors  fail  to  pay  laborers  or  mechanics  all 
or  part  of  the  wages  required  by  the  contract.  Such  action  includes 
suspension  of  the  work  and  withholding  of  payments  to  the 

60  Federal  Acquisition  Regulation.  Vo7.  2  (Washington,  D.C.  1984),  Art.  52.222-6. 
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contractor  61 

8.  Labor  Standards  Interview.  Under  the  FAR  clause,  Payrolls 
olid  Basic  Records62  ,  the  contractor  shall  permit  representatives  of 
the  Government  to  obtain  labor  information  by  interviewing 
employees  during  woi  king  hours,  one  interview  per  day,  per 
Construction  Representative,  per  contract.63  During  these  interviews, 
the  employees  will  be  asked  to  voluntarily  answer  the  questions  on 
SF  1445,  Labor  Standards  Interview,  and  to  sign  the  form.  SF  1445 

is  shown  in  Appendix  L. 

9.  Use  of  Apprentices  and  Trainees.  If  you  employ  apprentices 
or  trainees  to  work  on  a  Government  contract,  they  must  be 
enrolled  in  a  bona  fide  apprenticeship  or  training  program  as  defined 
in  the  FAR  clause,  Apprentices  and  Trainees.64  Proof  of  program 
registration  must  be  submitted  to  the  ROICC.  If  your  registered 
program  limits  the  ratio  of  apprentices/trainees  to  journeymen  in 
your  work  force,  that  ratio  cannot  be  exceeded  in  any  individual 
work  classification.  You  must  also  furnish  proof  of  registration  in  a 
program  for  each  employee  listed  and  paid  as  apprentice  or  trainee 
on  your  payroll  form.  This  requirement  may  be  fulfilled  by  a  copy 
of  the  certificate  issued  by  a  Bureau  of  Apprenticeship  and  Training 
representative.  Certificates  must  indicate  the  employee's  name, 

61  Manual  of  Instructions  to  Contractors.  SOUTHNAVrACENGCOM  .P-150  ( Draft  Copy) , 
(Charleston,  S.C.  ,  1988),  p.  5-7. 

62  Federal  Acquisition  Regulation.  Vol.  2  (Washington,  D  C.  1984),  Art.  52.222-8. 

63  ROICC  Contract  Administration  Handbook.  CHESNAYFACINGCOM  INST  43330.62C  (Washington. 
DC  1984),  p.  It. 

64  Federal  Acquisition  Regulation.  Vol.  2  (Washington,  DC.  1984),  Art.  52.222-9. 
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trade,  apprentice  or  trainee  step,  and  Bureau  of  Apprenticeship  and 
Training  Office  with  whom  they  are  registered.  Information  as  to 
the  appropriate  ratios  and  wage  rates,  expressed  in  percentages  of 
journeyman  rates,  must  also  be  submitted.  Any  uncertified 
apprentice  or  trainee  shall  be  paid  at  the  wage  rate  for  the 
classification  of  work  actually  performed.  No  laborer  may  be 
classified  as  an  apprentice  or  trainee.65 

10.  Convict  Labor.  Except  as  provided  by  18  USC  4082  (c)(2) 
and  Executive  Order  11755,  December  29,1973,  FAR  clause,  Convict 
Labor,  prohibits  the  employment  of  anyone  undergoing  sentence  of 
imprisonment.66 

11.  Employment  of  Minors  on  Construction  Contracts.  On 
construction  contracts,  child  labor  requirements  for  non  agricultural 
occupations  are  governed  by  the  Fair  Labor  Standards  Act,  Wage  and 
Hour  Division.67  Oppressive  child  labor  is  defined  as  employment  of 
children  under  the  legal  minimum  age.  The  Fair  Labor  Standards 
Act  provides  a  minimum  age  of  18  years  for  any  nonagncultural 
occupations.  This  minimum  age  applies  even  when  the  minor  is 
employed  by  the  parent  or  guardian. 

12.  Equal  Employment  Opportunity.  If  during  any  twelve 
month  period  you  are  awarded  $10,000  or  more  in  Federal  contract 
work,  including  subcontracts,  you  must  comply  with  the  FAR  clause, 

65  Manual  of  Instructions  to  Contractors.  S0UTHNAVFACEN6C0M  .P-150  ( Draft  Copy ) , 
(Charleston,  S.C.  ,  1988),  p.  5-8. 

66  Federal  Acquisition  Regulation.  Vol.  2  (Washington,  D.C.  1984),  Art.  52.222-3. 

67  Contractor's  Handbook  for  Construction  Contracts.  LANTNAVFACENGCOM  ( Norfolk .  VA. .  1988), 
p.  20 
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Equal  Opportunity.68  This  clause  requires  the  contractor  to  take 
specific  actions  and  furnish  information  and  reports,  some  of  which 
are  as  follows.  You  must  display  conspicuously,  Equal  Employment 
Opportunity  posters  as  shown  in  Appendix  H,  when  advertising  for 
employees,  and  you  must  state  in  any  advertisements,  "All  qualified 
applicants  will  receive  consideration  for  employment  without  regard 
to  race,  color,  religion,  sex,  or  national  origin."69  The  following  are 
additional  contract  provisions  which  may  be  applicable  to  your 
contract 

A.  Affirmative  Action.  If  your  contract  is  awarded  in 
the  amount  of  $10,000  or  more,  the  FAR  clause,  Affirmative  Action 
Compliance  Requirements  for  Construction,  is  applicable  70  The 
clause  lists  sixteen  (16)  specific  affirmative  actions  the  contractor 
must  take  to  ensure  equal  employment  opportunity.  The  Invitation 
for  Bids  contains  goals  for  the  achievement  of  minority  participation 
in  various  trades.  These  goals  apply  to  all  construction  work 
undertaken  by  the  contractor  in  the  covered  area,  not  just  the  work 
under  a  specific  Government  contract. 

B.  Handicapped  Workers.  The  FAR  clause,  Employment 
of  the  Handicapped,  requires  the  contractor  to  comply  with  the 
requirements  that  the  Secretary  of  Labor  issued  pursuant  to  Section 


68  Federal  Acquisition  Regulation.  Vol.  2  (Washington,  D  C.  1984),  Art.  52.222-26. 

69  Manual  of  Instructions  to  Contractors.  SOUTHNAVFACENQCQM ,  P- 1 50  ( Draft  Copy ) . 
(Charleston,  S,C.  ,  1988),  p.  5-9 

70  Federal  Acquisition  Regulation.  Vol.  2  (Washington,  D.C.  1984),  Art.  52.222-27. 
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503  of  the  Rehabilitation  Act  of  1973.71  This  clause  is  applicable  to 
contracts  for  $2,500  or  more. 

C.  Disabled  Veterans  and  Veterans  of  Vietnam.  If  your 
contract  is  for  $10,000  or  more,  the  Far  clause,  Special  Disabled  and 
Vietnam  Era  Veterans,  is  applicable.72 

13.  Labor  Disputes.  Representatives  of  the  Contracting  Officer 
will  not  participate  in  labor  relations  matters  unless  disputes  develop 
that  interfere  with  the  proper  performance  of  the  contract.  In  such 
a  case,  The  R01CC  may  become  involved  to  assist  in  settling  the 
difficulty  or  to  refer  the  matter  to  the  Federal  Mediation  and 
Conciliation  Service  or  the  Commander,  Naval  Facilities  Engineering 
Command  for  appropriate  action  73 

A.  Notice  to  the  Government.  In  accordance  with  the 
FAR  clause,  Notice  to  the  Government  of  Labor  Disputes,  you  must 
notify  the  ROICC  whenever  you  have  knowledge  that  a  work 
stoppage  may  delay  the  performance  of  the  work  under  your 
contract 74  This  notification  should  be  in  the  fastest  method  possible 
followed  by  a  written  verfication.  Provide  as  much  of  the  following 
data  as  is  immediately  available  concerning  the  circumstances 
surrounding  the  prospective  strike: 

1  Title  of  affected  contract.  (Include 
contractor's  name  and  job  site 


7*  Md,.  Art.  22.  MOO. 

72 mid., Art.  22.13. 

73  Manual  of  Instructions  to  Contractors.  SOUTHNAVFACENOCOM  .P-150  ( Draft  Copy ) , 
(Charleston,  S.C.  ,  1988),  p.  5-10 

74  Federal  Acquisition  Regulation.  Vol.  2  (Washington,  D.C.  1984),  Art.  52.222-1. 
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2  Expected  affect  on  Critical  Path 

3  Date  strike  expected  to  begin 

4.  Name  of  Union  (National  affiliation  and  name, 
telephone  numbers  and  addresses  of  local 
officials.) 

5  Main  issues  involved  in  dispute 

6  Potential  of  the  issues  being  settled 

7  Temper  or  potential  for  violence  (At  the 

construction  site  and  situation  with  respect  to 
ingress  and  egress.) 

8  Number  and  type  of  employees  affected 

9  Evidence  that  the  strike  is  beyond  the 

control  of  you  or  any  tier  subcontractor 

B.  Report  of  Settlement.  After  resolving  a  work 
stoppage,  immediately  furnish  a  letter  report  briefly  outlining  the 
conditions  of  settlement  and  the  date  of  work  resumption. 

C  Disputes  Concerning  Labor  Standards.  It  should  be 
noted  that  FAR  clause,  Disputes  Concerning  Labor  Standards  (Feb 
1988),  states  that  disputes  concerning  labor  standards  requirements 
should  be  resolved  in  accordance  with  29  CFR  Parts  5,6,  and  7  and 
not  the  Disputes  Clause  placed  in  each  contract.75 
Section  6  Material  and  Equipment 

1.  Submittals.  The  contract  specification  section  on  Quality 
Control  (QC)  or  Contractor  Quality  Control  (CQC)  contains  requirements 
for  submittal  approvals  before  certain  materials  may  be 
incorportated  in  the  project.  Adherence  to  the  QC  or  CQC  provisions 
is  necessary  to  ensure  that  specified  quality  is  achieved.  If  the 
contract  contains  the  CQC  provision,  a  CQC  Plan  must  be  submitted 


75  Ml ,  Art.  52.222-16. 
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by  the  contractor  and  approved  by  the  Government.  Some 
submittals  must  be  in  the  form  of  samples,  while  others  can  be 
approved  on  the  basis  of  catalog  information,  shop  drawings,  or  a 
manufacturer's  certificate.  In  addition,  each  division  of  the 
specification  stipulates  the  required  submittal  format  for  the  specific 
materials  covered  by  that  division.  The  FAR  clause,  Specifications 
and  Drawings  for  Construction,  provides  a  clear  and  detailed 
procedure  for  making  material  submittals  76  This  procedure  must  be 
followed  diligently  in  order  to  avoid  lost  samples,  delays,  and 
resubmittals.  The  number  of  copies  required  may  vary  with  the 
type  of  submittal  according  to  your  specification.  The  ROICC  will  not 
approve  payment  for  materials  installed  without  approval  of 
required  submittals.  A  sample  CQC  Submittal  Status  Log  form 
shown  in  Appendix  M  may  be  used  by  you  for  listing  material 
submittals. 

A.  Letter  of  Transmittal.  Each  submittal,  whether 
catalog  cut,  samples,  shop  drawings  or  certificates,  must  be 
accomplanied  by  a  letter  of  transmittal.  Submittals  shall  be 
organized  and  assembled  as  specified,  normally  requiring  four  copies, 
unless  indicated  otherwise  in  Division  I,  General  Requirements, 
submitted  by  specification  section  in  bound  volumes,  and  clearly 
labeled.77  Three  cpoies  are  required  when  Government  approval  is 


76  iMd. >  Art.  52.236-21 


77  ROICC  Contract  Administration  Handbook .  CHESNAYFACI 
DC.  1984),  p.  16 


INST  43330.62C  ( Washington , 
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not  specified.78 

B.  Local  Requirements.  The  ROICC  will  provide 
additional  specific  submittal  instructions  at  your  Pre  Construction 
Conference.  If  you  desire  to  make  any  submittals  prior  to  the 
conference,  contact  the  ROICC  to  find  out  the  local  requirements 

C.  Delay.  The  importance  of  prompt  and  conforming 
material  submittals  cannot  be  overemphasized.  Adequate  time  must 
be  allowed  for  processing  and  review  by  the  ROICC  and  an 
Architect/Engineering  firm.  Since  submittals  must  be  approved 
before  the  proposed  material  may  be  incorporated  in  the  work,  delay 
in  making  required  submittals  may  result  in  contractor  caused  delay 
in  the  critical  path.  Such  a  delay  will  not  be  justification  for  a  time 
extension  to  the  contract, 

2.  Samples.  Where  the  specification  requires  samples,  they 
shall  be  submitted  in  accordance  with  the  clause  "Samples”  of  the  QC 
or  CQC  provisions  and  delivered  to  the  location  designated  by  the 
ROICC.  They  shall  be  furnished  in  the  number  specified,  be  shipped 
prepaid,  and  delivered  as  directed  by  the  Contracting  Officer.  Each 
sample  must  be  clearly  marked  or  securely  tagged  with  the  name  of 
the  material,  name  of  the  supplier,  contract  number,  the  location 
where  it  is  to  be  installed  in  the  project,  and  the  specification  section 
that  calls  for  it.  When  samples  of  such  items  as  fill,  base  course,  and 
bituminous  materials  are  required  to  be  submitted  to  a  testing 
agency,  each  shipping  letter  or  ticket  must  contain  the  contract  and 

78 Ml.,  P  16. 
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specification  number,  the  source  of  the  sample  as  well  as  the  name, 
address,  and  telephone  number  of  the  contractor.  Copies  of  the 
transmittal  letters  are  to  furnished  to  the  ROICC. 

3.  Shop  Drawings  and  Catalog  Cuts  The  term  "Shop 
Drawings"  involves  drawings,  diagrams,  layouts,  illustrations, 
schematics,  schedules,  performance  and  test  data  and  similar 
materials.  Definitions  and  specific  requirements  pertaining  to  these 
submittals  are  contained  in  the  FAR  clause,  Specifications  and 
Drawings  for  Construction.79  When  the  specification  requires  the 
submission  of  shop  drawings  or  catalog  cuts,  you  must  provide  the 
number  of  copies  you  wish  returned  to  you  plus  four  (4)  copies  for 
the  Government's  use.  The  original  and  two  (2)  copies  of  the 
transmittal  letter  described  in  Paragraph  1.4.,  above,  should  be 
provided  in  accordance  with  the  QC  or  CQC  provisions  of  the 
specification  section  01400  or  01401.  Each  drawing  or  catalog  cut 
must  bear  the  following  signed  statement:80 


It  is  hereby  certified  that  the  (equipment)  (material) 
shown  and  marked  in  this  submittal,  shop  drawing,  catalog 
cut,  etc.,  is  that  proposed  to  be  incorporated  into  Contract 

Number _ _  is  in  compliance  with  the 

contract  drawings  and  specifications,  can  be  installed  in  the 

alocated  spaces,  and  is _ approved  for  use _ submitted 

lor  Government  approval.  (Check  Appropriate  Option) 

Authorized  Reviewer _ Date _ 


CQC  Representative 


Date. 


79  Federal  Acquisition  Regulation.  Vo).  2  (Washington,  D.C.  1984),  Art.  52.236-21. 

80  Manual  of  Instructions  to  Contractors,  SOUT HNAV FACENOCQM .  P  - 1 50  ( Draft  Copy) , 
(Charleston,  5.C.  ,  1988),  p,  6-3 
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Copies  of  the  submittals  with  the  ROICC's  action  annotated,  will 
be  returned  to  the  Contractor.  When  resubmittals  are  required, 
they  shall  reference  the  original  submittal  with  the  same  number  of 
copies  as  the  original  submission.  The  ROICC  may  charge  the 
contractor  for  costs  incurred  by  the  Government  in  processing 
resubmittals  if  the  resubmittal  was  caused  by  the  contractor  failing 
to  provide  submittal  or  one  which  was  not  in  compliance  with  the 
contract  drawings  or  specifications, 

4.  Manufacturer's  Certificate.  Your  contract  specification  may 
require  the  submission  of  notarized  "Manufacturer's  Certificates  of 
Compliance"  with  the  specification  on  certain  items.  Five  (5)  copies  of 
the  cerificates  along  with  five  (5)  copies  of  the  transmittal  letter 
must  be  submitted.  You  wll  be  notified  in  writing  of  the  acceptance 
or  rejection  of  the  certificates. 

5.  Factory  Inspection.  Where  the  specification  requires  certain 
materials  or  equipment  to  be  factory  inspected  by  representatives  of 
the  Government,  such  as  the  Defense  Contract  Administration 
Services,  at  the  factory,  you  must  submit  seven  (7)  copies  of  the 
purchase  orders  for  such  items  to  the  ROICC.81  Do  this  as  early  as 
possible  to  allow  at  least  ten  (10)  working  days  for  the  ROICC  to 
arrange  for  the  inspection.  Your  allowng  less  than  ten  days  will  not 
result  in  waiver  of  the  requirement  of  factory  inspection  No 
extension  of  contract  time  wll  be  allowed  under  such  circumstances 


81  ROICC  Contract  Administration  Handbook.  CHESNAVFACINQCOM  INST  45330. 62C  ( Washington , 
DC.  1984),  p.  15. 


42 


Purchase  orders  for  items  requiring  factory  inspection  must  contain 
complete  information  concerning; 

1.  Contract  and  specification  numbers. 

2.  Purchasers  requisition  number  on  the  factory 

3  Name  and  street  address  of  the  factory 

4  Approximate  date  material  or  equipment  will  be  available 

for  inspection. 

5.  Required  delivery  date  and  shipping  instructions. 

6.  Description  of  items  including  quantity,  quality  dimensions, 

capacity,  type,  and  catalog  number. 

7  Identification  of  Government  specifications  and  standards  to 
which  the  items  must  conform. 

6.  Expediting  Material  and  Equipment  through  Defense 

Priorities  and  Allocation  System  (DPAS).  Timely  delivery 
of  materials  is  your  responsibility.  Identify  the  priority  of  the 
material  in  your  purchase  orders  and  comply  with  the  FAR  clause, 
Defense  Priority  and  Allocation  Requirements,  which  invokes 
regulation  15.CFR  350,  Defense  Priorities  and  Allocation  System.82 
Any  assistance  given  by  the  Government  does  not  relieve  you  of  the 
responsibility  for  timely  delivery  of  the  material  for  incorporation  in 
the  project.  A  copy  of  the  DPAS  regulation  may  be  obtained  from: 
Office  of  Industrial  Resource  Administration,  Room  3876,  US 
Department  of  Commerce,  Washington,  D.C.,  20230,  Telephone  202 
377-4506/3634.  If  you  encounter  difficulty  in  obtaining  materials  or 
equipment,  you  should  contact  and  document  alternate  sources  in  an 
effort  to  improve  on  the  delivery  time.  If  this  is  done  without 

82  Federal  Acquisition  .lation.  Vol.  2  (Washington.  D  C.  1934),  Art.  52.212-8 
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success,  the  ROICC  may  be  contacted  for  assistance.  Provide  the 
ROICC  with  a  copy  of  the  purchase  orders,  including  the  names  and 
telephone  numbers  of  supplier  or  manufacturer  representatives.  It  is 
extremely  important  ot  provide  the  ROICC  with  the  manufacturer's 
internal  job  order  number  The  ROICC  will  provide  the  information 
to  the  cognizant  Defense  Contract  Administration  Service  for  possible 
assistance.  If  the  ROICC  cannot  improve  the  delivery  date  through 
DCAS,  he/she  will  review  the  urgency  of  the  facility  being 
constructed,  and  l  appropriate,  request  you  to  complete  Form  ITA- 
999,  Request  for  Special  Priorities  Assistance. 83  The  below 
instructions  for  completing  the  form  should  be  closely  followed: 

1  Fill  out  the  mumbered  blocks  1  through  17 

2.  Block  l:Commander 

Naval  Facilities  Engineering  Command  (0647) 
Department  of  the  Navy 
200  Stovall  Street 
Alexandria,  VA.  22332 

3.  Block  2:Enter  only  one  applicant:  contracctor, 

subcontractor,  supplier,  or  manufacturer-the  one 
who  is  directly  requesting  assistance. 

4.  Block  10:Enter  only  one  purchase  order  item  unless  other 

items  are  of  the  same  material  and  general  product 
class  and  are  from  the  same  supplier. 


83  Manual  of  Instructions  to  Contractors.  SOUTHNAYFACE 
(Charleston,  SC  ,  1988),  p.  6-6 
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5  Block  10c  The  dollar  value  must  be  entered. 

6.  Block  12:Enter  only  one  supplier 

7.  Block  M.Enter  the  explanation  given  by  the  supplier  as  to 

why  the  required  delivery  date  is  not  being  met. 
The  more  specific  the  explanation,  the  easier  it  will 
be  to  determine  the  nature  of  the  problem  and  the 
type  of  assistance  which  will  be  most  beneficial. 

7  Delivery  of  Materials  onto  Government  Property  It  is  not 
uncommon  for  drivers  who  are  bringing  contractor  materials  onto  a 
Government  installation  to  inadvertently  deliver  the  goods  to  the 
Government  receiving  docks  rather  than  to  the  job  site.  This 
misdelivery  can  be  attributed  to  an  accumulation  of  errors.  The 
driver  has  not  been  adequately  instructed  on  where  to  take  the 
material,  the  Gate  Security  Guard  directs  him/her  to  the 
Government  receiving  area,  and  the  material  and  documents  are 
inadequately  marked  and  do  not  alert  the  receiver  to  the  fact  that 
the  shipment  is  not  directly  for  the  Government.  Contractors  and 
subcontractors  are  requested  to  carefully  instruct  their  vendors  and 
suppliers  to  address  delivery  receipts  in  such  a  way  as  to  avoid 
confusion  and  delay  when  the  material  arrives  at  the  Government 
activity.  Mark  shipments  with  contract  number,  prime  contractor 
name  and  telephone  number,  and  contractor  point  of  contact  to 
receive  the  shipment. 

A.  Delivery  Receipt  Information  For  the  benefit  of  both 
the  driver  and  the  receiver,  all  delivery  receipts  should  contain,  as  a 
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minimum,  the  following  information:84 

1.  This  shipment  is  made  to _ 

Contractor 

2.  The  Navy  Contract  Number  is _ 

3.  Description  of  Project _ 


4  Exact  location  of  unloading  area  within  the  Government 

Activity _ 

5  The  Supply  Department  of  the  Government  Activity  is  not 
concerned  with  this  shipment,  This  is  not  a  delivery  to 
the  US  Government. 

6  Gate  the  Truck  is  to  enter _ _ _ 

B.  Entry  on  the  Government  Activity.  The  truck  driver 
must  show  the  Security  Guard  the  bill  of  lading  or  delivery  ticket 
indicating  the  name  and  location  of  the  project  involved  The  driver 
will  be  issued  a  one  trip  delivery  pass.  He  must  comply  with  local 
security  regulations  and  proceed  directly  to  the  specific  location  of  the 
work.  The  contractor  must  have  on  site  a  representative  to  receive 
the  delivery.  After  unloading,  the  driver  shall  return  directly  to  the 
Gate  Security  Guard  and  surrender  the  delivery  pass  and  a  properly 
executed  property  pass  for  any  material  remaining  on  the  truck. 
Property  passes  are  discussed  in  paragraph  8  below 

C.  Delivery  After  Hours.  If  a  delivery  is  expected  to 
arrive  after  normal  work  hours,  or  on  a  weekend,  arrangements 
must  be  made  in  advance  If  a  delivery  date  and  time  is  unknown, 
request  the  ROICC  to  make  arrangements  for  the  Gate  Guard  to 
notify  a  specific  contractor  representative  when  the  material  arrives. 
The  Government  will  not  accept  delivery  for  the  contractor 85 


841M.P  6-8. 
851M,P  6-9. 
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8.  Property  Passes.  No  property  may  be  moved  from  the 
Government  activity  without  a  Property  Pass  authenticated  by  the 
ROICC  or  his  authorized  representative.  Property  pass  forms  are 
available  from  and  are  executed  by  the  Government  Construction 
Representative.  The  items  to  be  removed  will  be  inspected  by  the 
Government  Representative  and  may  be  inspected  again  by  the  Gate 
Security  Guard.  The  property  pass  must  be  dilivered  to  the  Gate 
Security  Guard  at  the  time  the  property  leaves  the  activity  whether 
or  not  the  guard  asks  for  the  pass  or  not.  Failure  to  comply  with 
these  procedures  may  be  cause  for  denying  the  contractor's  vehicle 
access  to  the  activity. 

9.  Floating  Equipment.  If  the  work  involved  in  your  contract 
necessitates  the  use  of  floating  equipment,  arrangements  relative  to 
handling,  berthing,  and  stowing  must  be  made  prior  to  bringing  the 
floating  equipment  onto  the  Government  Activity.  A  clearance  will 
be  obtained  by  the  ROICC  upon  receipt  of  a  floating  equipment  list 
In  emergency  cases,  the  contractor  shall  make  direct  contact  with 
the  Activity  Watch  Officer.86 

10.  PrQlgctiQiLffif  Material  and  Work  In  Place  All  construction 
materials  and  work  in  place  must  be  protected  from  deterioration 
and  damage  during  construction,  As  provided  in  the  FAR  clause, 
Inspection  of  Construction,  the  contractor  is  responsible  for  damage  or 
loss  until  such  time  as  the  work  is  accepted  by  the  Government.87 


861M,P  6-10 

87  Federal  Acquisition  Reflation.  Vol.  2  (Washington,  D.C.  1984),  Art.  52,246-12. 
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No  inspection  or  test  by  the  Government  shall  be  construed  as 
constituting  acceptance.  Section  9  outlines  acceptance  procedures. 

11.  Government  Furnished  Property.  Government  Furnished 
Property  (GFP)  is  defined  as  material  or  equipment  furnished  by  the 
Government  and  installed  by  either  the  contractor  or  the 
Government  depending  on  contract  requirements.  The  contractor 
shall  use  the  GFP  only  in  connection  with  this  contract  and  shall 
maintain  adequate  property  control  records  in  accordance  with  sound 
accounting  practices  and  will  make  records  available  for  Government 
Representatives  to  inspect  on  request.88 

12.  Contractor  Salvaged  Property  on  Construction  Contracts. 
Salvaged  property  is  material  or  equipment  owned  by  the 
Government  not  considered  reusable  for  its  original  use  or 
recoverable  These  items  are  generally  limited  to  pieces  of 
equipment  and  commonly  salvaged  material  such  as  copper  or  light 
fixtures.  Check  your  contracts  General  Paragraphs  for  inclusion  of 
this  type  of  property.89 

13.  Testing.  Adjusting  and  Balancing  (TAB)  Mechanical  Systems. 
Due  to  the  complexity  and  variety  of  today’s  environmental  systems, 
it  is  not  possible  to  clearly  develop  prescriptive  testing,  adjusting,  and 
balancing  procedures  which  would  be  applicable  to  all  situations. 
However,  Specification  Sections  15996,  "Testing,  Adjusting  and 
Balancing  of  Air  Conditioning  Systems,”  15971,  "Space  Temperature 

88  Contractor's  Hantftook  for  Construction  Contracts.  LANTNAVFACENGCOM  ( Norfolk ,  VA. ,  1988), 
p.  33. 

89  m .  P-  33. 
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Control  Systems,"  and  15501,  “Heating,  Ventilating  and  Cooling,"  will 
provide  you  specific  requirements  for  your  contract 90 
Section  7  Contract  Changes  and  Modifications 

1.  Change  Orders.  Several  clauses  m  the  General  Provisions 
authorize  modifications  to  your  contract.  These  include,  Changes,91 
Differing  Site  Conditions,92  Termination  for  Convenience  of  the 
Government,93  Disputes,94  Suspension  of  Work,95  and  Default  %  The 
clause  "Changes"  is  one  of  the  most  significant  in  that  it  allows  the 
Government  to  unilaterally  change  the  work  in  your  contract.  The 
Government  can  issue  you  a  Change  Order  and  hold  you  to 
performance  under  the  contract.  The  clause  also  provides  for 
equitable  adjustment  normally  determined  through  negotiation. 
Modifications  are  on  SF  30  and  signed  by  the  Contracting  Officer. 

The  contractor  will  be  given  a  reasonable  amount  of  time  to  prepare 
a  proposal  for  a  price  and/or  time  adjustment. 

2.  Procedure.  Government  proposed  modifications  will  usually 
be  initiated  by  the  ROICC  issuing  a  Request  for  Proposal  (RFP) 97  This 
letter  will  set  forth  in  detail  a  description  of  the  work  to  be  added, 
deleted,  or  changed,  and  will  indicate  a  date  for  the  submission  of 

90  ibid.  P  34 

91  Fedaral  Acquisition  Regulation.  Vol.  2  (Washington,  D.C.  1984),  Art.  52.243-4 
92 Ibid. Art.  52.236-2. 

93  Ibid. Art.  52.249-2. 

94  ibid. Art.  52.233-1. 

96 ibid.,  Art.  52.212-3. 

96  M  ,  Art.  52.249-10. 

97  ROICC  Contract  Administration  Handbook .  CHESNAVFACINOCOtllNST  43330.62C  ( Washington , 
DC.  1984).  p.  23. 
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your  cost  and  time  proposal.  The  R01CC  will  provide  you  copies  of  a 
form  Estimate  For  Change  Order,  as  shown  in  Appendix  N,  which 
provides  the  format  and  instructions  for  preparing  and  submitting 
your  proposal  for  modification.  In  accordance  with  the  General 
Provisions  clause,  Modification  Proposals-Price  Breakdown,  you  will 
prepare  a  detailed  cost  estimate  and  forward  it,  in  duplicate,  to  the 
ROICC.  If  your  price  proposal  is  significantly  different  from  the 
Government  estimate,  you  may  be  requested  to  meet  with  the 
ROICC  or  his  representative  to  discuss  and  negotiate  the  modification 
price  and  or  time.  Your  representative  at  the  modification 
negotiation  must  be  authorized  to  make  a  final  agreement  with  the 
Government  and  bind  you  to  this  agreement.  Once  agreement  has 
been  reached,  the  ROICC  will  prepare  the  modification  document  and 
forward  it  to  you  for  signature.  You  are  to  return  an  originally 
signed  copy  to  the  ROICC.  Once  the  modification  document  is 
executed  by  both  parties,  you  may  proceed  with  the  work 
authorized  by  the  change.  Occasionally,  when  time  is  of  the  essence, 
the  ROICC  may  direct  by  unilateral  change  order  that  the  work 
proceed  prior  to  the  conclusion  of  negotiations.  This  direction  must 
be  in  writing.  In  this  case,  monetary  value  will  not  be  stipulated  on 
your  copy. 

B.  Price  Proposals.  When  proposing  a  time  and/or  price 
adjustment  for  work  under  a  change  order,  you  must  support  your 
proposal  with  a  detailed  breakdown  of  time  and  costs.  As  a 
minimum,  the  price  breakdown  must  include  materials,  trades  to  be 
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employed,  the  estimated  number  of  manhours,  equipment 
ownership/rental  prices,  proposed  subcontractors,  job  site  overhead, 
home  office  overhead  including  general  and  administrative  expenses, 
profit,  estimated  travel,  and  bond  costs.  The  ROICC  will  provide  the 
required  form  for  the  breakdown  as  discussed  earlier  Per  Defense 
Federal  Acquisition  Regulation  Supplement  (DFARS)  clause,  Pricing  of 
Adjustments,  and  the  FAR,  Part  31,  you  must  comply  with  details 
concerning  the  allowability  of  various  types  of  costs.98  Some  items 
which  are  not.  allowable  are  as  follows: 

1.  The  cost  of  materials  furnished  by  the  Government 

and  not  paid  for  by  the  contractor  or  any 
allowance  for  profit  thereon,  unless  the  contract 
provides  otherwise. 

2.  Interest  on  deferred  payments  or  on  capital 

3.  Liquidated  Damages  of  any  description 

4.  Legal  expenses  or  other  expenses  involved  in 

presenting  claims  against  the  Government 

5.  Travel  and  other  similar  expenses  of  company  officials 

and  central  office  employees.  These  expenses  are 
normally  considered  as  a  part  of  the  main  office 
expense  and  are  not  allowed  as  direct  expenses 
unless  travel  is  clearly  shown  to  be  incidental  to 
the  change  in  question. 

Profit  is  determined  by  use  of  the  Weighted  Guidelines  Method 
(Form  DD  1547),  and  is  no  longer  set  at  6$  for  modifications.but  may 
be  less  than,  equal  to,  or  greater  than  6$."  For  modifications 
negotiated  pursuant  to  the  "Suspension  of  Work"  clause,  no  profit  is 


98  Defense  Federal  Acquisition  Regulation  Supplement  ( Washington ,  D  C.  .1988),  Art. ,  52.243- 
700, 

99  Manual  of  Instructions  to  Contractors.  S0UTHNAYFACEN6C0M .  P  - 1 50  ( Draft  Copy ) , 
(Charleston.SC  .  1988).  p.  7-4 
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allowable.  The  Weighted  Guidelines  Method  considers  the  risk  to  the 
contractor  in  the  performance,  management,  and  technical  areas. 
Further  information  on  this  is  available  at  the  ROICC  office. 

1.  Changes  of  $500.000  or  Less.  A  sample  Estimate 
for  Change  Order  is  shown  in  Appendix  0  and  should  be  use  as  a 
guide  when  submitting  price  proposals  for  changes  of  $500,000  or 
less.  This  form  includes  average  overhead  computation  formula.  If 
you  do  not  wish  to  use  these  formulas,  you  may  itemize  your 
overhead  costs.  If,  however,  your  overhead  cost  percentage  is  higher 
than  that  allowed  under  the  standard  formulas,  you  must  provide 
an  independently  prepared  audit  report,  covering  at  least  a  current 
one  year  period  that  substantiates  the  higher  overhead  percentage 
for  submission  to  the  Defense  Contract  Audit  Agency  (DCAA). 
Combinations  of  standard  and  audited  overhead  rates  are  not 
permitted. 

2.  Changes  Exceeding  $100.000.  Public  Law  87-653, 
known  as  the  "Truth  in  Negotiations  Act,"  applies  to  change  order 
price  proposals  exceeding  $100,000.  SF  1411  cover  sheet  must  be  used 
in  submitting  these  price  proposals.  Although  the  form  is  not  fully 
adaptable  to  negotiated  construction  contract  changes,  its  use  is 
mandatory.100  Cost  elements  on  the  form  may  be  modified  by 
attaching  price  breakdowns  in  the  standard  labor,  material,  or 
equipment  form  normally  used  in  construction.  Each  proposed  price 
element  must  be  substantiated  by  attaching  separate  pages  of  cost  or 

100 1M.  P  7-4. 
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pricing  data  supporting  that  element  or  stating  where  it  may  be 
found.  It  is  the  submission  of  such  data  along  with  your  certification 
which  assures  compliance  with  the  law.  Upon  receipt  of  your 
proposal,  the  ROICC  will  review  the  SF  1411  for  completeness  and 
request  an  advisory  audit  report  by  the  DCAA.  The  final  contract 
modification  price  will  be  negotiated  after  the  Audit  report  has  been 
reviewed  by  the  ROICC  and  appropriate  administrative  requirements 
have  been  accomplished.  As  soon  as  practicable  after  agreement  is 
reached  on  the  modification  price,  you  must  submit  to  the  ROICC  one 
"Certificate  of  Current  Cost  or  Pricing  Data",  as  described  in  FAR 
clause,  Cost  or  Pricing  Data,  and  as  shown  in  Appendix  P.101  Change 
orders  in  excess  of  $100,000  are  subject  to  the  General  Provisions 
clause  "Price  Reduction  for  Defecticve  Cost  of  Pricing  Data- 
Modifications-Sealed  Bidding"  and  FAR  clause,  Subcontractor  Cost  or 
Pricing  Data-Modifications-Sealed  Bidding  (April  85). 102 

3.  Caution  Against  False  Claims.  In  addition  to  any 
provision  of  the  contract,  contractors  are  advised  to  consider  the 
existence  and  applicability  of  18  U.S.C.A.  Section  206.287  and  1001  and 
other  laws  which  prohibit  the  knowing  and  intentional  submission  of 
false  claims  or  false  statements  in  support  of  claims.103 

C.  Freedom  of  Information  Act.  Under  the  law,  the 
Government  must  make  available  to  interested  parties  certain 

101  Federal  Acquisition  Regulation.  Vol.  2  (Washington,  D.C.  1984),  Art.  15.804. 

102 1  bid..  Art.  52.214-28, 

103  Manual  of  Instructions  to  Contractors.  SOUTH  NAY  FACE  NGCOM  .P-150  ( Draft  Copy) , 
(Charleston, S.C.  ,l988),p.  7-5 
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records  when  requested.  To  be  certain  your  modification  pricing 
data  is  exempt  from  public  release,  any  proprietary  data  should  be 
appropriately  marked  to  that  effect  before  submission. 

D,  Extension  of  Bond.  If  your  contract  is  bonded  and  a 
modification  increases  the  contract  scope  or  increases  the  contract 
price  by  more  than  $50,000  or  25%  of  the  basic  contract  price,  your 
surety  requirement  is  expanded  to  require  that  you  extend  your 
bond  coverage  to  cover  the  change  order.204  In  such  cases,  a 
"Consent  of  Surety"  statement  will  be  stamped  or  typed  on  the 
change  order.105  You  must  obtain  the  signature  of  your  surety 
company  on  the  statement  before  returning  the  modification  to  the 
R01CC. 

E.  Time  Extension.  Any  time  a  proposal  is  submitted  for 
a  modification,  ycu  must  indicate  in  the  proposal  the  number  of 
days  to  be  added  to  or  deleted  from  the  contract  time  by  reason  of 
the  changed  work.  If  no  change  in  contract  time  is  needed,  you 
should  so  state  in  the  proposal.  You  may  initiate  a  request  pursuant 
to  the  FAR  clause,  Default  (Fixed  Price  Construction),  for  additional 
contract  time  by  reason  of  delay  due  to  abnormal  inclement 
weather,  strikes,  fires,  floods,  epidemics,  or  other  factors  beyond  your 
control.106  Such  requests  must  be  submitted  to  the  ROICC  and  must 
include  the  specific  reason  for  the  delay,  the  number  of  days  lost  and 
dates  of  the  delay,  some  indication  that  the  delay  was  not 


104  Contracting  Manual.  NAVFACENGCOM .  P- 68  (Alexandria.  VA.  ,  1987),  p.  104. 
105liuU,P  105. 

106  Federal  Acquisition  Regulation.  Vol.  2  (Washington,  D  C  1984),  Art.  52.249- 1 0. 
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concurrent  with  any  other  delay,  that  it  was  beyond  your  control 
and  that  of  any  tier  subcontractors.  The  request  must  also  be 
substantiated  by  documentation  such  as  weather  bureau  reports, 
statements  of  subcontractors  or  suppliers,  or  other  such  corroboration 
as  to  the  nature  of  the  delay.  Requests  which  involve  delay  m 
procurement  pursuant  to  the  FAR  clause,  Defense  Priority  and 
Allocation  Requirements,  must  also  show  that  your  order  was  placed 
within  a  reasonable  time  after  award  of  the  contract,  that  all  orders 
properly  identified  the  specified  procurement  priority  rating,  that 
you  had  reason  to  expect  timely  delivery  or  that  conditions  made  it 
impossible  to  obtain  timely  delivery  from  any  normal  source,  that 
you  have  endeavored  to  expedite  delivery  when  delay  became 
apparent  or  that  you  tried  to  fill  the  order  elsewhere.107  Requests 
based  on  weather  conditions  are  considered  only  to  the  extent  that 
the  days  of  inclement  weather  during  the  contract  work  exceeded 
the  established  average  for  that  period.  Time  extensions  may  also  be 
considered  for  any  days  on  which  the  site  was  unworkable  by 
reason  of  previous  heavy  weather.  If  the  request  is  approved,  a 
modification  will  be  issued  extending  the  contract  time  at  no  change 
in  the  contract  price. 

Section  8.  Payments 

1.  Schedule  of  Prices.  Your  contract  specification  paragraph 
"Schedule  of  Prices"  requires  you  to  submit  to  the  R01CC  a  detailed 
breakdown  of  the  contract  price  giving  the  quantities,  unit  prices, 

107  U&M,  Art.  52.212-8. 
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and  total  prices  for  each  of  the  various  kinds  of  work.  The  schedule 
must  be  based  on  the  actual  breakdown  of  the  bid  price,  including 
breakdowns  of  subcontractor  prices.  NAVFAC  4330/4,  "Schedule  of 
Prices,"  shown  in  Appendix  Q,  shall  be  used  for  this  purpose.  Tfie 
original  plus  two  (2)  copies  must  be  submitted  within  five  (5)  days  of 
receipt  of  the  Notice  of  Award  and  must  be  signed  by  an  authorized 
representative  of  the  contractor  108  The  approved  schedule  will  be 
used  by  the  ROICC  as  a  guide  in  approving  progress  payments,  and 
consequently,  the  initial  progress  payment  may  not  be  processed 
prior  to  approval  of  the  Schedule  of  Prices.  The  following  guidelines 
will  be  used  in  preparing  the  price  breakdown: 

1.  A  separate  cost  breakdown  must  be  provided  for  each 
facility  category  code  if  required  by  the  specification 

2  Each  major  item  of  work  shall  be  listed  and  shall  show  the 
unit  of  measure  of  the  quantity  furnished. 

3.  Prices  for  material,  equipment,  and  labor  shall  be  listed 

separately 

4.  The  mobilization,  demobilization,  overhead,  and  profit  shall 

not  be  shown  as  separate  items  but  must  be  pro  rated 
among  the  various  items  of  work.  For  contracts  over  $1 
million,  the  mobilization  line  item  for  construction  office 
set  up  for  the  initial  project  facilities  is  limited  to  5%  of 
the  total  contract  amount.109  Premiums  for  performance 
and  payment  bonds  should  be  separately  itemized  if  you 
intend  to  request  specific  reimbursement  for  those  costs 
or  part  of  the  first  progress  payment. 

5.  The  total  amount  of  all  itemized  costs  must  equal  the  exact 

contract  price 


2  Progress  Payments.  The  DFARS  clause,  Payments  Under 
Fixed  Price  Construction  Contracts,  describes  how  payments  are 
made  110  Progress  payments  will  be  made  at  intervals  indicated  in 
your  contract,  generally  monthly,  however,  the  first  progress 
payment  may  take  up  to  six  (6)  weeks.111 

A.  Protection  of  Materials  and  Work  in  Place.  When  a 
progress  payment  is  made,  all  work  and  materials  covered  by  that 
payment  becomes  the  property  of  the  Government.  This  fact, 
however,  does  not  relieve  the  contractor  of  the  responsibility  for 
protection  of  that  work  and  material,  nor  does  it  waive  any  right  of 
the  Government  to  require  the  fulfillment  of  all  of  the  terms  of  the 
contract.  Any  damage  to  the  work  or  materials  prior  to  final 
acceptance  shall  be  corrected  by  the  contractor. 

B.  Labor  Prerequisite.  All  requirements  of  the  Labor 
Standards  Provisions  must  be  met  as  a  condition  precedent  to 
progress  payments.  This  includes  submission  of  all  payroll  records 
and  statements  of  compliance  for  the  period  covered  by  the  invoice 
These  are  addressed  in  Section  5  of  this  handbook. 

C.  Material  on  Site.  Payment  may  be  made  for  100%  of 
the  cost  of  material  on  site,  but  not  yet  incorporated  in  the  work,  if 
the  contractor  has  clear  title  to  the  material.112  This  cost  cannot  be 
taken  directly  from  the  Schedule  of  Prices  since  overhead  and  profit 

110  Defense  Federal  Acquisition  Regulation  Supplement  ( Washington,  D.C. ,  1 988),  Art ,  52.232- 
700. 

111  ROICC  Contract  Administration  Handbook.  CHESNAYFACINOCOM  INST  43330, 62C  ( Washington , 
D.C.  1 984),  p.  14. 

112  Ibid.,  o.  29. 
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included  in  the  schedule  of  prices  figure  are  not  part  of  the  actual 
material  cost.  When  payment  is  made  for  materials  on  site,  an 
amount  equivalent  to  such  payment  shall  be  deducted  by  the  R01CC 
form  the  appropriate  Schedule  of  Prices  items  so  that  future 
payments  will  not  include  material  costs  previously  reimbursed. 
Material  delivered  to  the  contractor  at  locations  other  than  the  site 
may  also  be  taken  into  consideration  if  such  consideration  is 
specifically  authorized  by  the  contract,  and  if  the  contractor 
furnishes  satisfactory  evidence  that  he/she  has  acquired  title  to  such 
material  and  that  it  will  be  utilized  on  the  work  covered  by  this 
contract. 

D.  Invoice.  To  request  a  progress  payment,  you  must 
submit  an  original  copy  of  form  NAVFAC  7300/30,  "Contractor's 
Invoice,"  as  shown  in  Appendix  R.  If  you  are  requesting  payment 
for  stored  materials  no  yet  incorporated  in  the  work,  you  must 
enclose  with  you  invoice  proof  of  clear  title  to  such  material.  If  you 
are  requesting  reimbursement  for  premiums  paid  on  performance 
and  payment  bonds,  you  must  inclose  evidence  of  full  payment  to 
the  surety. 

E.  Retention.  Normally,  due  to  satisfacrtory  progress,  no 
retention  is  withheld.  Retention  up  to  10%  of  the  amount  of 
payment  may  be  withheld  if  there  is  not  satisfactory  progress.113 
While  not  considered  "retention"  per  se,  in  order  not  to  pay  for  work 
not  yet  done,  the  ROICC  may  specifically  identify  reductions  in  the 

113 M,  P  30 
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amount  of  payment  by  marking  up  line  items  in  the  contractors 
estimate  to  reflect  the  completed  work  for  the  basis  of  payment. 
Similarly,  the  R01CC  may  retain  an  administrative  reduction  for 
missing  payrolls  and  labor  documents. 

3.  Progress  Charts,  With  each  invoice,  you  must  submit  an 
updated  work  schedule  indicating  items  completed  and  setting  forth 
any  revised  timetable  for  the  remaining  work.  This  work  schedule, 
in  conjuction  with  the  schedule  of  prices,  will  enable  the  ROICC  to 
estimate  progress  payment  amounts  and  project  v/hether  the  work 
will  be  completed  within  the  contract  time.  Failure  to  submit  the 
updated  schedule  may  result  in  the  ROICC  withholding  approval  of 
the  progress  payment. 

4.  Final  Payment.  Upon  completion  of  the  work,  including 
submission  of  acceptable  "As  Builts",  and  upon  acceptance  by  the 
Government,  the  balance  due  on  the  contract  less  any  liquidated 
damages  or  claims  against  the  contractor,  shall  be  paid  by  the 
Government.  A  deductive  modification  will  be  issued  to  reflect  any 
liquidated  damages.  Prerequisites  to  final  payment  is  the  submission 
of  a  Contractor's  Invoice  for  the  balance  of  the  contract  price  and  the 
execution  of  a  final  release  of  claims  against  the  Government.114  The 
release  shall  be  executed  in  four  (4)  copies  on  form  NAVFAC  4330/7 
as  shown  in  Appendix  S. 

Section  9  Contract  Completion 

1.  Substantial  Completion.  A  facility  is  substantially  complete 

114 Ml.,  p.  34, 
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when  it  has  reached  a  stage  in  its  construction  where  it  can  be  put 
to  the  use  for  which  it  is  intended,  even  though  minor  items  remain 
to  be  completed  in  order  to  fully  conform  to  the  contract  documents 
The  term  "substantial  completion "  implies  that  there  is  work 
remaining  to  be  done  and  that  the  contract  is  not  complete.  Section 
8  discusses  the  disbursement  of  retained  monies  at  substantial 
completion 

2.  Prefinal  Inspection.  The  prefinal  inspection  is  a  procedure 
where  the  Government  is  assured  that  the  project  has  been 
completed  in  accordance  with  the  plans  and  specifications  prior  to  the 
final  acceptance  inspection,115  A  well  organized  prefinal  inspection 
will  expedite  the  final  inspection  and  acceptance  process.  The 
prefinal  inspection  should  not  be  viewed  as  a  means  for  you  to 
ascertain  what  must  be  accomplished  to  complete  the  contract,  but 
rather  an  explanation  of  the  minimum  standards  that  will  be 
accepted  to  conform  with  the  contract  requirements.  Strict 
compliance  with  the  contract  is  your  responsibility  and  all  fine 
tuning  of  the  contract,  i.e.,  painting,  lighting,  touch  up,  equipment, 
panel  labeling,  testing,  etc.,  should  be  completed  before  requesting  the 
prefinal  inspection.  When  you  feel  that  the  project  or  a  phase  of  the 
project,  when  applicable,  is  ready  for  prefinal  inspection,  the  ROICC 
Construction  Representative  (Con  Rep)  assigned,  the  project 
superintendent  and/or  the  CQC  Representative  should: 


115  Contractor’s  Handbook  for  Construction  Contracts.  LANTNAVFACENGCOM  ( Norfolk ,  VA. , 
1 968),  p  37 
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1  Set  a  time  and  location  to  start  the  inspection 

2.  Have  a  copy  of  the  plans  and  specifications  at  the 

time  of  meeting 

3.  Ensure  each  punch  list  item  states  the  deficiency,  its 

location  and  the  drawing  or  specification  sections 
applicable  to  the  problem. 

During  the  initial  inspection,  if  the  "punch  list",  or 
list  of  deficiencies,  becomes  lengthy,  the  Con  Rep 
will  stop  the  inspection  recommending  that  further 
fine  tuning  be  accomplished.  At  the  completion  of 
the  project,  a  record  of  the  efforts  taken  by  you  to 
finalize  the  work  will  be  used  to  provide  an 
evaluation  of  your  performance. 

3.  Final  Inspection  and  Acceptance.  When  the  work  is 
complete,  the  contractor  must  request  a  final  inspection.  Although 
day  to  day  job  inspections  are  done  by  the  Government  Construction 
Representative  (ConRep),  the  final  inspection  will  be  conducted  by  the 
ROICC  and/or  his/her  Project  Manager,  the  Activity  Commanding 
Officer  or  his/her  representative,  and  the  contractor  or  his/her 
representative.  The  "punch  list"  will  be  generated  during  the  time  of 
this  inspection.  As  each  item  is  completed,  it  shall  be  jointly  signed 
off  by  the  contractor  and  the  Con  Rep.  The  ROICC  will  provide  a 
letter  of  acceptance  to  the  contractor  after  completion  and  inspection 
of  all  work  required  by  the  contract,  Acceptance  shall  be  final  and 
conclusive  except  for  latent  defects,  fraud,  gross  mistakes,  or  the 
Government's  rights  under  any  warranty  or  guarantee  as  stated  in 
FAR  clause,  Inspection  of  Construction.116 

A.  Use  bv  the  Government  Before  Completion.  Under  the 
provisions  of  the  FAR  clause.  Use  and  Possession  Prior  to  Completion, 


116  Federal  Acquisition  Regulation.  Vo).  2  (Washington,  D  C.  1984),  Art.  52.246-12. 
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the  Government  may  take  possession  of  or  use  completed  or 
substantially  completed  portions  of  the  work  prior  to  acceptance.117 
In  such  a  case,  you  will  be  relieved  of  the  responsibility  for  any  loss 
or  damage  to  the  work  resulting  from  the  Government's  possession 
or  use.  An  equitable  adjustment  may  be  made  in  the  contract  price 
and/or  time  if  possession  or  use  by  the  Government  delays  the 
progress  of  the  work  or  causes  additional  expense  to  you.  On  that 
portion  of  the  work  m  possession  or  use  by  the  Government,  the 
warranty  period  will  commence  on  that  date  which  is  also  known  as 
the  Beneficial  Occupancy  Date  (BOD). 

5.  As  Built  Drawings.  If  your  contract  contains  a  General 
Paragraphs  clause  "Record  Drawings",  "As  Built  Drawings",  or  similar 
clause,  you  must  during  construction,  continuously  update  at  least 
one  set  of  contract  drawings  by  marking  in  red  the  actual  "as  built" 
conditions  where  they  differ  from  the  conditions  shown  on  the 
contract  drawings.  The  updates  should  include  manufacturers 
brands,  types,  or  classes,  etc.118  This  process,  in  effect,  transcribes  all 
changed  information  onto  the  drawings  for  use  by  the  Government 
in  future  maintenance,  repair,  and  alteration  work.  The  as  builts 
shall  be  turned  over  to  the  ROICC  during  the  final  inspection.  You 
are  not  expected  to  make  new  drawings.  Reproducible  drawings  are 
provided  at  the  start  of  the  contract  to  enable  you  to  make  copies  of 
the  contract  drawings  as  needed. 

117 1M-,  Art.  52-236-11. 

1 18  Contractor’s  Handbook  for  Construction  Contracts.  LANTNAVFACENQCOti  ( Norfolk ,  VA. , 

1968),  p  35 
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6.  As  Built  Record  of  Materials  Used.  You  are  required  to 
furnish  an  as  built  record  of  materials  used  on  the  project  which 
shall  be  keyed  to  the  areas  and  spaces  depicted  on  the  contract 
drawings  showing  brands,  manufacturers,  types,  classes,  etc.  Final 
payment  will  not  be  processed  until  this  record  is  received  and 
approved  by  the  ROICC.119 

7.  Contract  Close  Out.  Immediately  following  the  final 
inspection  and  the  facility  found  acceptable,  the  ROICC  will  advise 
you  officially,  in  writing,  that  the  facility  has  been  accepted  and  that 
the  effective  date  for  the  commencement  of  the  warranty  period  is 
the  date  of  the  acceptance.  Also,  in  this  letter,  any  deficiencies 
outstanding  at  the  time  of  the  final  inspection  will  be  provided.  You 
will  be  requested  to  correct  these  items  within  thirty  (30)  days  or 
other  mutually  agreed  time  schedule.120  There  are  many  forms 
besides  the  contractors  release  that  are  required  to  be  filled  out  by 
the  contractor  before  final  payment  can  be  approved  by  the  ROICC. 
Each  ROICC  office  is  staffed  to  supply  you  with  these  forms  and  assist 
you  in  filling  them  out  upon  your  request.  The  following  items  must 
be  provided  by  you  as  the  contractor  before  the  paperwork  can  begin 
to  be  filled  out: 

l.  New  equipment  guarantee  and  warrant  information 
such  as  effective  dates,  documents,  equipment 
types,  addresses  and  phone  numbers  of  all 
subcontractors  and/or  equipment  suppliers  or 


1191M,P  35. 
120  ibid.,  p.  39 
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manufacturers  specifically  designated  in  writing  by 
the  contractor  for  direct  contact. 

2  Manufacturer's  spare  parts  catalogs  and  as  built 
records  of  materials  in  quantities  specified  in  the 
contract. 

3.  Operating  and  Maintenance  (08.M)  Manuals 

4.  Keys  to  doors,  special  enclosures,  water  valves  and 

fire  hydrants  and  other  detached  special  appliances 
required  for  operation  and  maintenance  of  the 
facility. 

5  As  built  drawings 

6  Government  Furnished  Property  (GFP)  records. 

7.  Test  certificates  performed  during  the  progress  of  the 

project. 

8.  Complete  start  up  testing  of  systems,  with  a  list  of 

instructor  names  and  the  type  of  instructions 
provided  to  the  Government  Operating/Maintenance 
personnel. 

8  Guarantees  and  Warrantees.  Under  the  FAR  clause, 
Warranty  of  Construction,  the  contractor  warrants  the  equipment, 
material,  workmanship,  and  design,  provided  by  the  contractor  or 
any  subcontractors  or  suppliers  to  be  free  of  defects  for  a  period  of 
one  year  form  the  date  of  final  acceptance.121  Any  repair  or 
replacemernt  made  under  the  terms  of  the  warranty  are  also 
warranted  for  one  year  form  the  date  of  repair  or  replacement.  The 
warranty  period  is  covered  by  the  contractor's  Performance  Bond. 
Special  features  of  construction  such  as  roofs  may  have  extended 
warrantees  specified  for  a  period  greater  than  one  year  Check  your 
contract  for  these  types  of  warrantees.  You  must  submit  the 
properly  completed  extended  warranty  as  specified  in  the  contract 
prior  to  final  acceptance  of  the  project. 


121  Federal  Acquisition  Regulation.  Vol.  2  (Washington,  D  C.  1984),  Art.  52.246-21 
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Section  10  Miscellaneous 

1.  Checklist  for  Contract  Completion.  To  assist  you  in 
monitoring  the  execution  of  the  administrative  requirements  of  your 
contract,  a  checklist  if  provided  in  Appendix  U.  This  checklist  is  not 
intended  to  be  all  inclusive  nor  is  every  listed  item  applicable  to  all 
contracts.  Each  item  on  the  list  is  followed  by  a  page  number 
indicating  the  page  in  this  handbook  where  information  pertinent  to 
that  item  may  be  found.  It  is  recommended  you  reproduce  copies  of 
the  checklist  and  tailor  them  to  suit  your  particular  contract. 

2.  Utilities.  Your  contract  may  contain  a  FAR  clause, 
Availability  and  Use  of  Utility  Services,  important  sections  of  which 
are  discussed  below: 122 

A.  Contractor  Supplied.  If  there  is  no  provision  for 
Government  utilities  in  your  contract,  you  are  responsible  for 
providing  your  own  utilities.  This  does  not  mean  that  you  cannot 
approach  the  Government  for  utility  services,  but  it  does  m^an  that 
the  Government  is  under  no  obligation  to  provide  them. 

B.  Government  Supplied.  If  your  contract  specifically 
makes  Government  utilities  available  for  you  use,  you  will  be 
allowed  to  connect  to  the  applicable  utilities  at  the  place  and  in  the 
fashion  required  by  your  contract,  at  no  cost  to  the  Government. 

You  will  be  charged  for  utilities  consumed,  unless  your  contract 
states  otherwise,  and  you  may  have  to  provide  meters  where 
necessary  to  determine  those  charges. 

122 Ml.,  Art.  52.236- M. 
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C.  Interruption  of  Government  Owned  Utilities.  As 
required  by  the  specification  paragraph  "Order  of  Work",  a  request 
for  cutoff  of  Government  owned  utilities  to  make  tie  in  connections 
or  changeovers  shall  be  submitted  in  writing  to  the  ROICC.  This 
request  must  be  made  at  least  fifteen  (15)  calendar  days  in  advance, 
unless  the  ROICC  or  your  contract  requires  otherwise.123 

3.  Storage  Trailers.  Buildings.  Shops,  Offices  and  Sanitation 
Facilities.  The  need  for  sanitary  convenience  for  the  use  of  persons 
employed  on  the  contract  will  vary  depending  on  the  nature  and 
location  of  the  work.  The  General  Paragraph  entitled  "Sanitation" 
addresses  requirements  pertinent  to  contractor  provided  facilities.  In 
some  cases,  the  use  of  existing  Government  sanitary  facilities  may  be 
allowed  by  the  ROICC,  in  which  case,  you  will  be  expected  to  bear 
some  responsibility  for  the  maintenance  and  cleanliness  of  those 
facilities.  Compliance  with  the  sanitation  requirements  of  the  US 
Army  Corps  of  Engineers'  Saletv  and  Health  Requirements  Manual  is 
mandatory.124 

4.  Value  Engineering.  Under  the  terms  of  the  FAR  clause, 
Value  Engineering-Construction,  it  is  recommended  that  you  propose 
changes  to  the  contract  whereby  the  end  product  of  construction  is 
achieved  at  a  lesser  cost,125  Proposals  are  considered  based  on  initial 
dollar  savings  and  operational  and  maintenance  savings  over  the 

123  Manual  of  Instructions  to  Contractors.  SOUTHNAYFACENOCOM .  P- 1 50  ( Draft  Copy) , 
(Charleston,  $.C.  ,  1988),  p.  10-1 

124  Safety  and  Health  Requirements  Manual .  U  S.  Army  Corps  of  Engineers,  EM  385- 1  - 1 
(Washington,  D  C  ,  1987),  Section  3. 

125  Federal  Acquisition  Regulation.  Vol,  2  (Washington,  D.C.  1984),  Art.  52.248-3. 
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expected  life  of  the  project.126  If  the  Government  accepts  your 
proposal,  you  will  share  in  the  savings  as  described  in  the  above 
named  clause.  Submission  of  proposals  must  be  made  in  five  (5) 
copies  on  the  form  shown  in  Appendix  J,  Value  Engineering  Change 
Proposal  (VECP). 

5.  Incentive  Awards.  It  is  considered  that  encouragement  and 
praise  in  the  form  of  certificate  awards  will  provide  an  incentive  to 
meet  contract  deadlines  and  stimulate  high  performance,  as  well  as 
improve  contractor  relationships  and  insure  recognition  of 
contractors,  whether  they  be  individuals  or  organizations,  whose 
contract  performance  warrants  recognition.127  Under  this  program, 
recognition  is  restricted  to  contractors  for  noteworthy 
accomplishments  in  excess  of  contract  requirements  in  one  or  a 
combination  of  the  areas  below: 

1.  Continued  high  standards  of  performance  over  a  long 

period  of  time 

2.  Speed  of  accomplishment 

3.  Significant  savings  of  money  to  the  Government 

4.  Cooperation  beyond  the  terms  of  the  contract  to  serve 

the  convenience  of  the  Navy  and  the  Government. 

A.  Types  of  Awards. 

1.  Commander's  Certificate  of  Commendation.  This 
is  the  highest  NAVFAC  award  that  may  be  granted  to  a  contractor. 

It  is  awarded  to  contractors  who  have  performed  on  a  contract  in  an 


126  R01CC  Contract  Administration  Handbook.  CHESNAYFACINOCOM  INST  43330. 62C  (Washington. 
D  C  1984),  p.  17 

127  M.  P  38 
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outstanding  manner.  The  Certificate  is  signed  by  the  Commander, 
Naval  Facilities  Engineering  Command. 

2.  Certificates  of  Appreciation.  This  award  is 
granted  to  contractors  who  have  performed  on  a  contract  in  a 
meritorious  manner.  It  is  issued  and  signed  by  the  Commanding 
Officer,  Chesapeake  Division,  Naval  Facilities  Engineering  Command. 

6.  Contract  Compliance  Notice.  Hopefully,  with  good 
understanding  and  communication  between  the  Government  and  the 
contractor,  potential  construction  deficiencies  will  be  avoided. 

However,  if  it  becomes  necessary,  the  Navy  may  issue  a 
"Construction  Contract  Non  Compliance  Notice"  as  shown  in  Appendix 
V.  This  Notice  is  not  considered  routine.  It  is  usually  restricted  to 
contract  deficiencies  that  require  correction  before  proceeding  with 
new  work  and/or  those  deficiencies  the  contractor  is  reluctant  to 
correct.  This  form  is  issued  by  the  ROICC  or  his  designated 
representative  to  the  contractor's  representative,  usually  the 
superintendent  or  CQC  Representative,  along  with  instructions  for 
completing  the  Notice.  The  contractor  is  required  to  acknowledge 
receipt  of  the  Notice  by  signing  it,  recording  on  it  the  corrective 
action  taken,  and  returning  one  copy  of  it  to  the  Government. 

7.  Fire  Protection  System  Inspections.  The  Commander  of  the 
Chesapeake  Division,  Naval  Facilities  Engineering  Command,  assigns  to 
the  Fire  Protection  Engineering  Branch  (Code  408)  the  responsibility 
for  inspecting,  testing  and  recommending  for  approval  all  fire 
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protection  installations  and  devices  before  acceptance  by  the  Navy.128 
All  shop  drawings  and  literature  pertaining  to  fire  protection  systems 
shall  be  forwarded  via  the  ROICC  to  the  Commander,  Chesapeake 
Division,  Naval  Facilities  Engineering  Command  (ATTN:  Code  05)  for 
review  and  approval  by  Code  4048. 129  Prior  to  starting  the 
installation,  verification  should  be  made  by  the  Con  Rep  that 
submitted  detailed,  working  drawings  and  catalogs  of  equipment 
have  been  reviewed  and  approved  by  the  Fire  Protection  Engineering 
Branch.  The  submittal  should  be  checked  to  ensure  approval  has 
been  granted.  During  installation  of  the  fire  protection  system  the 
Con  Rep  is  responsible  for  inspecting  the  work  to  assure  that  the 
system  is  being  installed  in  accordance  with  the  approved  drawings 
and  descriptive  literature  On  CQC  projects,  the  CQC  Representative 
will  perform  routine  inspections  with  the  Con  Rep.  When  the  fire 
protection  installation  has  been  completed,  the  Con  Rep  shall  witness 
a  prefinal  inspection  and  conduct  a  complete  operational  test  of  the 
entire  system.  Upon  verification  that  the  system  functions  properly, 
the  contractor  should  submit,  in  writing,  that  the  system  has  been 
tested  and  is  ready  for  final  inspection  providing  the  dates  and  times 
to  perform  the  final  tests  and  inspections.  Once  the  notice  is  received 
from  the  contractor,  the  ROICC  will  set  up  the  final  inspection  and 
acceptance  tests  through  the  proper  channels,  and  may  request  the 

128  Contractor's  Han<foook  for  Construction  Contracts.  LANTNAVFACENGCOM  ( Norfolk ,  VA  , 

1988),  p.  28. 

129  ROICC  Contract  Administration  Handbook.  CHE  SNAV  FAC  I NOCOM  INST  45330.62C  ( Washington , 
D  C.  1984),  p.  18 
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Con  Rep  to  notify  the  contractor,  his/her  subcontractors  and 
manufacturer's  representative  in  writing. 

The  minimum  personnel  recommended  to  attend  the  final 
operational  tests  are: 

1.  Prime  Contractor  Representative 

2.  CQC  Representative  on  CQC  projects 

3  Manufacturer  Representative  when  required 

4  Subcontractor,  if  applicable 

5  CHESNAVFACENGCQM  Fire  Protection  Engineer. 

6.  ROICC. 

7.  Construction  Representative. 

8.  Fire  Department  Representative. 

9.  Representative  of  the  using  Activity. 

8.  Contractor  Evaluation.  Upon  completion  of  the  project,  the 
ROICC  will  prepare  a  contractor  performance  evaluation  based  on 
performance  elements  of  contractor  quality  control,  timely 
performance,  effectiveness  of  management,  compliance  with  labor 
standards,  and  compliance  with  safety  standards  The  ROICC  will 
advise  the  contractor  prior  to  preparing  an  unsatisfactory 
performance  evaluation  to  allow  contractor's  comments  to  be 
addressed  in  the  ROICC  evaluation.130  Contractor  awareness  and 
compliance  to  contractor  responsibilities  should  prevent  unsatisfactory 
performance. 


130  Manual  of  Instructions  to  Contractors.  30UTHNAVFAC£N(XX?M.P-15Q  (Draft  Copy). 
(Charleston,  S.C.  ,  1988),  p.  10-6 
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AS  RESIDENT  ENGINEER  AND/OR  OFFICE  MANAGER 


PART  53— FORMS 


53.301-25 


PERFORMANCE  BOND 

/$#•  Instrucfiant  on  reverse) 

DATE  BONO  Executed  (Must  be  same  or  later  than 
data  of  contract) 

PRINCIPAL  (Le$ai  nam e  and  business  a ddreis) 

tvpe  of  orOanization  rx”  onu  ” 

Q  INDIVIDUAL  |  |  PARTNERSHIP 

Q  JOINT  VENTURE  |  |  CORPORATION 

STATE  OF  INCORPORATION  — 

SUR£TY(l£S)  (tfame($)  and  oustness  add rtts(en) 

PENAL  SUM  OF  8ON0 

CONTRACT  OATE 

obligation 


We.  the  Principal  and  Surety (ies) ,  are  firmly  bound  to  the  United  States  of  America  (hereinafter  called  the  Government)  in  the  above  penal 
sum.  For  payment  of  the  penal  sum.  we  bind  ourselves,  our  heirs,  executors,  administrators,  and  successors,  lomtly  and  severally.  However, 
where  the  Sureties  are  corporations  acting  as  co-sureties,  we.  the  Sureties,  bind  ourselves  in  such  sum  "jointly  and  severally"  as  well  as 
"severally"  only  for  the  purpose  of  allowing  a  tomt  action  or  actions  against  any  or  all  of  us.  For  all  other  purposes,  each  Surety  binds  itself, 
lomtly  and  severally  with  the  Principal,  for  the  payment  of  the  sum  shown  opposite  the  name  of  the  Surety.  If  no  limit  of  liability  is  indi¬ 
cated.  the  limit  of  liability  is  the  full  amount  of  the  penal  sum. 

CONDITIONS: 

The  Principal  has  entered  into  the  contract  identified  above. 

THEREFORE 

The  above  obligation  is  void  if  the  Principal  - 

(aid  )  Performs  and  fulfills  all  the  undertakings,  covenants,  terms,  conditions,  and  agreements  of  the  contract  during  the  original  term  of 
the  contract  and  any  extensions  thereof  that  are  granted  by  the  Government,  with  or  without  notice  to  the  Surety liesl.  and  during  the  life 
of  any  guaranty  required  under  the  contract,  and  (21  perform  and  fulfills  all  the  undertakings,  covenants,  terms  conditions,  and  agreements 
of  any  and  all  duly  authorised  modifications  of  the  contract  that  hereafter  are  made.  Notice  of  those  modifications  to  the  Surety(ies)  are 
waived. 

(b)  Pays  to  the  Government  the  full  amount  of  the  taxes  imposed  by  the  Government,  if  the  said  contract  is  subject  to  the  Miller  Act. 
(40  U.S.C.  270a-270e).  which  are  collected,  deducted,  or  withheld  from  wages  paid  by  the  Principal  in  carrying  out  the  construction  con¬ 
tract  with  respect  to  which  this  bond  is  furnished 

WITNESS: 

The  Principal  and  Surety(ies)  executed  this  performance  bond  and  affixed  their  seals  on  the  above  date 


PRINCIPAL 


Signature!]) 

1. 

(Seal) 

2. 

(Seal) 

Corporate 

Njma<»)  & 

»• 

Seal 

Titladl 

ITypmd 

INDIVIDUAL  SURETYMESI 


1. 

2. 

SignaturtU) 

(Seal) 

(Seel) 

Nama(i) 

1. 

2. 

(Typed) 

CORPORATE  SURETYIIESI 


1 

Nama  & 

<1 

Addrra 

1 

ani  ' 

>  | 
H- 
UJ 
Z  1 

1. 

2. 

Corporate 

Seal 

«/l  i 

NamalsJ  & 
Titmi) 
(Typed) 

1. 

2- 

j 
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53.301-25 


FEDERAL  ACQUISITION  REGULATION  (FAR) 


CORPORATE  SURETY  ()  ESI  (Continual 


>  1. 
£  Signature!*) 

<r 

5i  N*me(*»  &  1. 

Titled) 

(Typed) 


I  Name  & 
u,}  Aodre*s 
> 


ws  Name!*)  &  1. 

Title!*) 
(Typed) 


STATE  OF  INC.  LIABILITY  LIMIT 

S 


LIABILITY  limit 

$ 

Corporate 

Seal 

Corporate 

Seat 


STATE  OF  INC.  LIABILITY  LIMIT 

s 


STATE  OF  INC.  LIABILITY  LIMIT 

s 


LIABILITY  LIMIT 

s 

Corporate 

Seal 

Corporate 

Seal 


Corporate 

Seal 


INSTRUCTIONS 


1.  This  form  is  authorized  for  use  in  connection  with  Government 
contracts.  Any  deviation  from  this  form  will  require  the  written 
aoproval  of  the  Administrator  of  General  Services. 

2  insert  the  full  legal  name  and  business  address  of  the  Principal  in 
the  soace  designated  "Princioal"  on  the  face  of  the  form.  An 
authorization  person  shall  sign  the  bond.  Any -person  signing  in  a 
representative  capacity  le  g.,  an  attomey-in-facti  must  furnish  evi¬ 
dence  of  authority  if  that  representative  is  not  a  member  of  the 
firm,  partnership,  or  |Oint  venture,  or  an  officer  of  the  corpora¬ 
tion  involved. 

3  (a)  Corporations  executing  the  bond  as  sureties  must  appear  on 
the  Department  of  the  Treasury's  list  of  aporoved  sureties  and 
must  act  within  the  limitation  listed  therein.  Where  more  than  one 
corporate  surety  is  involved,  their  names  and  addresses  shall  aopear 
m  the  spaces  (Surety  A,  Surety  8,  etc.)  headed  "CORPORATE 


SURETYUES!"  In  the  space  designated  "SURETYIIESI"  on  the 
face  of  the  form  insert  only  the  letter  identification  of  the  sureties 

(b)  Where  individual  sureties  are  involved,  two  or  more  respon¬ 
sible  persons  shall  execute  the  bond.  A  completed  Affidavit  of 
Individual  Surety  (Standard  Form  28).  for  each  individual  surety, 
shall  accompany  the  bond  The  Government  may  require  these 
sureties  to  furnish  additional  substantiating  information  concerning 
their  financial  capability. 

4  Corporations  executing  the  bond  shall  affix  their  corporate 
seals,  individuals  shall  execute  the  bond  oooosite  the  word  "Corpo¬ 
rate  Seal",  and  shall  affix  an  adhesive  seal  if  executed  m  Marne 
New  Hampshire,  or  any  other  jurisdiction  requiring  adhesive  seals 

5.  Type  the  name  and  title  of  each  person  signing  this  bond  in  the 
soace  provided 


STANDARD  FORM  25  BACK  (REV.  10-1)1 
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PART  53— FORMS 


53.301-25-A 


PAYMENT  BONO 

(Soo  Instruction*  on  rtvono) 

OaVe  SONG  EXECUTED  (M um  bo  mmo  or  iotar  tnon 
dot*  of  contract) 

PRINCIPAL.  (Legal  name  and  buetnat*  oddntu) 

TYPE  OF  ORGANIZATION  C‘X"  on«> 

f~]  INDIVIDUAL  Q  PARTNERSHIP 

Q  JOINT  VENTURE  |  |  CORPORATION 

s+Ate  OF  INCORPORATION 

SUR&TY(J£S)  (Nomad)  and  buuncta  addrtu/*t!> 

PENAL  SUM  OF  BONO 

[CONTRACT  OATE  (CONTRACT  NO. 

OBLIGATION 

We,  the  Principal  and  Surety(ies),  are  firmly  bound  to  the  United  States  of  America  (hereinafter  called  the  Government)  in  the  above  penal 
sum  For  payment  of  the  penal  sum,  we  bind  ourselves,  our  heirs,  executors,  administrators,  and  successors,  jointly  and  severally.  However, 
where  the  Sureties  are  corporations  acting  as  co-sureties,  we,  the  Sureties,  bind  ourselves  in  such  sum  "jointly  and  severally"  as  well  as 
"severally"  only  for  the  purpose  of  allowing  a  joint  action  or  actions  against  any  or  all  of  us.  For  all  other  purposes,  each  Surety  binds  itself, 

jointly  and  severally  with  the  Principal,  for  the  payment  of  the  sum  shown  opposite  the  name  of  the  Surety.  If  no  limit  of  liability  is  indi- 

♦ 

cated.  the  limit  of  liability  is  the  full  amount  of  the  penal  sum. 

CONDITIONS. 

The  above  obligation  is  void  if  the  Principal  promptly  makes  payment  to  all  persons  having  a  direct  relationship  with  the  Principal  or  a  sub¬ 
contractor  of  the  Principal  for  furnishing  labor,  material  or  both  in  the  prosecution  of  the  work  provided  for  in  the  contract  identified 
above,  and  any  authorized  modifications  of  the  contract  that  subsequently  are  made.  Notice  of  those  modifications  to  the  Surety(ies)  are 
waived. 

WITNESS: 

The  Principal  and  Surety(ies)  executed  this  payment  bond  and  affixed  their  seals  on  the  above  date. 


Signeturefsl 

X. 

(Soot) 

N«rrw<*) 

(Typed) 

X. 

CORPORATE  SURETY(ICS) 
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53.301-25-A 


FEDERAL  ACQUISITION  REGULATION  (FAR) 


UA0ILITV  LIMIT 

$ 

Corporate 

Seal 

CorporatL 

Seal 


INSTRUCTIONS 


1.  This  form,  for  the  protection  of  persons  supplying  labor  and 
material,  is  used  when  a  payment  bond  is  required  under  the  Act 
of  August  24.  1935.  49  Stat.  793  (40  U.S.C.  270a-270e).  Any 
deviation  from  this  form  will  require  the  written  approval  of  the 
Administrator  of  General  Services. 

2.  Insert  the  full  legal  name  and  business  address  of  the  Principal  in 
the  space  designated  'Principal"  on  the  face  of  the  form  An 
authorized  person  shall  sign  the  bond.  Any  person  signing  in  a 
representative  capacity  (e.g  .  an  attorney-in-fact)  must  furnish  evi¬ 
dence  of  authority  if  that  representative  is  not  a  member  of  the 
firm,  partnership,  or  joint  venture,  or  an  officer  of  the  corpora¬ 
tion  involved 

3.  (a)  Corporations  executing  the  bond  as  sureties  must  appear  on 
the  Department  of  the  Treasury's  list  of  approved  sureties  and 
must  act  within  the  limitation  listed  therein  Where  more  than  one 
corporate  surety  is  involved,  their  name*  and  addresses  shall  appear 


in  the  spaces  (Surety  A.  Surety  8,  etc.)  headed  "CORPORATE 
SURETY(IES)".  In  the  space  designated  "'SURETY(IES)"'  on  the 
face  of  the  form,  insert  only  the  letter  identification  of  the  sureties 

(b)  Where  individual  sureties  are  involved,  two  or  more  respon¬ 
sible  persons  shall  execute  the  bond.  A  completed  Affidavit  of 
Individual  Surety  (Standard  Form  28).  for  each  individual  surety, 
shall  accompany  the  bond.  The  Government  may  require  these 
sureties  to  furnish  additional  substantiating  information  concerning 
their  financial  capability. 

4.  Corporations  executing  the  bond  shall  affix  their  corporate 
seals.  Individuals  shall  execute  the  bond  opposite  the  word  "Corpo¬ 
rate  Seal";  and  shall  affix  an  adhesive  seal  if  executed  in  Maine, 
New  Hampshire,  or  any  other  jurisdiction  regarding  adhesive  seals 

5.  Type  the  name  and  title  of  each  oerson  signing  this  bond  in  the 
space  provided 
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53.301-1413 


FEDERAL  ACQUISITION  REGULATION  (FAR) 


l.  PRIME  CONTRACT  NO. 


STATEMENT  AND  ACKNOWLEDGMENT 


PART  I  -  STATEMENT  OF  PRIME  CONTRACTOR 


3.  SUBCONTRACT  NUMBER 


S.  SUBCONTRACTOR  r.Y uml,  mtartu  OAR  ; 


6.  The  prime  contractor  states  that  under  the  contract  shown  in  item  ! ,  a  subcontract  was  awarded  on  date  shown  m  Item  2  by 
(Name  of  Awarding  Firm) _ 


to  the  subcontractor  identified  in  Item  5,  for  the  following  work: 


NAME  ANO  TITLE  OF  PEASON  SIGNING 

10.  BY  (Sigrutvn) 

11.  OATE  SIGNEO 

PART  II  -  ACKNOWLEDGMENT  OF  SUBCONTRACTOR 

12.  The  subcontractor  acknowledges  that  the  following  clauses  of  the  contract  shown  in  Item  1  are  included  in  this  subcontract: 


Contract  Work  Hours  and  Safety 
Standards  Act  —  Overtime 
Compensation  -  Construction 
Payrolls  and  8asic  Records 
Withholding  of  Funds 


13.  NAME(S)  Or  ANY  INTERMEDIATE  SUBCONTRACTORS.  IF  ANY 


Davis-Bacon  Act 
Apprentices  and  Trainees 
Compliance  with  Copeland  Regulations 
Subcontracts 

Contract  Termination-Debarment 


RSON  SIGN, NO 


119.  8Y  fSifrvjfwrt) 


NSN  7340-05-151-4297 
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1413-101 
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CONSTRUCTION  REPRESENTATIVE  DATE 


CONSTRUCTION  REPRESENTATIVE'S  REPORT  (CRft) 

4VFAC  11*1  Vi  0  IMV.  1?*1  *  /  •*  Olfli*  L»  -  001-  nil 


#AV*AC  ttoij  II 


INSTRUCTIONS 


Review  CQC  report  and  doth  report  tn  hisjrector:  verif\  b\  spoi  checkin*  _ 

work  in  place  or  progress,  equipment,  and  material  delivered  to  sue,  observe  7  aepoat  no 

resting  procedures  review  CQC  Records 


«Mr) 

1 

Appendix  D  3/4 

12.  jQt  SAFtrr  (ViKioTKird  h*:mtt-k,u  nmt atnJmitl 


Appendix  D 


*u-*.  a n*M«i  om«  t.t 


CONTRACTOR  QUALITY  CONTROL  CHECKLIST 
CHECK  LIST 


ITEM  CHECKED/APPROVED  BY 

I.  CQC  PLAN  (4)copies)  _ 

A.  CQC  representative  and  CQC  staff 

qualifications  _ 

B.  CQC  representative  appointment  Letter 
detailing  authority,  responsibilities 
and  duties.  This  letter  must  include  the 
authority  to  direct  removal  and 

replacement  of  any  defective  work.  _ 

C.  CQC  organization  chart  _ 

D.  List  of  names  of  the  CQC  staff  including 
their  authority,  responsibilities 

and  duties  _ 


E  List  of  outside  testing  labs  employed  by 
the  contractor  including  scope  of 
services  to  be  provided 

F.  List  of  consulting  firms  employed  by  the 
contractor  including  scope  of  services 
to  be  provided. 

G.  Testing  Log 

H.  CQC  Daily  Report  F^rm 

I.  Testing  Laboratory  Approval 

1.  Functional  description  of  lab's 
organizational  structure 

2.  List  and  resume  of  testing  lab 
personnel 

3.  Affidavit  of  compliance  with 
applicable  that  all  lab  work  will 
be  performed  in  accordance  with 
contract  technical  specs. 


DATE 
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CQC  CHECK  LIST 


ITEM 


CHECKED/APPROVED  BY 


4.  List  of  inspection  equipment 
corresponding  to  each  test  noted 
in  the  testing  log  and  equipment 
calibration  certificate 

5.  Certification  from  a  nationally 
recognized  agency  (i.e.  WACEL, 

CCRL,  etc.) 

6.  Affidavits  for  special  inspections 
must  be  submitted  to  the  Contracting 
Officer  before  progress  payments  for 
the  work  are  approved 


J.  Submittal  Review  Procedure  including 
names  of  persons  authorized  to  sign 
submittals  for  the  contractor 


K.  Submittals  status  log 

L.  Procedure  for  handling  variations 
from  contract  requirements  i.e.  why, 
where,  warrants  of  campatibility  and 
expense. 

M.  Specification  matrix  indicating  who  the 
authorized  submittal  reviewer,  inspector, 
and  testing  lab  personnel  (both  on  site 
and  factory)  will  be  for  each  technical 
specification  section 

N.  Inspection  schedule  keyed  to  the 
construction  schedule  that  follows  the 
order  to  the  technical  specification 
sections 


O.  Non-Compliance  check-off  list 
(deficiencies) 

P.  As-built  drawing  statement.  One 
full-size  set  of  marked  contract 
drawings  to  be  submitted  to  ROICC 
after  completion  of  construction 


DATE 


Appendix  E  2/4 


ITEM  CHECKED/APPROVED  BY 

II.  INSPECTION  SCHEDULE  (must  be  keyed  to 

to  the  construction  schedule)  _ 


A.  Preparatory  inspection  procedures 

B.  Initial  inspection  procedures 

C.  Follow-up  inspection  procedures 

D.  Special  inspection  and  documentation 
procedures  in  the  technical 
specification  sections,  if  applicable 

E.  Specific  statement  in  the  CQC  reports 
indicating  that  any  designs  and/or 
certifications  for  formwork,  falsework, 
or  erection  procedures  were  inspected 
by  a  Professional  Structual  or  Civil 
Engineer,  if  applicable 

F.  CQC  scheduling  procedures  for  off-site 
factory  inspections.  All  factory 
inspections  must  be  documented  on  the 
CQC  report 


DATE 
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COC  CHECK  LIST 


ITEM 


CHECKED /APPROVED  BY 


III.  INITIAL  CQC  MEETING 

A.  Define  Quality  Control,  Quality 
Assurance  and  Inspection 

B.  Schedule  of  future  weekly  or  biweekly 
CQC  meetings.  The  CQC  representative 
and  superintendent  must  be  in 
attendance.  CQC  representative  shall 
take  minutes  of  meetings  and  forward 
three  (3)  copies  to  the  ROICC  office. 

C.  CQC  representative  certification 
Compliance  statement  on  the  CQC 
daily  report 

D.  CQC  representative  test  result 
certification  statement 

E.  Preparatory  work  allowed  prior  to 
approval  of  the  CQC  plan  is  mobilization 
which  includes  surveying  for  location 

of  contractor's  offices,  laydown  areas, 
and  temporary  facilities  plus 
installation  of  temporary  facilities 

F.  Procedures  for  removal  of  a  disqualified 
CQC  representative  at  the  request  of 
the  Contracting  Officer 

G.  CQC  representative  shall  be  on 
site  at  all  times  during  work 
progress 

H.  CQC  representative  must  constantly 
update  the  Submittal  Status  Log 


DATE 
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CONTRACTOR'S  QUALITY  CONTROL  DAILY  REPORT 


Date 


contract  no 


TIT(.£  AND  LOCATION 


CONTRACTOR  lANm*  or  iAnwiKlon 


NAME  Of  SUPERINTENDENT  OR  FOREMAN 


WEATHER  imCTS 


TRADE  I  HOURS  I  EMPLOYER 


temperature 


LOCATION  ANO  DESCRIPTION 
OP  TWRK  PERPORMEO 


TOTAL  WORK  HOURS  ON  JOS 
•Tl  TME  DATE 


CUMULATIVE  TOTAL  OP  WORK 
HOURS  PROM  PREVIOUS  REPORT 


TOTAL  WORK  HOURS  PROM 
START  OP  CONSTRUCTION 


WERE  THERE  ANT  LOST  TIM  ACOOCNTS  TWO  DATE! 


IP  "YES".  A  COPY  OF  THE  COMPUTED  OSMA  REPORT  IS  REOUWEO 


mspection  amo/or  tcstwc 

RMCO  TODAY  .POLLOW  WITH  I 


LOCATOR  ANO /OR 
ELEMENT  OP  WORK 


SPEC.  PARA 
ARDOR  DRAWING  NO 


SOUMMENTMATERUU.  RECEIVED  TOOAT  TO  RE  MCORRORATEO  I 


SUSMITTAL  no. 
OR  CWmCATON 


DATE 

APPROVED 
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SPEC  PARA 
ANDO*  DRAWING  NO 


LOCATION  ANO  DESCRIPTION  Of  OEUClINCIES 
tUotonp/t.  tompmont.  Uftrr.  Qttd/ot  WorfmonoNe)  ACTION  TAKEN  O*  TO  0E  TAKEN 


ocncsNOcs  corps  crto  this  date 


RE  TERENCE 


REPORT  NO 


■52222311 

BSaagEMII 


CONSTRUCTOR  ANO  ElANT  EOLRPMENT  LIFT  ON  JOE  STTE  UNTX  USE  «  COMPUTED 


HOURS  OUD 


DATE  HAST  ON  JOE  I  HOURS  WORKED 
Pni  • nt  a*/  I  THIS  DATE 


DATE  OP  PWAL 
REMOVAL  PROM  JOE  BITE 


CONSTRUCTION  ANO  PLANT  EQUIPMENT  NOT  LETT  ON  JOE  SITE  PERMANENTLY 
(Thm  writ  rtckjdo  pcRup  *vot>  ltd  mo, PW  maun  tod  Ootno.  oucft  m  ihirrih  dtot  on  Hoc 


DESCRIPTION 


HOURS  WORKED 


HOURS  OUD 


RIRN  VW^EW  N ■  1 1  •  ISHWWMI RWVvi  P^HSW Wo 

On  kMuK  of  »t  sontroctor,  I  tort  if  r  thit  ttii»  ropor  t  it  wwlott  aid  corroct  and  oil  dwipatnt  aid  MtorUl  oad  aid  oork 
porforood  during  t*i«  ispatiiR  poriod  in  in  caplidiKO  ■*«*  tM  control  plan  aid  wotlficitia*  U  Ifco  ko»t  of  ojr  taailodgo 
ncopt  u  not M  Wow. 


AUTHORIZED  COC  REP  JET  SITE 


CONSTRUCTOR  REPRESENTATIVE'S  REMARKS  ARDOR  EXCEPTORS  TO  TMS  REPORT 


CONSTRUCTION  REPRESBfTATXVE 
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NOTICE 
TO  ALL 

EMPLOYEES 

Working  on  Federal  or  Federally 
Financed  Construction  Projects 

You  must  be  paid  not  less  than  the  wage  rate 
in  the  schedule  posted  with  this  Notice  for  the 
kind  of  work  you  perform. 

You  must  be  paid  not  less  than  one  and  one-half 
times  your  basic  rate  of  pay  for  all  hours  worked 
over  8  a  day  or  40  a  week— whichever  is  greater. 
There  are  some  exceptions. 

Apprentice  rates  apply  only  to  apprentices 
properly  registered  under  approved  Federal  or 
State  apprenticeship  programs. 

If  you  do  not  receive  proper  pay,  contact  the 
Contracting  Officer  listed  below: 


or  you  may  contact  the  nearest  office  of  the 
Wage  and  Hour  Division,  U.S.  Department  of 
Labor.  The  Wage  and  Hour  Division  has  offices 
in  several  hundred  communities  throughout  the 
country.  They  are  listed  in  the  U.S.  Government 
section  of  most  telephone  directories  under: 
U.S.  Department  of  Labor 
Employment  Standards  Administration 


MINIMUM 

WAGES 

.OVERTIME 

APPRENTICES 

PROPER 

PAY 


wh  Publication  1321 
Revised  November  1983 


U.S.  Department  of  Labor 

Employment  Standards 

Administration 

Wage  and  Hour  Division 
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Equal  Employment  Opportunity  is 


Prints  Rmployment, 
State  ad  Local 
Oovsnunent,  Idacatknul 
Institutions 

In,  (War,  UUgm.  ta.  irnimil 

M gfa 

Ttti<  TO  of  tfag  Art  of  1564  u 

amended.  pmhihm  SacnmjiaOD  1C  hir¬ 
ing.  promotion.  discharge.  pay.  fringe 
benefits.  and  other  uptai  of  employ 
mem.  on  (fie  Pane  of  race.  ootor.  rttajpon. 
•«  or  national  origin. 

Applicants  to  and  emptoyeea  of  moat 
private  employer*.  State  and  local  gov¬ 
ernments  ar.d  public  or  privaie  edu- 
canonal  insstuaons  are  protected  Em¬ 
ployment  agencies  iaPor  union*  and  ap- 
prtnnceship  programs  also  are  oovered 


A3  of  1867.  ae  amended,  prohibits  age 
ducnsuna&oD  and  proucu  appOcasta 
and  emplnyeaa  aged  40-70  from  dtscnnu- 
nation  in  hiring,  promotion,  dtacharf* 
pay  fringe  benefits  and  other  aspects  of 
employment.  The  law  oneers  mom  pri- 
rate  employers.  State  and  local  govern 

DSZIta.  fjjjpioy. 

mem  agenoes  and  later  gginaaanns. 

Id  to  tht  mz  **<«— *«"<"■»*** 

prohihMdbyWeVSeflbsCMlRlfbit 
A»(«t*  above)  fltlaaimiicm 

1883.  u  amended  pnhJbts  eex  dMrtmi- 
nation  tcpaymatt  of  wegN  to  woman 
and  men  perfaratag  snhatarttiTty  equal 
work  in  tba  same  waMjehmem  The  law 
ooeere  mom  prtveta  eaplnyerv  Bute  and 
local  government*  and  educates*!  m- 

MWjrfuwtm  Igibor  Ot0BUMBCD§  Qt&DOt 

cause  empteyere  to  etoiali  the  law  Uany 
employerenotooearedbyWtVIlbe- 
oauie  of  Ml.  are  oovered  kytbalqual 
Pay  as. 


If  you  battm  that  you  have  been  dls 
crtmin*iad  unisr  toy  of  the 
above  lawe  you  ihould  maadtataly 
oontaot 


n*oj.iprii 


/'  i  \  tamtMftyt 

MCI  T  Sneet.  NW 

1  /  Washington.  DC  SC807 

V'  V  ortnBOCDIsertaOOoe. 

Mad  in  moat  telephone 
dheotonea  under  t].S  Government 


lBjloTwrs  boldia|  Ptdsnl 
oontrwcti  or  mboantncti 

Race,  Odor.  Ballon,  lax,  latins! 

Origto 

Executive  Order  U246.  as  ataerxjed.  wo 

hftrmtjnh  iforrHnmAftnn  nn  tha  hate  Of 

race  otter  rttgic.  eex  or  internal  trsgn. 
and  raquira  tfflrmaflve  acoon  to  ensure 
squatty  of  oppenungy  m  all  aapects  of 
employment. 


Socaon  503  <f  the  RehxXiltennn  kn  nf 
1873.  aa  emended.  prohlbBa  Job  dwcnmi 
oaten  because  of  handicap  and  regime* 
affirmative  eaten  to  employ  and  advance 
tn  employment  qu*Bfied  haaheapped  indi¬ 
viduals  whs.  #ttt  reasonable  aoxnmoda 
ten.  can  perform  the  functmns  of  a)ob. 

Section  402  of  the  Watnam  Ere  Vvierant 
Beadjuwmeni  Asatunce  A3  of  1374 
prohfba*  job  dacnminaann  and  requires 
affirmative  acoon  to  employ  and 
advance  tn  employment  qualified 
Vietnam  era  veterans  and  qualified 
dfcabled  wterans 

Applicants  to  and  employees  of 
companies  wSb  a  Eederal  government 
sonnet  or  auboODtnci  are  prouetad 
under  the  authomee  above.  Any  pereon 
who  behnea  a  ooaractor  hu  violated  ta 

rvifvtt^rrtmtnaafw  «r  AfBwnaH—  ttme/n 

oNlgoann*  under  Rxacuave  Order  U246. 
ae  amended.  Section  BOS  of  tbe 
BsluMlttatec  Act  or  Seeotm  408  of  the 

Wwnam  tn  Uweeane  BaaifriWmem 

Aaattaaet  At  ibould  oontaot 
tt&sMdtatiiy 


800  Oocmmacc  Avenue.  H  W 
Waabmena.  D.C.  SOOC 
or  in  OTCCP  regional  or  am  offioe. 
Med  in  moat  telephone  dfreotenee 
under  D.S.  Ooversaan.  Dvparttnvnt  of 
Labor 


tnlnmi  or  activities 
roooMiif  fodoral 
fbumdil  mixtance 

Secog^OtaftheBahalfttanriDACcf 
B73.  aa  amended.  prohlbBs  erntteymt" 

^gCRIIUDlDOD  QRthC  btAS  Clf  £ 

any  program  or  aoovgy  which  reoovoE 
Eedaral  financial  aeutanoe 
re^eimn  lanriri  g  profafixtsd  in  all  aspects 
of  ampk^men  egamat  handicapped 
pnena  who.  wtb  reasonable 

an  pgrtimt  th»  tafianu! 

Sineametfejob 


lo  iddntm  to  tbe  pnxeoten  cf  We  VU  of 
M  CM  RlgbB  AS  cf  UH.  3UeVL££r 
(M  RKfcss  Ax  jotiltaa  dMmmmeacn  cr 
ia  bast  of  noe.  otter  cr  natema]  or£n  ~ 
pngnme  or  acovtas  reoelvmg  redera. 
financial  amtam  Empteymem 
dternmnatexi  la  oovered  by  We  VI S  tbe 
jrOnary  djeottve  (ftbefinanoal 
aaMMDoe  •  pnvmon  of  eaploymen.  or 
where  anqfcynm  datnmmaacm  causes 
or  nuy  quw  tesmntttf&oD  id  provvtsf 
■mom  undrn  wch  jrottems 

B  you  bteave  you  have  been  dterubmiMd 
a#mattn  a  program  which  lecera, 
Evdaral  o—aace.  you  ahmuo 
ImtiartlMly  acaatt  tbe  Eedaral  agency 
prortfinf  wich  aMMDoe. 

Don’t 

Forget... 

Equal 

Employment 
Opportunity 
is  the  Law! 


en  t  '«•«  o  - 
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STATEMENT  OF  COMPLIANCE 


payroll  number 


payroll  payment  date 


CONTRACT  NUMBER 


(Name  of  aignatoty  party) 

( 1)  That  I  pay  or  supervise  the  payment  of  the  persons  employed  by 


(Contractor  or  a ub c  onttac  tor ) 


that  during  the  payroll  period  commencing  on  the 


do  hereby  state: 


day  of 


(Building  or  work) 


_  19  _ and  ending  the _ day  of _  ,19  .all  persons 

employed  on  said  project  have  been  paid  the  full  weekly  wages  earned,  that  no  rebates  have  been  or  will  be  made  either  directly  or  in¬ 


directly  to  or  on  behalf  of  said 


from  the  full  weekly  wages  earned  by  any  person 


(Contractor  or  aubcontrac  tor) 


and  that  no  deductions  have  been  made  either  directly  or  indirectly  from  the  full  wages  earned  by  any  person,  other  than  permissible  de 
ductions  as  defined  in  Regulations,  Part  3  (29  CFR  Subtitle  A),  issued  by  the  Secretary  of  Labor  under  the  Copeland  Act,  as  amended 
(48  Stat  948.6.1  Stat.  108,  72  Slat.  967;  76  Stat.  357;  40  U.S.C.  276c),  and  described  below: 


(2)  That  any  payrolls  otherwise  under  this  contract  required  to  be  submitted  for  the  above  period  are  correct  and  complete;  that  the 
wage  rates  for  laborers  or  mechanics  contained  therein  are  not  less  than  the  applicable  wage  rates  contained  in  any  wage  determination 
incorporated  into  the  contract;  that  the  classifications  set  forth  therein  for  each  laborer  or  mechanic  conform  with  the  work  he  performed. 

(3)  That  any  apprentices  employed  in  the  above  period  are  duly  registered  in  a  bona  fide  apprenticeship  program  registered  with  a 
State  apprenticeship  agency  recognized  by  the  Bureau  of  Apprenticeship  and  Training.  United  States  Department  of  Labor,  or  if  no  such 
recognized  agency  exists  in  a  State,  are  registered  with  the  Bureau  of  Apprenticeship  and  Training,  United  States  Department  of  Labor. 

(4)  That: 

(a)  WHERE  FRINGE  BENEFITS  ARE  PAID  TO  APPROVED  PLANS,  FUNDS.  OR  PROGRAMS 

| _ 3  -  In  addition  to  the  basic  hourly  wage  rates  paid  to  each  laborer  or  mechanic  listed  in  the  above  referenced  payroll,  payments 

of  fringe  benefits  as  listed  in  the  contract  have  been  or  will  be  made  to  appropriate  programs  for  the  benefit  of  such  employ¬ 
ees,  except  as  noted  in  Section  4(c)  below. 

(b)  WHERE  FRINGE  BENEFITS  ARE  PAID  IN  CASH 

|  |  -  Each  laborer  or  mechanic  listed  in  the  above  referenced  payrolt  has  been  paid  as  indicated  on  the  payroll,  an  amount  not 

less  than  the  sum  of  the  applicable  basic  hourly  wage  rate  plus  the  amount  of  the  required  fringe  benefits  as  listed  in  the 
contract,  except  as  noted  in  section  4(c)  below. 


(c)  EXCEPTIONS 


EXCEPTION  ( Cralt ) 


E  X  PL  ANATION 
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The  Wilful  falsification  of  any  of  the  above  statements  may  subject  the  contractor  or  subcontractor  to  civil  or  criminal  prosecution. 
See  Section  1001  of  Title  16  and  Section  23 1  of  Title  31  of  the  United  States  Code. 


879 


PREVIOUS  EDITIONS  ARE  OBSOLETE. 


S/N  0102-LF -008-6901 


INSTRUCTIONS  FOR  PREPARATION  OF 
STATEMENT  OF  COMPLIANCE 

This  statement  of  compliance  meets  needs  resulting  from  the  amendment  of  the  Davis-Bacon  Act  to 
include  fringe  benefits  provisions.  Under  this  amended  law,  the  contractor  is  required  to  pay  fringe 
benefits  as  predetermined  by  the  Department  of  Labor,  in  addition  to  payment  of  the  minimum  rates. 
The  contractor’s  obligation  to  pay  fringe  benefits  may  be  met  by  payment  of  the  fringes  to  the  vari¬ 
ous  plans,  funds,  Oi  programs  or  by  making  these  payments  to  the  employees  as  cash  in  lieu  of 
fringes. 

The  contractor  should  show  on  the  face  of  his  payroll  all  monies  paid  to  the  employees  whether  as 
basic  rates  or  as  cash  in  lieu  of  fringes.  The  contractor  shall  represent  in  the  statement  of  com¬ 
pliance  that  he  is  paying  to  others  fringes  required  by  the  contract  and  not  paid  as  cash  in  lieu  of 
fringes.  Detailed  instructions  follow: 

CONTRACTORS  WHO  PAY  ALL  REQUIRED  FRINGE  BENEFITS: 

A  contractor  who  pays  fringe  benefits  to  approved  plans,  funds,  or  programs  in  amounts  not  less 
than  were  determined  in  the  applicable  wage  decision  of  the  Secretary  of  Labor  shall  continue  to 
show  on  the  face  of  his  payroll  the  basic  cash  hourly  rate  and  overtime  rate  paid  to  his  employees, 
just  as  he  has  always  done.  Such  a  contractor  shall  check  paragraph  4(a)  of  the  statement  to  indi¬ 
cate  that  he  is  also  paying  to  approved  plans,  funds,  or  programs  not  less  than  the  amount  pre¬ 
determined  as  fringe  benefits  for  each  craft.  Any  exception  shall  be  noted  in  Section  4(c). 

CONTRACTORS  WHO  PAY  NO  FRINGE  BENEFITS: 

A  contractor  who  pays  no  fringe  benefits  shall  pay  to  the  employee  and  insert  in  the  straight  time 
hourly  rate  column  of  his  payroll  an  amount  not  less  than  the  predetermined  rate  for  each  classifi¬ 
cation  plus  the  amount  of  fringe  benefits  determined  for  each  classification  in  the  applicable  wage 
decision.  Inasmuch  as  it  is  not  necessary  to  pay  time  and  a  half  on  cash  paid  in  lieu  of  fringes, 
the  overtime  rate  shall  be  not  less  than  the  sum  of  the  basic  predetermined  rate,  plus  the  half  time 
premium  on  the  basic  or  regular  rate,  plus  the  required  cash  in  lieu  of  fringes  at  the  straight  time 
rate.  To  simplify  computation  of  overtime,  it  is  suggested  that  the  straight  time  basic  rate  and 
cash  in  lieu  of  fringes  be  separately  stated  in  the  hourly  rate  column,  thus  S3. 25/40.  In  addition, 
the  contractor  shall  check  paragraph  4(b)  of  the  statement  to  indicate  that  he  is  paying  fringe  bene¬ 
fits  in  cash  directly  to  his  employees.  Any  exceptions  shall  be  noted  in  Section  4(c). 

USE  OF  SECTION  4(c),  EXCEPTIONS: 

Any  contractor  who  is  making  payment  to  approved  plans,  funds,  or  programs  in  amounts  less  than 
the  wage  determination  requires  is  obliged  to  pay  the  deficiency  directly  to  the  employees  as  cash 
in  lieu  of  fringes.  Any  exceptions  to  Section  4(a)  or  4(b),  whichever  the  contractor  may  check, 
shall  be  entered  in  Section  4(c).  Enter  in  the  Exception  column  the  craft,  and  enter  in  the  Explana¬ 
tion  column  the  hourly  amount  paid  the  employees  as  cash  in  lieu  of  fringes,  and  the  hourly  amount 
paid  to  plans,  funds,  or  programs  as  fringes. 
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1/  <t/u»  -  rovucxir  mh.  im —  PURCHASE  THIS  fO*M  DfftCCflY  FROM  THE  SUPT.  Of  DOCUMENTS 


con  is  act  Iim  (mm  or  w«  bo  nuKi*  to  appropriate  programs  tor  lh*  bonoftt  of  weft 


FAC  84—34  FEBRUARY  29, 1988 


53.301-1444 


FEDERAL  ACQUISmON  REGULATION  (FAR) 


Icxc*  appropriate  box 

□  SERVICE  CONTRACT 

n  CONSTRUCTION  CONTRACT 


:  (REPORTING  OFFICE) 


wort:  the  contractor  shall  complete  items  3  through  it  ano  submit  the  request  w  Quadruplicate,  to  tv*  contracttnc  oftcer 


1  TO  ADMINISTRATOR  EmpajyrnTH  Standard*  AWNWPMO" 
WAGE  AND  HOUR  Ol  VISION 
U  S  DEPARTMENT  OP  LABOR 
WASHINGTON  DC  20210 


4  DATE  OF  REQUEST 


$  CONTRACT  NUW8ER 


«  OATE  8 iO  OPENED  (SEALEO  6IOO»NG)  7  DATE  OF  AWARD 


•  DATE  CONTRACT  WORK  STARTED  I  OATE  0PTO4  EXERCISED  (IF 
APPLICABLE)  (SCA  ONLY) 


to  subcontractor  <if  any) 


12  LOCATION  iClTV  COUNT>  ANO  STATE) 


O  IN  ORO€r  TO  COWPlEtE  The  *0«k  PROVIDED  PO«  UNDER  The  A0OVE  CONTRACT.  IT  IS  NECESSARY  TO  ESTABLISH  TV*  FOLLOWING  AATE(S)  FOR  TV*  BOCATtO  CLASSiFCATOKS) 
NOT  1NCLUOED  IN  Th£  DEPARTMENT  Qf  u*SO«  DETERMINATION 


4  LIST  in  OROER  PROPOSEO  CLASSIFICATION  TiTlE(S)  JOB  0€SCR|RTION(S).  DUTIES  AND  RATIONALE  for 
PROPOSED  CLASSIFICATIONS  (SCa  QNlyi 


b  WAGE  RATEfS) 


e  FRINGE  BENCRTS  PAYMENTS 


u  signature  ano  title  of  subcontractor  representative  <#  any) 


i*  signature  of  employee  or  representative 


vs.  signature  ano  title  of  pmme  contractor  rerrmektattve 


□  AGREE  Q  DISAGREE 


TO  BE  COMPUTED  *V  COKTRACT1WO  OfFjCER  (CwtCK  U  tfWWKWTI-MI  >M  H.iot*  (*CA)  OR  TAR  H.IOM  (ORA) 


□  Tx  MTTAtsnO  MflT*s  «OAU  AMO  TMf  COMTAACTMQ  OTTOtH  KCOMCHM  ATTROVM.  IT  Tt«  RAO*  ANO  HOUR  OMMOH.  AVAAARU  MTORUATION  ANO 
recommendations  ARE  ATTaChEO 

□  TV*  WTERESTEO  PARTIES  CANNOT  agree  on  t>*  proposed  OAMPCATION  ano  wage  rate  a  octenmnaton  op  tx  question  BY  The  WAG*  AMD  MOUR  0»V*ON  ti 
THEREFORE  RCOUESTEO  AVAILABLE  INFORMATION  ANO  RECOMMENDATIONS  ARC  ATTACHED 

(Send  bom  i.  2.  and  3  to 


SIGNATURE  of  contracting  OFFICER  OR  REPRESENTATIVE  I  TITLE  ANO  COMMERCIAL  TELEPHONE  NO 


NSN  T S4  0-0 1*2M -063i 


DEPARTMENT  OF  LABOR 

GPO  166?  300-466  (ml 


STAMOARO  FORM  1444  (i0-4?1 
Pma+m>  w  GSA 

FAR  (4«  CFR)  Si  322(0 
1444-101 


53-150 
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N8N  7»tt-01-Jtt-O«22 
ok*  \wr 


STANDARD  *0* W  144ft  (10 
*rm cnsms  Mr  OSA 
f  AM  (««  CTR)  M.  2*2(0) 


53-150.1 
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SAMPLE  FORM  (REDUCEO  FROM  15W  X  lOVi") 
CQC  SUBMITTAL  STATUS  LOG 

"SEE  INSTRUCTIONS  ON  REVERSE  BE f  ORE  flUING  IN" 
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INSTRUCTIONS 


1.  This  form  may  be  used  by  the  Contractor  for  listing  all  material 
submittals  that  require  action  by  either  the  contractor  or  the  government. 

2.  Column  (a)  through  (e)  should  be  completed  by  the  contractor  and  must 
include  all  submissions  that  are  required  by  the  specif ications.  This 
partially  completed  form  then  becomes  the  submittal  log  portion  of  the  CQC 
Plan. 

3.  As  submittals  are  received  and  processed,  the  remaining  columns  are  to  be 
completed  by  the  contractor. 

4.  In  those  instances  where  the  contractor  has  approved  the  submittal  under 
his  contract  responsibility,  there  may  be  a  dual  Action  Code  Indicated  under 
column  (f);e.g.,  *A/E*,  indicating  approved  as  submitted  and  forwarded  to  the 
ROICC  for  record  purpose. 

5.  In  column  (f)  for  those  items  requiring  ROICC  action  (Action  Code  *D*), 
the  reason  for  forwarding  to  the  ROICC  should  be  entered  in  the  column  (f), 
the  Remarks  column;  e.g.,  gov't  approval  required;  waiver  requested  because  of 
variance  substitution,  etc. 

6.  Where  no  government  action  is  required  (for  contractor  review/approval 
items),  there  need  be  no  entry  in  columns  (h)  and  (i). 

7.  Column  (j)  is  completed  when  material  or  equipment  is  delivered  to  the 
project.  Column  (k)  is  completed  only  after  verification  that  the  delivered 
item  is  that  represented  by  the  approved  submittal. 

ACTION  CODE;  To  be  used  when  completing  columns  (f)  and  (b) 

A  -  Approved  as  submitted  D  -  Forwarded  to  ROICC  for  action 

B  -  Approved  as  noted  B  -  Forwarded  in  ROICC  for  record  purposes 

C  -  Disapproved 
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■  ESTIMATE  FOR  CHANGE  ORDER  (Less  than  $500,000) 

NAVFAC  4330/43  (6/S2) 

1  9  MAR  1S5-I 

CONTRACT  *e 

CONTRACT  TITLE 

DATE 

— 

CHANGE  DESCRIPTION 


PRIME  CONTRACTOR'S  WORK 


1.  LABOR 


2.  FRINGE  BENEFITS 


3.  MATERIAL  Unci,  ales  ax) 


4.  RENTAL  EQUIPMENT  (inel.  salts  tax) 


5.  OPERATING  &  MINOR  MAINT.  FOR  OWNED  EQUIPMENT 


6.  SUB-TOTAL  (1  +2*3*4  +  6/ 


7.  FIELD  OVERHEAD  (10%  of  lint  6) 


8.  LIABILITY  &  COMPENSATION  INS.  (  %  of  lint  1) 


9.  SUB-TOTAL  (6  +  7  +  8) 


10.  HOME  OFFICE  OVERHEAD  (3%  of  lint  9) 


11.  EQUIPMENT  OWNERSHIP  EXPENSE 


12.  SOCIAL  SECURITY  &  UNEMPLOYMENT  INS.  (  %  of  lint!) 


13.  SUB-TOTAL  (9  +  10+11  +  12) 


REMARKS 


SUBCONTRACTOR'S  WORK 


14.  LABOR 


15.  FRINGE  BENEFITS 


16.  MATERIAL  (incl.  salts  ax) 


17.  RENTAL  EQUIPMENT  find,  salts  tax) 


18.  OPERATING  &  MINOR  MAINT.  FOR  OWNED  EQUIPMENT 


19.  SUB-TOTAL  (14  +  15+16+17+  18) 


20.  FIELD  OVERHEAD  (10%  of  tint  19) 


21.  LIABILITY  &  COMPENSATION  INS.  (  Xoftina  14) 


22.  SUB-TOTAL  (19  +  20  +  21) 


23.  HOME  OFFICE  OVERHEAO  (3%  of  lint  22) 


24.  EQUIPMENT  OWNERSHIP  EXPENSE 


25.  SOCIAL  SECURITY  &  UNEMPLOYMENT  INS.  (  X  of  lint  14) 


26.  SUB-TOTAL  (22  +  23  +  24+  25) 


27.  PROFIT  (6%  of  lint  26) 


28.  SUB-TOTAL  (26  +  27) 


REMARKS 


REVISIO 


SUMMARY 


29.  PRIME  CONTRACTOR'S  WORK  (from  lint  13) 


30.  SUBCONTRACTOR 'S  WOR  K  (from  lint  28) 


31 .  PRIME  CONTRACTOR'S  OVERHEAO  ON  SUB-CONTRACT  WORK  (5%  of  lint  30) 


32.  SUB-TOTAL  (29  +  30  +  31) 


33.  PRIME  CONTRACTOR'S  PROFIT  (6%  of  lint  32) 


34.  SUB-TOTAL  (32  +  33) 


35.  PRIME  CONTRACT  BONO  PREMIUM  (  %  of  lint  34,  actual) 


36.  TOTAL  COST  (34  +  35) 


ESTIMATED  TIME  EXTENSION  ANO  JUSTIFICATION 


CALENDAR  DAYS 


PRIME  CONTRACTOR'S  NAME 


SIGNATURE  ANO  OFFICIAL  TITLE 
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NAVFAC  433*  04C»i) 


ESTIMATE  FOR  CHANGE  ORDER  (Less  then  S 500.000 I 

AVFAC  4330/4]  (6/12)  S/N  01 06-LF -003-3430 


N62467-87-C-0000  NAS  Anywhere 

CHANGE  DESCRIPTION  "  "  ' 

Additional  framing  for  kitchen  walls.  Replace  4  electric  power  poles 


DATE 

29  MAR  88 


t  &  benefit,  eq  Health  15% 


PRIME  CONTRACTOR'S  WORK 


1.  LABOR 


2.  fringe  benefits  (  indicate 


3.  MATERIAL  (incl.  oofoo  tax! 


4.  RENTAL  EQUIPMENT  (incl.  talot  taxi 


6.  OPERATING  A  MINOR  MAINT.  FOR  OWNED  EQUIPMENT 


6.  SUB-TOTAL  (I  *2*3*4*51 


7.  FIELD  OVERHEAD  (10%  of  line  SI 


8.  LIABILITY  A  COMPENSATION  INS.  (  %  of  lino  II 


9.  SUB- TOTAL  (6  +  7*8! 


10.  HOME  OFFICE  OVERHEAD  (3%  of  lino  91 


11.  EQUIPMENT  OWNERSHIP  EXPENSE 


REVISIONS 


12. 

SOCIAL  SECURITY  A  UNEMPLOYMENT  INS.  < 

%  of  lino  1) 

— 13. 

SUBTOTAL  (9+10+11  +  121 

I 


SUB-CONTRACTOR'S  WOR  K 


14.  LABOR 


15.  FRINGE  BENEFITS 


16.  MATERIAL  (incl.  talot  nxl 


17.  RENTAL  EQUIPMENT  (incl.  m/m  tax) _ 

}  T  OPERATING  A  MINOR  MAINT.  FOR  OWNEO  EQUIPMENT _ 

|  ,9.  SUB-TOTAL  (14  +15+16+17+  181 _ 


20.  FI.LO  OVERHEAD  (10%  of  lino  191 


21.  LIABILITY  A  COMPENSATION  INS.  <  %  of  lino  14/ 


22.  SUB  TOTAL  (19  +  20  +  31) 


23.  HOME  OFFICE  OVERHEAD  (3%  of  hno  231 


24.  EQUIPMENT  OWNERSHIP  EXPENSE 


25.  SOCIAL  SECURITY  A  UNEMPLOYMENT  INS.  (  *  of  lino  141 


26 .  SUB  TOTAL  (22  +  23  +  24  +  251 


27  PROFIT  (6%  of  lino  261 


28.  SUB-TOT AL  (26  +  271 


SUMMARY 


29.  PRIME  CONTRACTOR'S  WORK  (from  lino  131 


30.  SUB-CONTRACTOR'S  WORK  (from  lino  281 


31 .  PRIME  CONTRACTOR'S  OVERHEAD  ON  SUB-CONTRACT  WORK  (5%  of  lino  301 


32.  SUB-TOTAL  (29  +  30  +  311 


33.  PRIME  CONTRACTOR'S  PROFIT  (6%  of  lino  321 


34.  SUB-TOTAL  (32  +  33) 


36.  PRIME  CONTRACT  BOND  PREMIUM  t  %  of  lino  34,  actual) 


36.  TOTAL  COST  (34  +  351 


ESTIMATED  TIME  EXTENSION  AND  JUSTIFICATION  CALENOAR  OAYS 

Time  extension  of  6  days  reccmnended  as  other  contract  work  nearly  corrplete  and  time 


needed  to  order  material  and  schedule  work. 


PRIME  CONTRACTOR'S  NAME  SIGNATURE  ANO  OFFICIAL  TITLE 
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CERTIFICATE  OF  CURRENT  COST  OR 
PRICING  DATA 


This  is  to  certify  that,  to  the  best  of  ay  knowledge  and  belief,  the  cost 
or  pricing  data  (as  defined  in  section  13.801  of  the  Federal  Acquisition 
Regulation  (FAR)  and  required  under  FAR  subsection  15.804-2)  submitted,  either 
actually  or  by  specific  identification  in  writing,  to  the  contracting  officer 

or  to  the  contracting  officer's  representative  in  support  of _ 

_  are  accurate,  complete,  and  current  as 

of  _ .  This  certification  includes  the  cost  or 

pricing  data  supporting  any  advance  agreements  and  forward  pricing  rate 
agreements  between  the  offeror  and  the  Government  that  are  part  of  the 
proposal. 


FIRM : _ 

NAME: _ 

TITLE : _ 

DATE  OF  EXECUTION: 


Appendix  P  1/1 


1  9  MAR  1984 


SCHEDULE  Of  fRICSS  I CONSTRUCTION  CONTRACT) 
NAVFAC  4330/4  MCV.  1*771 
*/N  010*.U*003.3aa« 


PART  I  (Tn  6r  Pi*  cim/Ajcri*/ 


X  NAME  AMO  A00RESS  Of  CONTRACTOR 


4.  SIGNATURE  AMO  TITLE  Of  CONTRACTOR’S  AGENT 


1 

: 

X  DATE  OP  CONTRACT 

X  CONTRACT  PRICE 

4.  2N0  LOW  BIO 

$.  HIGH  BIO 

1.  CONTRACT  NO. 


7.  ALLOTMENT  or  allocation  no.  x  appropriation  title 


«.  TIME  FOR  COMPLETION  (Orysi  t&  REVIEWED  A  PORWAROED  /Dtttf  111.  SIGNATURE  Of  APPROVING  OiCC 


6.  NO.  OP  EiOOERS 


A  LABOR  COST 


lux  Muriwut  prtMinv  OfftMi  7 3/1073  M 


•hcaT  OP 
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NAVFAC  7300/30  («•»  10/*X) 
SN  0103-LF-004-M21 


NAVAL  FACILITIES  ENGINEERING  COMMAND 
CONTRACTOR'S  INVOICE 


1  9  MAR  1334 


INVOICE  DATE  _ 
INVOICE  NUMBER 


FROM: 

TO:  Officer  in  Charge  of  Construction 

VIA:  Resident  Officer  in  Charge  of  Construction 


1 .  Below  is  a  Statement  of  Performance  under  Contract _  at  (Station) 


Tho  anclosura  provides  breakdown  of  this  statement  of  performance. 

A.  Total  value  of  contract  through  change -  S 

8.  Percentage  of  performance  complete 

C.  Value  of  completed  performance  $ 

0.  Leu:  Total  of  prior  invoices  S 

E.  Amount  of  this  invoice  S 


% 


Signature  and  Tide 


FIRST  ENDORSEMENT  Date  - 

FROM:  ROICC - - 

TO:  - 

1 ,  Payment  is  recommended  as  follows: 

S 


S. 

s 
s. 
s 

2.  Elapsed  contract  time _ % 

3. 


A.  Amount  of  work  completed  to  __________ 

8.  Less: 

Retention  $ 

Other  deductions  * 

C.  Sub-total 

D.  Lass  previous  payments 

E.  Recommended  amount  for  _________  payment. 


Signature  and  Tide. 


’POICC 


Pursuant  to  authority  vested  in  me.  I  certify  that  this  invoice  is  correct  and  proper  for  payment. 

n.f  Signature  and  Tide  . . .  ,  — — - — — — .  —  - - - — 

1  Aueientad  Certifying  Officer 

ACRN  APPN/SU  BH E A D  OC  BCN  SA  AAA  TT  PAA _ COST  CODE _ AMOUNT 
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1  if  die  ability  to  certify  end  authority  to  recommend  are  combined  in  one  person,  one  signature  only  is  necaMorv:  oSenwe  die  AOICC  will  sign  in 
die  seem  provided.  pujl.  nn- m*  win  om«»i  m»  «eeeie<e«se  t-i 


iC  23/7  (S-72) 

-01 C3— LF-001  -  91  00 

CONTRACTOR'S  RELEASE  WIDER  COXTRACT. 


i  9  MAt, 


I 

I 

I 


KNO*  ALL  MEN  BY  THESE  PRESENTS:  !»  cMtidcrati oa  of  tS«  and  th»  «u«  *f 


lawful  Mini  af  Oi«  Lnitad  States  of  America  (he  raia  *f  tor  celled  the  ~Ge*ervMee«(~  ) 


tf  ohich  ku  ilrttdy  been  pud  ud 


1 


-  -  -  -  -  ...  -  .  . —  . ~  1  of  which  i*  to  be  paid 

hp  the  Coeemment  undar  the  abaatoaitiaBad  contract,  the  undersized  Contractor  does,  end  bp  the  receipt  sf  esid  aae  seall,. 
(or  itself,  ite  euccessere  end  asaifne,  remise,  releeee  end  foreeer  discharge  the  (jeeerneeot,  ice  effieers,  speets,  end  em¬ 
ployees,  of  end  iron  ell  liabilitiee,  oblige*;0**  end  cieins  *hstsee*er  in  lee  end  ia  equitp  endcr  or  erisiap  eat  of  esid 
contract. 


IN  WITNESS  WHEBEOF,  thi*  teUeeo  be*  been  ex. anted  thi*. 


,  dap  o  f  , 


WITNESSES: 


1CT  trecTorJ” 


BT: 


7IUE:  . 


CERTIFICATE 

j. _ _  •  eertifp  thet  I  an  the  eecreterp 

of  the  corporation  named  as  Contractor  in  the  forepei*|  relesse;  thet — .  — —  -  — 

•1.0  signed  set d  release  on  hehel  f  o f  the  Contractor  nee  than  - - ■  ■  *f  *• 1  *  corporation; 

that  said  relesse  •**  ditlp  sipned  for  end  in  behalf  of  said  corporation  bp  aothoritp  of  its  re*0™;”!  and  ia  oithin  the 

scope  of  its  corporate  power*. 


fCorperefe  Seal} 


OMI  Wfotld  to  DTIC  d«M  not 
yi — a*  fully  1*9 ibis  reproduction 
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»es  I  no 


i.  If  a  suOcantrtclor  involvM  m  Wit  tn«tM4  cMnp  *  Bvo  or<fi*al  contract' 


».  Ootl  IN#  Contractor  iittanO  Is  rottrict  (ho  Govomnont'i  npt  Is  UM  any  M'J  OllOiMt  >ft  Slit  NWOIN  cnanf*1 


1.  Do#»  Vi*  prepoioO  cftanp  mvolvo  ui<  of  propriatary  •atonin' 


CHANGES  AX  0/0*  REVISIONS  TO  ORAWINGS  A  NO  SPECIFICATIONS 
Attacn  appiicabM  contract  «i»«v  ana  tpocificaboni,  tnetudm*  Conirttlpr'f  or  ahsp  orawmp  or  litaraaro  w<*  all  chi  pa  i 


■n  *»  snnrinp  ana  ipocificadatt. 


vAWUS  INOmlK  ICOOt  040 » 


(Rev.  3-85) 
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Title  Block  Items  -  Self  Explanatory. 

Weather/Weather  Effects-ln  addition  to  indicating  weather  conditions,  ensure 
that  the  effects  on  the  work  are  recorded. 

Contractor/Subcontractor  Work  force  -  It  is  recommended  that  various 
operations  be  shown  separately  and  that  each  grouping  be  marked  to  show 
whether  the  forces  are  employed  by  the  prime  contractor  or  a  subcontractor. 

Location  and  Description  of  Work  -  Enough  information  should  be  entered  in 
this  column  to  permit  comprehension  of  what  is  happening  on  the  job  without 
visiting  the  site.  Refer  to  specs  or  drawings/  whenever  a  more  precise 
description  of  the  work  is  required. 

Lost  time  Accident  -  Self  Explanatory. 

Inspections  and  Testing  Performed  -  As  a  minimum,  the  contractor  should 
address  inspections  such  as  preparatory,  initial,  and  follow-up  phases,  to/ery 
test  required  by  the  specification  must  be  performed  and  the  results  noted. 
When  test  results  cannot  be  completed  by  the  time  the  report  is  submitted, 
they  should  be  submitted  with  a  subsequent  report  ana  cross  referenced  to  the 
date  that  tests  were  made. 

Equipment/Material  Received  -  This  item  refers  to  equipment  and  material  that 
will  be  incorporated  into  the  job.  Submittal  number  of  certification, 
approval  date,  with  appropriate  specification  paragraph  or  drawing  number, 
will  permit  easier  quality  assurance  by  the  CONRBP.  The  contractor  ahall 
address  proper  storage. 

Location  and  Description  of  Deficiencies  -  List  deficiencies,  description, 
location  and  specification  paragraph  or  drawing  as  reference.  Indicate 
necessary  action  to  be  taken  for  compliance.  However,  it  is  not  necessary  for 
the  COC  REP  to  document  each  separate  action  taken  to  ensure  the  quality  of 
the  work. 

Deficiencies  Corrected  -  List  deficiencies  corrected  with  appropriate  cross 
reference  to  originating  cgc  report  or  compliance  notice. 

Construction  and  Plant  Equipment  Left  Onsite  -  Insure  that  construction 
equipment  left  on  the  job  site  is  listed,  hours  idle  are  to  be  reported  only 
when  they  are  at  the  Government's  convenience  or  direction. 

Construction  Plant  Biuipaent  hot  left  Onsite  -  Self-Explanatory 

Remarks  -  Self-Explanatory. 

Certification  -  Must  be  signed  and  dated.  Do  not  accept  a  stamped  signature. 
If  subcontractor  Cue  Reports  are  used,  the  CfcC  REP  should  date  and  sign  the 
attachments. 
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Checklist 


Before  the  Wort  begins: 

_ Schedule  and  Attend  Pre  Construction  Conference  (p.8) 

_ Notify  ROICC  of  Intended  Start  Date  (p.  8) 

_ Notify  ROICC  of  Work  to  be  Completed  by  Contractor  (p  12) 

_ Include  Required  Clauses  in  All  Subcontracts  (p.  12) 

_ Submit  Plan  for  Small  Business  Subcontracting  (p.  13) 

_ Submit  List  of  Subcontractors  (p.  12) 

_ Designate  On  Site  Representative  in  Writing  (p.  11) 

_ Submit  Performance  and  Payment  Bonds  (p.  9) 

_ Submit  Cerificate  of  Mandatory  Insurance  Coverage  (p  10) 

_ Submit  Safety  Plan  (p.  10,  23) 

_ Meet  with  ROICC  to  Discuss  Safety  Plan  (p.  10,  23) 

_ Submit  CQC  Plan  If  Applicable  (p.  19) 

_ Meet  with  ROICC  to  Discuss  CQC  Plan  (p.  19) 

_ Meet  with  ROICC  to  Discuss  Environmental  Prot.  Plan  (p.  10) 

_ Submit  Environmental  Protection  Plan  (p.  10,  26) 

_ Submit  Medical  Emergency  Information  (p.  13) 

_ Check  Drawings  for  Errors  or  Omissions  (p.  66) 

_ Obtain  Licenses  and  Permits  (p.  10) 

_ Arrange  for  Sanitary  Facilities  (p.  66) 

At  the  Start  of  Wort: 

_ Post  Davis-Bacon  Wage  Rates  and  Poster  (p.  31) 

_ Post  Equal  Employment  Opportunity  Poster  (p.  35) 

_ Post  Medical  Emergency  Information  (p.  21) 

_ Submit  Proposed  Work  Schedule  (p.  21) 

_ Obtain  Additional  Work  Classifications  and  Rates  (p.  21) 

_ Obtain  Employee  Passes  (p.  16) 

_ Verfication  of  US  Citizenship  When  Required  (p  17) 

_ Obtain  Vehicle  Passes  (p.  17) 

_ Submit  Schedule  of  Prices  (p.  55) 

_ Make  Material  Submittals  (p.  38) 

_ Samples  (p.  40) 

_ Shop  Drawings  and  Catalog  Cuts  (p.  41) 

_ Manufacturer's  Cerificates  (p.  42) 

_ Request  Factory  Inspection  and  Submit  Purchase  Orders  (p.  42) 
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_ Instruct  Suppliers  on  Proper  Delivery  Procedures  (p.  45) 

_ Arrange  for  Receipt  of  Deliveries  (p.  45) 

_ Arrange  Clearance  for  Floating  Equipment  (p.  47) 

_ Prepare  Storm  Protection  Plan  (p.  26) 

Throughout  the  Wori: 

_ Properly  Address  and  Identify  All  Correspondence  (p.  6) 

_ Keep  Contract  Documents  at  Job  Site  (p.  7) 

_ Resolve  Conflicts  in  Contract  Documents  (p.  7) 

_ Update  Plans  for  Record  Drawings  (p.  62) 

_ Submit  Questions  to  R01CC  ONLY  (p.7) 

_ Obtain  All  Changes  in  Writing  (p.6,  50) 

_ Request  Permission  for  Work  Outside  Regular  Hours  (p.  22) 

_ Comply  With  OSHA  Regulations  (p.  24) 

_ Maintain  Job  Site  Cleanliness  and  Safety  (p.  25) 

_ Protect  Material  and  Work  in  Place  and  On  Site  (p.  47) 

_ Protect  Trees  and  Shrubs  (p.  26) 

_ Obtain  Permission  to  Remove  Trees  or  Use  as  Anchorage  (p  26) 

_ Advise  Employees  of  Vehicle  Safety  Policy  (p.  25) 

_ Request  Utilities  Outages  (p.  65) 

_ Obtain  Property  Passes  (p.  47) 

_ Comply  With  Affirmative  Action  Clauses  (p.  35) 

_ Pay  Employees  Weekly  (p.  32) 

_ Pay  Davis-Bacon  Wage  Rates  (p.  30) 

_ Pay  Overtime  Rates  (p.  32) 

_ Payroll  Deductions  Comply  With  Copeland  Regulations  (p  29) 

_ Fringe  Benefits  Comply  With  Davis-Bacon  (p.  33) 

_ Arrange  to  Have  ROICC  Rep  Witness  Payday  if  in  Cash  (p  33) 

_ Submit  Copies  of  Payrolls  (p.  28) 

_ Submit  Statement  of  Compliance  (p.  29) 

_ Provide  Proof  of  Apprentice/Trainee  Registration  (p.  34) 

_ Allow  Government  of  Conduct  Labor  Standard  Interviews  (p.  34) 

_ Submit  Reports  on  Equal  Employment  to  DOL  (p.  36) 

_ Notify  Government  of  Labor  Disputes  and  Settlements  (p.  37) 

_ Contact  ROICC  for  Assistance  in  Expediting  Material  (p.  43) 

_ Return  Employee  Passes  (p.  18) 

_ Submit  Daily  Reports  (p.  19,  20) 

_ Note  Corr.  Action  on  Non  Compliance  Notice/Ret.  to  ROICC  (p.  68) 

_ Submit  Accident  Reports  (p.  24) 

_ Submit  Cost/Time  Proposals  on  All  Change  Orders  (p.  49,  50,  54) 

_ Obtain  Bond  Extension  on  Change  Orders  (p.  54) 
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_ Mark  Modification  Proposals  for  Privacy  of  Information  (p  53) 

_ Authorize  Change  Order  Negotiator  to  Make  Final  Dec.  (p.  49) 

_ Use  Government  Form  for  Payment  Invoice  (p.  58) 

_ Update  Work  Schedule  for  Progress  Payment  (p.  58) 

As  Necessary: 

_ Implement  Heavy  Weather  Conditions  (p.  26) 

_ Submit  Value  Engineering  Change  Proposals  (p.  66) 

AV-Ihg  Completion-Qf  the  Work- 

_ Arrange  for  Pre  Final  and  Final  Inspections  (p.  60,  61) 

_ Deliver  Record  Drawings  to  R01CC  (p.  62) 

_ Deliver  0  and  M  Manuals  to  ROICC  (p.  63) 

_ Maintain  Payroll  Records  for  Three  Years  (p.  30) 
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CONSTRUCTION  CONTRACT  NON-COMPLIANCE 
NOTICE 

NAVFAC  4330/36  (REV.  7-87) 


1.  CONTBACTOR/RESPONSIBLE  INDIVIDUAL 


5.  SPEC  PARA  AND/OR  DRAWING  NUMBER 


7. DEFICIENCY  IN  WORKMANSHIP  AND 
MATERIAL  -  REPLY  DATE 


Thia  notice  doea  NOT  authorize 
any  work  not  included  in  the 
contract  and  ahall  not  conatitute 
a  baaia  for  additional 
payment  or  time. 

If  you  are  in  diaagreement  with 
thia  Notice,  contact  the  Reaident 
Officer  in  Charge  of  Conatruction 
immediately . 


Thia  ia  prepared  on 
CARBONLESS  paper. Tear 
off  a  complete  aet 
BEFORE  filling  in. 

See  additional 
inatructlona  on 
reverae  aide. 


3.  NOTICE  NUMBER 


4.  DATE 


6.  REFERENCE/SHOP 
DRAWING  CERT. 
REPT  NO. 


8.  CORRECTIVE  ACTION 
ACCOMPLISHED 


0A.  NAVY  CONSTRUCTION  REP 


DATE  NOTED  SIGNATURE  AND  TITLE 
OB.  BOICC/AROICC  - 


DATE  ISSUED  SIGNATURE  AND  TITLE 

10.  CONTRACTOR ' S  ACKNOWLEDGE¬ 
MENT 


DATE  RECD  SIGNATURE  AND  TITLE 


2.  CONTRACT  NUMBER  PROJECT  AND  ACTIVITY 


8/N  010B-LF -003-3182 
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INSTRUCTIONS 


General 

This  form  is  applicable  to  construction  contracts  accomplished  under  the 
cognizance  of  the  Commander/  Naval  Facilities  Engineering  Command. 

Distribution  of  completed  form 

o  Superintendent  or  ege  Representative  (White) (Original  and  first  copy) 
o  contractor's  home  office  (Pink) 

o  roicc  designated  representative  (Blue) 

o  ROICC  Office  (Yellow) 

Item  No.  1/  Contractor /Responsible  Individual 

Individual  responsible  -  superintendent/  foreman/  or  subforeman 

Item  No.  3/  Notice  Number 

Number  consecutively  for  each  job  with  only  ONE  DEFICIENCY  noted. 

Item  No.  ?,  Deficiency  in  workmanship  and/or  aaterial  -  reply  date 

Briefly  describe  the  deficiency  and  include  the  date  that  RETURN  of  white  copy 
with  Item  No.  8  completed  to  the  OICC/fcOICC  is  required. 

Item  No.  10,  Contractor's  acknowledgement 

For  Completion  by  contractor  as  appropriate.  If  this  is  a  CQC  job,  indicate 
corrective  action  on  daily  CfcC  report  and  post  in  the  non-compliance  check-off 
list . 
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Ill  Conclusion 

Many  Government  Contract  Administrators  estimate  that  it 
takes  between  4%  and  8%  of  the  contract  price  to  pay  for 
Government  administative  costs  Granted,  it  does  take  additional 
monies  in  the  administation  area  to  complete  a  Government  project, 
however,  regardless  of  whether  or  not  the  percentage  is  correct,  the 
procedures  outlined  in  this  handbook  are  provided  to  reduce  these 
costs  and  also  the  headaches  a  contractor  goes  through  accomplishing 
a  Navy  project  If  a  contractor  can  be  made  aware  beforehand  of 
the  requirements,  he/she  can  plan  on  how  to  complete  them  early 
on  and  avoid  costly  problems  later  as  the  project  progresses  toward 
completion 
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5316  SW  88  Court 
Gainesville,  FI.  32608 
30  June  88 


Captain  S.  A.  Martinelll 
Commanding  Officer 
Chesapeake  Division 
Naval  Facilities  Engineering  Command 
Washington  Navy  Yard 
Washington,  D  C.  20374 

Dear  Captain  Martinelll, 

As  discussed  with  Mr.  J  Gamer,  05,  today,  I  am  looking  forward  to  rewriting  the 
outdated  edition  of  Manual  of  Intsruction  to  Contractors,  in  partial  fulfillment  of 
the  program  requirements  for  my  Masters  Degree  here  at  the  University  of  Florida. 
The  rewriting  of  the  manual  will  el  1 1m  mate  the  requirement  for  your  staff  to  do 
it,  bring  the  contractors  working  in  the  CHESDIV  region  up  to  speed  on  Navy 
construction  contracts,  and  give  me  a  chance  to  do  some  practical  research.  I  plan 
on  completing  the  manual  by  15  August  88  In  time  for  your  Construction, 
Contracts,  and  Legal  Branch  reviews  prior  to  my  Graduate  School  submission,  30 
Aug  88. 

In  order  to  accomplish  this,  request  copies  of  the  following  publications  and  any 
others  you  may  think  necessary.  If  the  documents  cannot  be  supplied  from 
CHESDIV,  it  would  help  If  you  could  give  me  a  source  address  where  they  are 
available. 

1.  NAVFACP-68 

2.  FAR 

3.  Current  Contract  General  Provisions 

4.  Pertinent  CHESDIViNSTs 

5.  Safety  Manual 

6.  Pertinent  SECNAVINSTs 

7.  Current  CHESDIV  Manual  of  Instruction  to  Contractors 

If  there  are  any  other  source  documents  or  particular  sections  of  the  manual  you 
feel  need  attention,  please  let  me  know. 
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U.S.  Naval  Medical  Command 
European  Region 

United  Kingdom,  London,  England 
Box  22,  FPO  N.Y.  09553-3100 
2  September  88 

Captain  S  A.  Martinelli 
Commanding  Officer 
Chesapeake  Division 
Naval  Facilities  Engineering  Command 
Washington  Navy  Yard 
Washington,  D.C.  20374 

Dear  Captain  Martinelli, 

I  am  forwarding,  for  your  review,  a  Draft  Copy  of  the  Contractors 
Handbook  for  Construction  Contracts  tailored  to  CHE5NAVFACENGCOM  based 
on  documents  received  through  Mr.  J.  Garner,  Code  05,  as  a  result  of  my 
letter  to  you  dated  30  June  1 988. 

Once  reviewed,  l  will  incorporate  the  changes/recommendations 
while  at  my  new  duty  station  and  return  a  finished  product  to  you.  A  second 
option  is  for  me  to  forward  the  3.5"  Microdisk  (Microsoft  Word,  Version 
3.01,  Macintosh  SE),  which  is  what  the  Handbook  is  processed  on,  and  your 
people  can  update  the  Handbook  prior  to  publication. 

Please  let  me  know  what  option  you  prefer. 
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CONTRACTOR'S  HANDBOOK 

FOR 

CONSTRUCTION  CONTRACTS 


CHESAPEAKE  DIVISION 
NAVAL  FACILITIES  ENGINEERING  COMMAND 

WASHINGTON,  D  C.  20374 

AUGUST  1988 


FORWARD 


This  handbook  is  intended  to  provide  guidance  and  act  as  a 
ready  reference  to  contractors  in  understanding  and  executing  the 
administrative  requirements  of  Navy  construction  contracts  awarded 
under  the  authority  of  the  Commanding  Officer,  Chesapeake  Division, 
Naval  Facilities  Engineering  Command.  This  handbook  is  not  part  of 
the  contract.  It  is  not  intended  to  nor  shall  it  alter  any  of  the 
terms,  provisions  or  responsibilities  under  the  actual  contract  itself 
which  specifies  the  contract  requirements. 

Suggestions  for  modifications  or  additional  information  that 
would  improve  this  handbook  are  invited  and  should  be  submit  led 
to: 


Commanding  Officer 

Chesapeake  Division 

Naval  Facilities  Engineering  Command 

Attn.  Code  05 

Washington  Navy  Yard 

Washington,  D  C  20374 

This  publication  is  certified  as  an  official  publication  of 
CHESNAVFACENGCOM  and  has  been  reviewed  and  approved  in 
accordance  with  SECNAVINST  5600. 16A. 


S  A.  Martinelli 
Captain,  CEC,  U  S  Navy 
Commanding  Officer,  Chesapeake  Division 
Naval  Facilities  Engineering  Command 
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Section  l  General  Policies 

1.  Purpose  of  this  Handbook.  This  handbook  is  written  as  a 
guide  to  assist  m  performing  the  routine  administrative  functions 
required  by  the  various  documents  which  make  up  your  contract 
This  handbook  is  not  part  of  your  contract,  and  does  not  in  any  way 
modify  or  take  precedence  over  the  requirements  in  your  contract 
References  to  the  Federal  Acquisition  Regulation  (FAR)  and  the 
Defense  Federal  Acquisition  Regulation  Supplement  (DFARS)  have 
been  cited  for  convenience  only  As  some  FAR  clauses  have 
alternates  and  different  FAR  clauses  may  be  incorporated  in  different 
contracts,  you  must  check  the  ones  that  specifically  apply  to  your 
contract. 

2.  Government  Representatives.  It  is  important  that  your 
firm,  including  subcontractors,  thoroughly  understand  that  only 
those  government  persons  designated  by  the  Officer  in  Charge  of 
Construction  (OICC)  are  to  be  consulted  in  connection  with  the 
performance  of  the  contract  work.  Any  modifications  to  or 
deviations  from  contract  requirements,  effected  without  written 
direction  by  the  Contracting  Officer  or  his  designated  representative, 
will  place  the  sole  responsibility  for  such  actions  upon  your  firm,  and 
reimbursement  for  expenses  incurred  or  extension  of  contract  time 
may  not  be  granted  under  the  contract.  All  parties  connected  with 
your  firm  through  the  contract  should  be  advised  in  writing 
regarding  that  only  the  designated  representative  of  the  Contracting 
Officer  may  authorize  modifications  to  or  deviations  from  contract 
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requirements. 

The  following  is  a  brief  description  of  the  key  Government 
Representatives  involved  in  the  administration  of  your  contract, 
some  of  which  you  will  deal  with  on  a  daily  basis.  Their  typical 
office  organizational  chart(s)  is  shown  in  Appendix  A 

A.  Contracting  Officer.  The  term  "Contracting  Officer" 
also  includes  certain  individuals  acting  within  their  designated 
authority  (FAR  2-101).  The  authority  is  designated  to  the  individual 
m  the  form  of  a  warrant.  For  the  administration  of  your  contract, 
the  OICC  and  Resident  01CC  have  designated  authority.  Simply 
stated,  the  Contracting  Officer  is  the  person  who  signed  your  contract 
for  the  Government. 

B.  Officer  m  Charge  of  Construction  (OICC).  This 
individual  is  a  U  S.  Navy  Civil  Engineer  Corps  Officer  and  is  the  head 
of  a  procuring  contracting  office.  This  position  is  not  accompanied  by 
any  contracting  officer  authority,  which  is  independently  authorized 
by  Certificates  of  Appointment  or  warrants.  Those  with  contracting 
authority  are  also  "Contracting  Officers".  For  example,  the 
Commanding  Officer  of  Chesapeake  Division,  Naval  Facilities 
Engineering  Command,  Washington,  D.C.,  or  another  designated 
officer,  is  normally  an  Officer  in  Charge  of  Construction. 

C.  Resident  Officer  m  Charge  of  Construction  (R01CC). 

This  individual  is  designated  by,  and  is  the  representative  of  the 
OICC.  The  R01CC  is  a  U  S.  Navy  Civil  Engineer  Corps  Officer  who  is 
head  of  an  administrative  office.  Again,  the  position  itself  is  not 
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accompanied  by  contracting  officer  authority  which  is  independently 
authorized  by  Cerificates  of  Appointment  or  warrants.  Those  with 
contracting  officer  authority  are  also  "Contracting  Officers",  The 
R01CC  is  generally  the  person  supervising  the  local  contract 
administration  office  In  the  absence  of  the  R01CC,  m  some  offices, 
there  may  be  a  Civilian  Resident  Engineer  with  authority  to  act  for 
the  ROICC.  Such  a  person  is  the  civilian  equivalent  of  a  ROICC. 

D.  Assistant  Resident  Officer  in  Charge  of  Construction 

(ARfllffi 

Generally,  the  ROICC  has  a  number  of  personnel  who  are 
responsible  for  the  day  to  day  administration  of  construction 
contracts.  These  may  be  either  military  or  civilian  personnel.  The 
AROICC  is  a  U  S.  Navy  Civil  Engineer  Corps  Officer  or  civilian 
equivalent  designated  by  the  ROICC.  The  AROICC  is  respondible  to  the 
appointing  ROICC  for  the  administration  of  assigned  contracts.  ROICCs 
may  appoint  AROICCs  as  necessary  for  many  reasons,  some  of  which 


are  the  geographical  separation  of  the  work,  the  complexity  of  the 
project,  or  the  special  technical  assistance  needed. 

E.  Deputy -Resident  Officer,  in  .Charge  sL  Construction 
(DROICC)  The  DR01CC  is  authorized  to  serve  in  conjunction  with  and 
in  the  absence  of  the  ROICC  and  is  responsible  for  administering 
construction  contracts.  In  most  cases,  this  position  is  occupied  by  the 
civilian  supervisory  engineer  who  is  generally  warranted  at  the 
some  level  as  the  ROICC. 


Construction  (Supervisory  AR01CC)  The  Supervisory  AR01CC  is  a 
direct  line  function  exercising  supervisory  and  management 
responsibilities  over  the  AROiCC's.  The  primary  function  of  this 
position  is  to  provide  for  the  day  to  day  coordination  of  the  AROiCC's 
assigned  This  position  is  only  utilized  m  larger  ROICC  offices  which 
have  a  significant  number  of  AROiCC's. 

G.  Senior  Supervisory  Construction  Representative.  The 
Senior  Supervisory  Construction  Representative  is  responsible  for 
overall  surveillance  and  inspection  of  construction  operations  on  Ml 
active  contracts  He/she  makes  periodic  inspections  of  work  in 
progress,  investigates  field  problems  and  recommends  solutions, 
exercises  authority  to  approve  or  disapprove  construction  methods, 
material  and  workmanship,  and  promotes  communication  and 
harmonious  relations  among  contractors  and  Government  installation 
personnel  This  individual  supervises  a  force  of  Construction 
Representative  and  inspectors,  including  Area  Supervisory 
Construction  Representatives.  Also,  he/she  assists  in  solving  complex 
field  construction  problems.  This  position  is  only  utilized  in  larger 
ROICC  offices  which  have  a  significant  number  of  Construction 
Representatives/Inspectors. 

H.  Area  Supervisory  Construction  Representative.  The 
Area  Supervisory  Construction  Representative  is  responsible  for  the 
coordination,  proper  inspection  and  surveillance  of  all  contracts  in 
his/her  particular  area.  He/she  supervises  a  group  of  assigned 
Construction  Representatives,  establishes  inspection  schedules  and 
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quality  control  methods,  checks  progress  schedules,  labor  standards 
enforcement  and  work  in  place  reports  for  determining  payments 
due  contractors,  reviews  procedures  for  conformance  to  plans  and 
specifications,  and  investigates  discrepancies  and  recommends  changes 
or  contract  action  to  correct  deficiencies.  He/she  maintains  close  and 
continuous  coordination  with  the  AROICCs  on  projects  within  his/her 
areas  to  assure  well  integrated  contract  management.  In  addition, 
the  Area  Supervisory  Construction  Representative  may  function  as 
senior  supervisor  where  applicable. 

1  Construction  Representative  (Con  Rep).  The  R01CC 
may  designate  one  or  more  Construction  Representatives  to  inspect 
the  work  performed  under  your  contract.  The  Con  Rep  is  the  one 
Government  Representative  you  can  expect  to  see  everyday  the 
project  is  working.  It  is  important  that  you  know  what  authority 
the  Con  Rep  has  in  order  to  avoid  misunderstanding,  delay,  and 
needless  expense.  The  General  Provisions  section  of  your  contract 
contains  several  clauses  pertinent  to  inspection.  Some  of  these  are: 
Inspection  of  Construction  (FAR  52.246-12),  Material  and 
Workmanship  (FAR  52.236-5),  Superintendence  by  the  Contractor 
(FAR  52.236-6),  and,  if  applicable,  Contractor  Quality  Control.  A  good 
place  to  address  questions  regarding  the  authority  of  the  Con  Rep  is 
at  the  Pre  Construction  Conference,  or  at  your  earliest  opportunity 
If  you  have  any  doubt  about  the  authority  of  the  Con  Rep,  request 
clarification  from  your  ROICC  office  before  a  problem  arises. 

3.  Correspondence  and  Communication.  The  following  rules 
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must  be  observed  to  facilitate  prompt  and  orderly  handling  of  your 
correspondence  that  is  sent  to  the  Government. 

A.  Address  Address  all  correspondence  to  the  ROICC  or 
AROICC  responsible  for  administering  your  contract  unless  you  are 
advised  otherwise.  The  address  is  in  your  notice  of  award  document, 
Block  26  of  SF  1442,  Contract  Solicitation,  Offer  and  Award. 

B.  Identification  of  Correspondence  Annotate  everything 
you  submit  to  the  Government  with  the  contract  number  and  date 
All  correspondence  including,  but  not  limited  to,  catalog  cuts, 
certificates,  samples,  and  purchase  orders  to  suppliers. 

C.  Letters.  Only  the  signed  original  copy  of  a  letter 
should  be  submitted  to  your  ROICC.  Invoices  and  Submittals  are 
addressed  elsewhere  in  this  handbook. 

D.  Replying,  to  Government  Correspondence.  Always 
reference  anly  applicable  telephone  conversations  or  letters  when 
writing  to  the  ROICC.  His/her  office  can  be  as  hectic  as  yours 
sometimes  with  many  contracts  in  progress  at  the  same  time. 

4.  Contract  Drawings  and  Specifications. 

A.  Copy  at  Proiect  Site.  In  accordance  with  the  FAR 
clause,  Specifications  and  Drawings  for  Construction  (FAR  52.236-21), 
you  are  required  to  keep  at  the  project  site  a  complete,  current, 
copy  of  the  specifications  and  full  size  drawings.  This  includes  all 
field  adjustments  and  formal  modifications.  The  Government 
Representatives  shall  have  access  to  your  copy  of  the  documents  at 
all  times. 
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B  Check  Drawings  and  Specifications.  When  drawings 
and  specifications  are  supplied  by  the  Government,  check  them 
immediately  upon  receipt,  and  notify  the  R01CC  of  anv  discrepancies 
as  soon  as  possible. 

C  Questions  on  Plans  and  Specifications.  Necessary 
clarification,  interpretation,  advice,  and  consultation  concerning  the 
contract  documents  should  be  sought  only  from  the  R01CC  office 
Under  no  circumstances  may  you,  your  subcontractors,  or  suppliers 
communicate  directly  with  the  architect  and/or  engineering  firm 
that  prepared  the  plans  and  specifications.  The  Architect/Engineering 
firm  does  not  represent  the  Government  and  is  not  authorized  to 
interpret  plans  and  specifications  directly  to  the  contractor. 

Similarly,  even  other  Government  personnel,  such  as  the  Engineer  in 
Charge  (EIC)  of  the  Design,  or  Public  Works  Supervisors  are  not 
authorized  to  provide  direct  consultation  to  the  contractor. 

5.  Drawing  and  Specification  Precedence.  The  FAR  clause, 
Specifications  and  Drawing  for  Construction  (FAR  52.236-21),  or  in  the 
General  Provisions  of  the  contract  under  the  clauses,  Precedence,  and 
Specifications  and  Drawings,  you  will  find  which  documents  of  the 
contract  have  precedence  in  the  event  of  a  conflict  between 
documents.  However,  if  an  item  is  called  for  in  the  drawings  but 
not  the  specifications,  or  vice  versa,  it  shall  be  considered  to  be  called 
for  in  both.  In  the  case  of  conflict  between  drawings  and 
specifications,  the  specifications  shall  govern.  In  the  event  a  conflict 
exists  within  the  drawings,  or  within  the  specifications,  the  matter 
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shall  be  referred  to  the  ROICC  for  a  determination. 

Section  2  Before  the  Work  Begins 

Certain  administrative  items  must  by  accomplished  before 
work  can  begin  on  the  site. 

1.  Fre  Construction  Conference.  The  contract  states  that  you 
are  to  contact  the  ROICC  to  schedule  a  Pre  Construction  Conference 
within  2  weeks  after  you  have  been  awarded  a  construction 
contract  This  conference  is  required  by  most  contracts  and,  with 
the  ROICC,  Supervisory  Engineer,  or  AROICC  as  chairperson,  is 
designed  to  introduce  the  parties  involved,  discuss  the  contract 
requirements,  and  coordinate  your  construction  schedule  with  the 
activities  of  the  Government.  The  pre  construction  conferenced  is 
also  the  appropriate  time  to  advise  the  ROICC  of  any  anticipated  job 
difficulties  or  other  problems.  The  Contractor  Superintendent, 
Construction  Quality  Control  (CQC)  representative,  if  applicable  to 
your  contract,  and  major  subcontractors  should  attend  the 
conference. 

A.  Notify  the  ROICC.  At  the  Pre  Construction  Conference, 
you  should  advise  the  ROICC  of  the  date  you  intend  to  start  on  site 
work.  If  for  any  reason  the  work  cannot  start  on  the  date  you 
have  established,  notify  the  ROICC  immediately  and  revise  the  start 
date.  Notification  of  start  date  allows  the  ROICC  to  make 
arrangements  with  base  security,  the  users,  and  numerous  other 
Government  personnel  who  will  be  affected  by  the  construction. 

2.  Performance  and  Payment  Bonds.  If  your  contract  award 


8 


is  more  the  $25,000,  you  are  required  to  conform  with  the  Miller 
Act  (40USC  270a-270f)  for  Performance  and  Payment  Bonds.  The 
bonds  are  to  be  submitted  to  the  contract  issuing  office  shown  in 
block  7  of  the  award  document,  SF  1442,  Solicitation,  Offer  and 
Award  The  bonds  are  the  only  item  you  will  submit  to  the  issuing 
office  Performance  and  Payment  Bond  forms  are  shown  in 
Appendix  B. 

3  Insurance  Coverage  Required.  You  must  submit  certificates 
of  insurance  as  evidence  that  you  and  your  subcontractors  are 
insured  as  required  under  the  FAR  clause,  Insurance-Work  at  a 
Government  Installation  (FAR  52.228-5).  Insurance  certificates  must 
cite  the  contract  number  and  contain  a  provision  that  the  insurance 
company  will  notify  the  ROICC,  in  writing,  30  days  prior  to 
concellation  or  reduction  of  the  coverage.  The  insurance  certification 
must  be  furnished  5  business  days  prior  to  the  desired  on  site  start 
date.  No  contractor  or  subcontractor  will  be  allowed  to  work  on 
Government  property  until  the  ROICC  has  received  the  required  proof 
of  insurance. 

4.  Safety  Plan.  If  your  contract  involves  more  than  6  months 
work,  or  if  it  is  described  as  hazardous,  you  must  submit  a  safety 
plan.  Section  4  of  this  handbook  outlines  safety  plan  requirements. 

5.  Environmental  Protection  Plan,  If  the  FAR  clause,  Clean 
Air  and  Water  (FAR  52.223-2),  is  applicable  to  your  contract,  your 
Environmental  Protection  Plan  must  be  submitted  and  approved  by 
the  ROICC  before  construction  may  begin.  Section  4  of  this  handbook 
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outlines  the  Environmental  Protection  Plan  requirements 

6  Licenses  and  Permits. 

A,  Government  Responsibility.  Environmental  permits 
required  by  regulatory  agencies  for  the  construction  of  the 
environmental  facilities  such  as  air  emission  source,  water  and  sewer 
extensions,  and  for  work  affecting  navigable  waters,  have  been 
obtained  by  trie  Government  prior  to  award  of  the  contract.  More 
on  Environmental  protection  is  included  in  Section  4  of  this 
handbook. 

B.  Contractor  Responsibility.  The  FAR  clause,  Permits 
and  Responsibilities  (FAR  52.236-7),  requires  that  you  obtain  all 
necessary  licenses  and  permits.  This  excludes  the  permits  mentioned 
in  subparagraph  6. A.  above,  but  includes  any  day  to  day  permits 
pertinent  to  performing  the  work  that  may  be  required  by  any 
Federal,  State,  or  Municipal  code  or  regulation. 

7.  Contractor's  Representative  on  Site.  The  Far  clause, 
Superintendence  by  Contractor  (FAR  52.236-6),  requires  that  you  as 
the  owner,  or  a  principal  of  the  firm,  be  present  at  the  work  site  at 
all  times,  or  that  a  duly  designated  representative  with  authority  to 
act  on  behalf  of  the  owner  or  principals  be  present.  If  you  intend  to 
have  a  representative,  rather  than  an  owner  or  principal 
superintend  the  work,  then  you  must  submit  to  the  ROICC  a  written 
request  for  approval  of  that  representative.  The  request  must 
contain  the  name  and  experience  resume  of  the  proposed  on  site 
representative.  This  representative  must  have  the  authority  to  act 
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and  sign  for  the  contractor*  in  all  matters  pertaining  to  the  work, 
including  payment  invoices  and  proposed  changes  to  the  contract 
Such  authority  shall  be  affirmed  in  the  request  ot  the  R01CC.  If  you 
wish  to  cancel  or  change  your  designated  representative,  written 
notice,  including  the  above  required  information  on  any  new 
representative,  must  be  provided  to  the  R01CC  for  approval. 

8.  Work  Required  to  Be  Accomplished  by  Prime  Contractor 

A.  Contractor.  FAR  clauses,  Performance  of  the  Work  by 
the  Contractor  (FAR  52.236-lj  and  Limitations  on  Subcontracting 
(FAR  52.219-14),  explain  the  portion  of  work  that  must  be  performed 
by  the  prime  contractor.  However,  the  percentages  have  changed  in 
1988  and  are  now  determined  by  the  type  of  work,  the  type  of 
solicitation,  whether  it  be  Small  Business  Set  Aside  or  unrestricted, 
and  the  type  of  firm  responding  to  the  solicitation.  See  your  specific 
contract  for  the  portion  of  work  you  must  perform  with  your  own 
resources. 

B.  Subcontractors.  You  must  advise  the  ROICC,  in 
writing,  the  name  and  address  of  any  tier  subcontractor,  the  work 
each  will  accomplish  and  the  name  and  phone  number  of  each 
subcontractor's  representative.  This  notification  must  be  made 
within  7  days  after  award  of  any  subcontract. 

The  FAR  clause,  Subcontracts  (FAR  52.222.11),  requires  that 
your  contracts  with  other  companies  include  several  specific  clauses 
from  the  FAR.  Each  subcontractor  must  acknowledge  that  those 
clauses  are  in  fact  a  part  of  his/her  contract  with  you.  SF  1423, 
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Statement  and  Acknowledgment,  as  shown  in  Appendix  C,  is  to  be 
used  for  this  purpose  and  must  be  submitted  to  the  R01CC  by  the 
Prime  Contractor  before  the  subcontractor  can  start  work 

The  Representations  and  Certifications  submitted  during  the 
bidding  process  require  you  to  take  responsibility  for  ensuring  that 
those  subcontractors  who  are  suspended,  debarred,  or  otherwise 
ineligible  for  award,  are  not  used  in  any  part  of  the  execution  of  this 
contract. 

The  FAR  clause,  Utilization  of  Small  Business  and  Small 
Disadvantaged  Business  Concern  (FAR  52.219-8),  applies  if  you  are  a 
large  business.  It  requires  that  you  provide  small  businesses  and 
small  business  concerns  owned  and  controlled  by  socially  and 
economiclly  disadvantaged  individuals  the  maximum  practicable 
opportunity  to  participate  in  your  contract  as  subcontractors  or 
suppliers.  Definitions  of  small  business  and  disadvantaged  individuals 
are  Drovided  in  the  Small  Business  Act  and  the  FAR.  Additionally,  a 
large  business  contract  m  excess  of  $1,000,000  is  subject  to  the  FAR 
clause,  Subcontracting  Plan  or  Alternate  I  (FAR  52.219-9).  Under  this 
clause,  your  subcontracting  plan  must  be  submitted  as  a  prerequisite 
to  contract  award.  In  submitting  the  information  required  by  the 
FAR  clause,  the  goal  for  small  disadvantaged  businesses  must  be,  as 
a  minimum,  5$  of  total  subcontract  dollars.  Note  that  this 
percentage  may  vary  from  year  to  year. 

9.  Medical  Emergency  Information. 

A.  Contractor's  Medical  Services  Plan.  The  U  S 
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Army  Corps  of  Engineers  Safety  Manual  is  made  a  part  of  the 
contract  requirements  by  the  FAR  clause,  Accident  Prevention  (FAR 
52.236-13),  and  also  the  General  Paragraph  concerning  safety 
requirements.  This  requires  that  arrangements  be  made  for  medical 
facilities  prior  to  start  of  work.  To  facilitate  the  expeditious  transfer 
and  treatment  of  seriously  injured  employees,  you  must  submit  to 
the  R01CC  information  concerning  medical  services  available  to  your 
employees  and  the  employees  of  your  subcontractors.  The  following 
information  is  required  by  the  R01CC  for  each  contractor  or 
subcontractor  and  may  be  submitted  as  part,  of  the  safety  plan, 
covered  in  Section  4.1. A.,  prior  to  commencement  of  the  work. 
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Date . 

Contractor .  Contract  No 

Address . 

Telephone . 

Contractor  s  Medical  Service 


Hospital  (Must  be  specific): 


(Name  and  Address) 

(Telephone) 

Ambulance  (Must  be  specific): 

(Name  and  Address) 

(Telephone) 

Doctor: 

(Name  and  Address) 

(Telephone) 

Insurance  Company: 

(Name  and  Address) 

(Telephone) 

(Signed) 

(Title) 

14 

As  a  contractor,  you  are  reminded  that  you  are  also 
responsible  under  the  FAR  clause,  Permits  and  Responsibilities,  to 
comply  with  all  applicable  Federal,  State  and  Municipal  laws,  codes 
and  regulations  in  connection  with  the  prosecution  of  the  work.  This 
includes  the  Occupational  Safety  and  Health  Administration 
Standards  (29  CDR  1926/1910)  which  ,  in  subpart  D,  requires  that  the 
telephone  numbers  of  physicians,  hospitals,  and  ambulances  be 
conspicuously  posted. 

10.  Entry  of  Personnel _.an.d_Vehicles.^>nto  Government 
Property  Each  Government  activity  or  base  has  its  own  procedures 
for  admitting  personnel  and  equipment.  Although  the  ROICC  will 
assist  you  m  understanding  the  local  procedure  and  requirements,  it 
will  be  necessary  for  you  and  your  employees  to  deal  directly  with 
the  security  personnel  to  obtain  most  passes  and  badges.  Consult 
your  contract  and  the  ROICC  to  ascertain  if  any  special  restrictions  or 
regulations  are  in  force  and  what  variations  may  exist  to  the 
instructions  given  herein. 

A.  Personnel.  Each  employee,  including  all  subcontractor 
employees,  must  have  in  his/her  possession  and  display  an 
identification  badge  or  pass  while  on  Government  property.  To 
obtain  a  pass,  each  employee  must  complete  an  application  form. 
Generally,  these  forms  can  be  picked  up  at  the  Security  of  Pass  Office 
by  one  of  your  representatives  Each  employee  must  fill  out  an 
application  and  personally  appear  before  the  Security  Officer  to  sign 
for  a  badge  before  entering  the  activ’ty  for  the  first  time.  Some 
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form  of  identification  is  usually  required  by  the  Security  Officer,  as 
well  as  proof,  such  as  a  written  statement  on  contractor  letterhead 
validated  by  the  R01CC,  that  the  individual  is  empioyeed  by  the 
contractor  on  a  specific  contract  Entry  into  certain  areas  may 
require  that  verification  of  United  States  citizenship  be  furnished 
beforehand. 

B.  Vehicles.  All  vehicles  entering  the  Government 
activity  must  carry  a  vehicle  pass  One  trip  passes  may  be  obtained 
on  fairly  short  notice,  but  you  should  obtain  a  pass  for  the  duration 
of  the  contract  to  avoid  the  time  consuming  procedure  of  stopping  at 
the  Security  Office  each  time  you  enter  the  base.  Applications  for 
vehicle  passes  are  available  at  the  Security  or  Pass  Office  and  when 
submitted,  must  be  accompanied  by  a  copy  of  your  insurance 
certificate.  Vehicle  identification  number  and  state  registration 
numbers  are  required  on  each  application.  The  authorized  operator 
must  also  present  a  valid  operators  license.  Request  a  copy  of  the 
base  traffic  regulations.  These  regulations  are  strictly  enforced 
Violations  may  result  in  revocation  of  on  base  driving  privileges. 

C.  Delays  From  Passes.  Passes  for  entry  to  Government 
property,  which  are  valid  for  an  extended  period,  vice  a  one  day 
pass,  generally  require  a  few  days  for  processing.  The  Government 
will  not  assume  responsibility  for  delays  or  errors  in  issuing  passes. 

D.  Aliens.  Construction  contracts  usually  contain  the 
FAR  clause,  Security  Requirements  Alternate  II  (FAR  52.204-2)  which 
does  not  address  aliens.  However,  you  should  check  other  portions  of 
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your  contract  for  any  specific  limitations  or  restrictions  regarding 
aliens 

E.  Return  of  Passes  All  passes  and  badges  must  be 
returned  to  the  Security  Officer  upon  completion  of  the  contract  or 
when  any  individual  or  subcontractor  completes  his  employment 
requirements  under  the  contract,  or  when  the  pass  or  badge  expires, 
whichever  is  earlier.  You,  as  the  contractor,  are  responsible  for 
ensuring  that  your  employees  comply  with  this  requirement,  and 
should  obtain  a  receipt  from  the  Security  Officer  for  all  returned 
passes.  If  an  employee  is  terminated,  the  contractor  should 
immediately  obtain  that  employee's  badge  or  pass  and  return  it  to 
the  Security  Officer,  advising  whether  or  not  the  employee  was 
terminated  for  cause.  Misuse  of  passes  and  badges,  such  as  the 
substitution  or  loan  to  other  personnel,  is  forbidden  and  may  result 
m  prosecution  and  or  denial  of  entry  of  personnel  to  the  activity 
11  Quality  Control,  The  quality  control  requirements  are 
detailed  m  the  FAR  clause,  Inspection  of  Construction  (FAR  52.246-12), 
referenced  in  your  contract.  It  is  your  responsibility  to  inspect  your 
work  and  present  for  Government  acceptance  only  such  work  that 
complies  with  the  contract  drawings  and  specifications. 

A.  Contractor  Inspection  System  (non  CQC).  Your 
contract  may  also  contain  a  paragraph  entitled  "Quality  Control" 
which  specifies  the  basic  quality  control  requirements.  Generally, 
you  must  provide  a  Quality  Control  Plan  and  schedules  of  critical 
inspections  and  tests  and  how  they  coincide  with  the  construction 
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schedule.  You  may  also  be  required  to  coordinate  and  attend  an 
initial  Quality  Control  meeting  to  discuss  your  quality  control  system. 

1.  Daily  Report  to  Inspector.  In  accordance  with 
the  paragraph  “Contractor's  Daily  Report",  you  must  submit  to  the 
ROICC  a  daily  report  summarizing  the  work  accomplished,  the 
number  of  manhours  worked  be  classification,  tests  and  inspections 
performed,  material  and  equipment  received  on  the  job  site  for 
incorporation  in  the  work,  and  the  move  on  and  move  off 
construction  equipment.  Remarks  should  also  be  included  concerning 
the  weather  and  labor  conditions  which  produce  any  notable  adverse 
impact  on  the  work.  If  your  contract  does  not  require  Contractor 
Quality  Control,  the  daily  report  shall  be  submitted  on  form  NAVFAC 
11013/10  (1-74),  Daily  Report  to  Inspector,  and  is  shown  in  Appendix  D. 
The  daily  report  must  be  submitted  to  the  Construction 
Representative  on  the  morning  of  the  first  working  day  following  the 
day  which  is  the  subject  of  the  report.  The  report  should  detail  all 
work  performed  on  the  contract  including  subcontractor  work.  If 
you  as  the  prime  contractor  elect  not  to  list  subcontractor  work  on 
the  daily  report,  subcontractors  must  submit  separate  daily  reports 
for  consolidation  with  your  report 

B.  Contractor  Quality  Control.  If  your  specifications 
contain  a  paragraph  entitled  "Contractor  Quality  Control",  there  are 
additional  requirements  for  a  Contractor  Quality  Control  (CQC) 
system.  In  addition  to  the  basic  requirements  of  a  quality  control 
program  discussed  above,  you  must  also  provide  a  CQC  staff  to 
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monitor  and  enforce  the  CQC  system  and  be  specifically  charged  with 
examining  and  approving  most  of  the  shop  drawings,  catalog  cuts, 
and  other  items.  The  specifications  may  require  certain 
qualifications  for  the  CQC  staff  depending  on  the  size  or  complexity  of 
the  project  The  qualifications  of  your  CQC  personnel  and  your  CQC 
plan  must  be  submitted  to  the  Government  for  approval  prior  to  the 
beginning  of  construction  operations.  A  sample  CQC  checklist  is 
shown  in  Appendix  E.  CQC  is  normally  required  on  contracts 
exceeding  $2,000,000  and  may  be  required  on  contracts  of  lesser 
value. 

1.  CQC  Report.  If  the  contract  contains  the 
Contractor  Quality  Control  (CQC)  provision,  the  contractor  should 
submit  a  CQC  Daily  Report  similar  to  the  sample  Contractor's  Quality 
Control  Daily  Report  included  in  Appendix  F.  This  CQC  Daily  Report 
should  also  conform  to  all  requirements  of  the  CQC  Plan. 

2.  CQC  Submittal  Status  Log.  The  sample  CQC 
Submittal  Status  Log  shown  in  Appendix  M  may  be  used  by  the 
contractor  for  listing  material  submittals  as  required  by  the  contract. 

C.  Inspection  .fry  Title  II  Contracting-  The  inspection  and 
surveillance  of  construction  contracts  will  be  performed  by 
Government  personnel  as  much  as  practicable.  However,  rapid 
workload  growth,  complex  high  tech  projects  and  remote  project 
sites  can  exceed  the  number  of  Government  personnel  available  to 
perform  these  functions.  In  these  cases,  the  inspection  function  may 
be  accomplished  by  other  than  Government  employees.  This  type  of 
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service  is  known  as  Title  II  Inspection  As  the  Construction 

Representative  is  responsible  for  inspection,  so  is  the  Title  II  Inspector 

and  follows  the  same  procedures.  The  R01CC  is  still  responsible  for  all 

decision  making,  ordering  of  the  work,  approving  contractor 

payment,  and  final  acceptance  of  the  project 

12.  Required  .Information  to  Be  Posted  on  Job  Site.  The  below 

items  must  be  conspicuously  posted  on  the  job  site 
-Medical  Emergency  Information 
-Davis  Bacon  wage  rate  determination  and  Poster  WH- 
1321  (Appendix  G) 

-Equal  Employment  Opportunity  Poster  (Appendix  H) 
Section  3  Scheduling  the  Work 

1  Work  Schedule  Your  contract  requires,  under  FAR  clause, 
Schedules  for  Construction  Contracts  (FAR  52  236-15),  that  you 
submit  to  the  ROICC  a  schedule  showing  the  order  in  which  you  plan 
to  carry  out  the  work.  It  must  show  proposed  dates  for  starting 
and  completing  the  major  items  of  work,  including  material 
procurement  A  Network  Analysis  System  (CPM)  is  normally 
established  for  large  and  complex  projects  Schedules  must  be 
submitted  in  triplicate  to  the  ROICC  within  five  (5)  days  after 
starting  the  work  and  must  be  updated  with  each  invoice  before 
progress  payment  will  be  approved  The  work  schedule  may  be  used 
by  the  ROICC  in  conjunction  with  your  schedule  of  prices  as  described 
in  Section  8  1  of  this  handbook  as  a  guide  in  estimating  payments 
If  you  should  fail  to  submit  a  work  schedule,  or  update  it,  as 
required  by  your  contract,  the  ROICC  may  withhold  approval  of 
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progress  payments  until  the  requirement  is  met  The  work  schedule 
must  be  updated  monthly  and  revised  to  reflect  each  contract 
modification  affecting  time. 

2.  Work  Outside  Regular  Hours.  As  used  in  the  General 
Provisions,  the  term  "regular  hours"  means  a  normal  forty  (40)  hour 
work  week  coinciding  with  the  hours  of  the  R01CC  office.  If  you 
desire  to  perform  work  outside  the  regular  hours,  or  on  Saturdays, 
Sundays,  or  holidays,  whether  on  a  regular  basis  or  on  isolated 
occasions,  you  must  make  application  to  the  R01CC  for  approval. 

Allow  about  one  week  for  the  R01CC  to  make  satisfactory 
arrangements  for  the  inspection  of  the  work.  If  after  receiving 
clearance  to  work  outside  regular  hours,  you  find  that  you  are 
unable  to  work  those  hours,  you  are  to  immediately  notify  the 
R01CC.  Certain  contracts  may  also  contain  requirements  for 
scheduling  utility  or  facility  outages  with  specific  advance  notification 
requirements  for  scheduling  the  outages.  These  outages  may  also  be 
specified  to  occur  after  normal  working  hours  so  you  should  check 
your  particular  contract,  specifically,  Section  01011,  Additional  General 
Paragraphs,  Paragraph  14,  "Scheduling  the  Work". 

Section  4  Safety  and  Environmental  Protection 

1.  Accident  Prevention  Program.  The  Chesapeake  Division  of 
the  Naval  Facilities  Engineering  Command  operates  an  intensive 
safety  program  in  an  effort  to  minimize  loss  of  life  and  property. 
Diligent  compliance  with  safety  regulations  can  result  in  savings  for 
both  you  the  contractor,  and  the  Government. 
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The  FAR  clause,  Accident  Prevention  (FAR  52. 236-13),  requires 
that  you  comply  with  all  pertinent  provisions  of  the  U  S  Army 
Corps  of  Engineers  Manual  EM  385-1-1,  Safety  and  Health 
Requirements  Manual  and  take  all  other  additional  measures  the 
Contracting  Officer  determines  are  reasonably  necessary  The  U  S. 
Army  Corps  of  Engineers  Manual  may  be  ordered  without  charge 
from  U  S.  Army  Corps  of  Engineers  Publication  Depot,  2803  52nd 
Avenue,  Hyattsville,  MD  20781-1102.  The  FAR  clause,  Permits  and 
Responsibilities  (FAR  52.236-7),  requires  you  also  to  comply  with  and 
Federal,  State  and/or  Municipal  laws  which  would  include  the 
pertinent  provisions  of  Public  Law  91-596,  The  Occupational  Safety 
and  Health  Act  (OSHA)  of  1970  and  subsequent  similar  legislation. 

The  FAR  clause,  Hazardous  Material  Identification  and  Material 
Safety  Data  (FAR  52.223-3),  specifies  contractor  requirements  to 
submit  Material  Safety  Data  Sheets  for  all  hazardous  materials  five 

(5)  days  before  delivery  of  the  material. 

A.  Safety  Plan.  If  the  contract  involves  more  than  six 

(6)  months  work,  or  is  described  as  hazardous,  you  must  prior  to 
commencement  of  work,  meet  the  following  requirements: 

1.  Submit  to  the  ROICC  an  accident  prevention 
program  written  for  the  specific  contract,  and  implementing  in  detail 
the  pertiment  provisions  of  the  Safety  and  Health  Requirements 
Manual.  EM  385-1-1.  The  program  must  include  the  work  to  be 
performed  by  subcontractors.  It  must  also  provide  for  frequent  and 
regular  safety  inspections  of  the  work  sites,  materials,  and 
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equipment  Dy  competent  designated  personnel 

2.  You  must  meet  in  conference  with 
representatives  of  the  ROICC  to  discuss  and  develop  mutual 
understandings  relative  to  administration  of  the  over  all  safety 
program 

B.  Accident  Report.  The  contractor  is  required  to  submit 
to  the  ROICC  reports  of  accidents.  You  are  required  to  provide  the 
ROICC  a  copy  of  the  report  on  each  recordable  accident  or  illness, 
prepared  to  meet  OSHA  requirements,  including  subcontractor 
reports.  In  addition,  you  are  required  to  advise  the  ROICC  of  any 
accident  resulting  m  fatal  injury,  5  or  more  persons  admitted  to  a 
hospital,  or  property  damage  of  $10,000  or  more. 

2.  Vehicle  Safety.  You  should  continually  emphasize  to  your 
employees  the  importance  of  safe  driving  and  observance  of  traffic 
laws  both  on  and  off  the  work  site  whether  on  official  or  personal 
business.  Particular  emphasis  should  be  placed  on  driving  within  the 
boundaries  of  the  activity  and  on  the  adjacent  roadways.  Normally, 
traffic  on  these  roadways  is  extremely  heavy,  particularly  during 
morning  and  evening  rush  hours.  Your  employees  should  also  be 
advised  that  violation  of  posted  speed  limits,  parking  restrictions,  or 
other  regulations  on  the  activity  may  result  in  loss  of  on  base 
driving  privileges, 

3.  Housekeeping.  Particular  attention  is  directed  to  the 
provisions  in  the  Safety  and  Health  Requirements  Manual.  EM  385-1- 
1,  Paragraph  11  1,  for  cleanliness  of  the  job  site,  prevention  of  tripping 
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hazards,  and  removal  of  flammable  material  and  debris  from  the 
construction  site  Job  site  cleanliness  is  an  item  of  major  significance 
on  Government  activities  and  will  be  closely  monitored  by  the  ROICC 
Special  attention  to  job  site  appearance  will  be  expected  at  times  of 
ceremony  or  public  visitation  Additionally,  the  contractor  shall  take 
every  reasonable  precaution  to  reduce  hazards  to  the  public  through 
the  use  of  temporary  walkways,  roadways,  trench  covers, 
barricades,  colored  lights,  danger  signals,  and  other  devices 

4.  Environmental  Protection.  The  FAR  clause,  Clean  Air  and 
Water  (FAR  52.223-2),  may  apply  if  your  contract  is  in  excess  of 
$100,000,  or  if  a  facility  to  be  used  in  performing  the  contract  has 
been  the  subject  of  a  conviction  under  the  Clean  Air  Act  or  the 
Federal  Water  Pollution  Control  Act.  The  requirements  are  detailed 
and  normally  include  the  submission  of  an  Environmental  Protection 
Plan  after  a  preliminary  meeting  with  the  ROICC  and  before 
construction  starts. 

5.  Protection  of  Trees  and  Shrubs.  The  FAR  clause,  Protection 
of  Existing  Vegetation,  Structures,  Utilities,  and  Improvements  (FAR 
52.236-9),  requires  that  you  protect  existing  vegetation  which  is  not 
to  be  removed  and  which  does  not  unreasonably  interfere  with  the 
construction  work.  In  the  event  that  the  progress  of  construction 
warrants  the  removal  of  any  tree  or  shrub,  prior  approval  of  the 
ROICC  shall  be  obtained.  Trees  to  remain  shall  not  be  used  as 
anchorage  for  the  attachment  of  ropes,  cables,  or  guy  wires,  unless 
permission  is  obtained  from  the  ROICC  If  such  permission  is  granted, 
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the  tree  shall  be  adequately  padded  using  burlap  and  soft  wood 
cleats  or  other  approved  materials. 

6  Storm  Protection  The  FAR  clauses,  Inspection  of 
Construction  and  Warranty  of  Construction,  hold  the  contractor 
responsible  for  damage  to  the  work  prior  to  its  acceptance  and  for 
any  damage  to  the  work  or  adjacent  property  arising  out  of  the 
contractor's  failure  to  conform  to  the  contract  provisions.  One  of 
these  contract  provisions  may  be  a  clause  "Storm  Protection"  which 
requires  the  contractor  to  take  every  practicable  precaution  to 
minimize  danger  to  personnel,  the  work,  and  adjacent  property 
when  warnings  of  destructive  weather  are  issued.  It  is  the 
contractor's  responsibility  to  have  a  written  plan  for  executing  such 
precautions. 

A.  Conditions  of  Readiness.  The  following  is  a  list  of 
conditions  or  warnings  which  are  issued  at  the  appropriate  time  by 
the  Activity's  Commanding  Officer  and  which  may  be  reported  to 
you  by  the  ROICC  to  help  ensure  adequate  preparation  by  you  to 
protect  the  work  site.  This  notice  does  not  relieve  you  of  contractor 
responsibility  to  be  aware  of  impending  weather  conditions. 

1.  Seasonal  Condition.  This  condition  is  placed  in  effect 

for  the  duration  of  the  hurricane 
season,  which  begins  on  1  June  and 
ends  on  30  November  each  year. 

2.  Condition  IV.  Destructive  winds  are  expected  within 

72  hours. 

3,  Condition  III.  Destructive  winds  are  expected  within 

48  hours, 

4,  Condition  II.  Destructive  winds  are  expected  within 
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24  hours 

5.  Condition  I  Destructive  winds  are  expected 
imminently 

Section  5  Labor 

1.  Payroll  Requirements  All  contractor  and  subcontractor 
employees  at  the  work  site  must  be  paid  at  least  once  a  week  m 
accordance  with  FAR  clause,  Payrolls  and  Basic  Records  (FAR  52  222- 
8) 

A  Payroll  Copies  One  copy,  each  with  an  original 
signature,  of  all  certified  contractor  and  subcontractor  weekly 
payrolls  is  to  be  delivered  to  the  R01CC  by  the  Prime  Contractor 
These  copies  must  be  received  by  the  ROICC  within  seven  (7)  calendar 
days  following  the  close  of  the  payroll  period  If  the  contractor  or 
subcontractors  are  engaged  m  more  than  one  contract  at  the  site, 
separate  payroll  records  must  be  maintained  and  separate  payroll 
data  submitted  for  each  contract  Failure  to  submit  payroll 
information  as  required  under  the  terms  of  your  contract  may 
result  in  the  ROICC  withholding  approval  of  progress  payments  until 
the  requirements  are  met 

B.  Employee  Information.  As  a  minimum,  each  payroll 
must  contain  accurate  and  complete  information  for  each  employee 
as  follows: 

1  Name 

2.  Address  (Only  the  first  time  an  employee's  name 
appears  on  the  payroll  for  this  contract,  or  if 
change  of  address.) 

3  Social  Security  Number  (Only  the  first  time  an 
employee’s  name  appears  on  the  payroll  for  this 
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contract  ) 

4  Work  Classification 

5.  Daily  and  Weekly  Hours  Worked  (Segregate  into 

regular  and  OT  hours ) 

6.  Rate  of  Pay 

7  Gross  Amount  Earned 

8  Deductions  (Must  conform  to  Copeland  "Anti- 

Kickback”  Act.  Number  of  withholding  exemptions 
is  optional ) 

9  Net  Wages  Paid 

C.  Statement  of  Compliance  The  Copeland  Regulations  of 
the  Secretary  of  Labor  require  that  each  weekly  payroll  submitted 
to  the  ROICC  be  accompanied  by  a  statement  of  compliance  with  the 
Davis-Bacon  Act  DD  Form  879,  Statement  of  Compliance,  is  shown 
in  Appendix  1  and  is  used  for  compliance.  You  may,  however, 
reproduce  this  statement  on  your  own  forms  or  on  a  computer 
generated  payroll  listing  but  the  wording  may  not  be  altered  in  any 
manner.  In  the  block  for  description  of  permissible  deductions,  list, 
by  name,  all  deductions  made.  For  example,  FICA  or  Federal  Income 
Tax  withholding,  but  do  not  list  any  monetary  amounts  of  such 
deductions. 

D.  Payroll  Forms  The  Department  of  Labor  has 
developed  a  payroll  form  WH  347  for  contractors  optional  use  and  is 
included  as  Appendix  J.  It  may  be  purchased  from  the  Government 
Printing  Office  Bookstore,  Room  100,  Federal  Building,  275  Peachtree 
Street  NE,  Atlanta,  GA.  30303,  or  they  may  be  reproduced  using 
your  own  printing  facilities.  If  you  use  a  payroll  form  which  does 
not  contain  the  required  statement  of  compliance,  a  DD  Form  879 
must  be  submitted  with  each  payroll. 
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FAR  clause,  Contract  Work  Hours  and  Safety  Standards  Act-Overtime 
Compensation  (FAR  52.222-4),  the  contractor  snail  preserve  all 
payroll  records  pertaining  to  the  contract  for  a  period  of  three  years 
after  the  date  of  final  payment  The  contractor  will  make  his 
employment  records  available  for  inspection  by  authorized 
representatives  of  the  Contracting  Officer  and  the  US  Department  of 
Labor. 

3.  Davis-Bacon  Wage  Rates.  Federal  law  requires  that 
contractors  on  Federally  funded  construction  contracts  in  excess  of 
$2,000  pay  their  workers  not  less  than  the  wage  rates  determined 
by  the  Secretary  of  Labor  A  copy  of  the  wage  rate  determinations 
for  the  work  classifications  involved  in  your  construction  is  included 
in  your  contract.  If  you  have  an  employee  who  does  not  fit  into  one 
of  the  preset  classifications,  see  subparagraph  B,  below. 

A.  Determination  of  Proper  Work  Classification. 
Classification  of  employees  under  the  Davis-Bacon  Act  shall  be  in 
accordance  with  prevailing  local  area  practice  regardless  of  whether 
the  contractor  or  subcontractor  is  operating  totally,  or  m  part,  union 
or  non  union.  In  cases  where  the  prevailing  local  practice  connot  be 
clearly  defined,  the  contractor  should  furnish,  in  writing,  all 
pertinent  details  to  the  R01CC  for  a  determination. 

B.  Additional  Classification  and  Rates.  The  Wage  Rate 
Determination  in  your  contract  may  not  contain  all  the  classifications 
and  wage  rates  you  or  your  subcontractors  consider  necessary  in 
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carrying  out  the  work  If  additional  classifications  are  needed, 
application  should  be  made  to  the  R01CC  as  early  as  possible.  SF 
1444,  Request  For  Authorization  of  Additional  Classification  and  Rate, 
shown  m  Appendix  K,  is  to  be  used  for  this  purpose.  Proposed 
classifications  and  rates  should  be  listed  on  the  form  by  you  When 
submitting  the  request,  attach  a  statement  explaining  in  detail  the 
basis  for  arriving  at  the  requested  classifications  and  rates.  The 
affected  employee  must  sign  the  SF  1444. 

C.  Employees  in  More  Than  One  Classification.  In  the 
event  an  employee  performs  Laborer  or  Journeyman  duties  in  more 
than  one  classification  during  one  work  day,  that  employee  must  be 
paid  not  less  than  the  minimum  wage  rate  for  each  classification 
during  the  hours  each  was  performed.  If  you  choose  to  split  classify 
an  employee,  detailed  documentation  must  be  provided  with  each 
payroll  stating  the  actual  hours  worked  in  each  classification,  and 
the  type  of  work  performed  during  these  hours. 

4.  Posting  Davis-Bason.  W.ag s  .Rales.  The  FAR  clause,  Davis- 
Bacon  Act  (FAR  52.222-6),  requires  you  to  post  the  wage  rate 
determination  for  the  various  classifications  employed  in  a  prominent 
location  at  the  site  along  with  a  "Notice  to  Employees"  poster,  WH 
Publication  1321,  Appendix  G.  These  items  must  remain  posted  for 
the  life  of  the  contract  in  a  location  satisfactory  to  the  ROICC  Upon 
approval  by  the  Department  of  Labor  of  any  SF  1444,  it  must  also  be 
posted  with  the  wage  rate  determination. 

5  Overtime.  In  accordance  with  the  FAR  clause,  Contract 
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Work.  Hours  and  Safety  Standards  Act-Overtime  Compensation  (FAR 
52.222-4),  all  laborers  and  mechanics  must  be  paid  one  and  one  half 
times  their  basic  pay  on  overtime  hours.  Overtime  compensation  is 
required  for  work  in  excess  of  forty  (40)  hours  per  week  The  clause 
further  stipulates  that  progress  payments  will  be  withheld  if 
employees  have  not  been  properly  paid 

6.  Employee  Pav.  The  FAR  clause,  Compliance  with  Copeland 
Act  Requirements  (FAR  52.222-10),  and  compliance  with  Davis-Bacon 
Act  Regulations  (FAR  52.222-13)  incorporate  the  laws  into  your 
contract.  A  copy  of  these  regulations  can  be  reviewed  at  the  ROICC 
office  FAR  Clause,  Contract  Work  Hours  and  Safety  Standards  Act- 
Overtime  Compensation  (FAR  52.222-4),  allows  the  Department  of 
Labor  to  assess  liquidated  damages  payments  until  payment 
violations  cease 

A.  Deductions.  The  Secretary  of  Labor  has  determined 
what  payroll  deductions  may  be  made  from  employee  wages.  Some 
deductions  must  have  prior  approval.  Deductions  not  listed  in  29 
CFR,  Part  3,  are  prohibited. 

B.  Fringe  Benefits.  The  FAR  clause,  Davis  Bacon  Act 
(FAR  52.222-6),  provides  alternative  methods  for  the  payment  of 
fringe  benefits  specified  in  the  wage  determination  decision  of  the 
Secretary  of  Labor.  The  contractor  must  be  prepared  to  provide 
proof  of  payment  of  fringe  benefits  when  they  are  not  paid  directly 
to  the  employee  and  annotated  on  the  weekly  payroll  form.  If  the 
fringe  benefits  are  paid  as  cash  in  lieu  of  fringes,  a  statement  must 


30 


appear  on  the  payroll  form  indicating  such  payment  If  fringe 
benefits  are  provided  to  employees  through  the  contractor's 
assumption  of  an  enforceable  commitment  to  bear  the  cost  of  those 
fringes  at  a  later  date,  approval  must  be  obtained  from  the 
Secretary  of  Labor 

C.  Payment  bv  Cash.  If  employees  are  paid  by  cash,  the 
R01CC  must  be  notified  in  advance  of  the  payments  so  that 
arrangements  may  be  made  for  a  Government  Representative  to 
witness  the  payments  and  the  signing  of  receipts.  The  Government 
Representative  must  be  allowed  to  ascertain  that  the  payments  for 
the  period  are  in  full  compliance  with  the  Labor  Standards 
Provisions. 

7  Failure  to  Pav  Employees.  On  any  contract  subject  to  the 
Davis-Bacon  Act  or  the  Contract  Work  Hours  and  Safety  Standards 
Act,  the  ROICC  may  take  such  action  as  described  under  the  Acts  if 
the  contractor  or  subcontractors  fail  to  pay  laborers  or  mechanics  all 
or  part  of  the  wages  required  by  the  contract.  Such  action  includes 
suspension  of  the  work  and  withholding  of  payments  to  the 
contractor. 

8.  Labor  Standards  Interview.  Under  the  FAR  clause,  Payrolls 
and  Basic  Records  (FAR  52.22-8),  the  contractor  shall  permit 
representatives  of  the  Government  to  obtain  labor  information  by 
interviewing  employees  during  working  hours,  one  interview  per 
day,  per  Construction  Representative,  per  contract.  During  these 
interviews,  the  employees  will  be  asked  to  voluntarily  answer  the 
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questions  on  SF  1445,  Labor  Standards  Interview,  and  to  sign  the 
form  SF  1445  is  shown  in  Appendix  L. 

9  Use  of  Apprentices  and  Trainees.  If  you  employ  apprentices 
or  trainees  to  work  on  a  Government  contract,  they  must  be 
enrolled  m  a  bona  fide  apprenticeship  or  training  program  as  defined 
m  the  FAR  clause,  Apprentices  and  Trainees  (FAR  52.222-9).  Proof  of 
program  registration  must  be  submitted  to  the  R01CC.  If  your 
registered  program  limits  the  ratio  of  apprentices/trainees  to 
journeymen  in  your  work  force,  that  ratio  cannot  be  exceeded  in 
any  individual  work  classification.  You  must  also  furnish  proof  of 
registration  in  a  program  for  each  employee  listed  and  paid  as 
apprentice  or  trainee  on  your  payroll  form.  This  requirement  may 
be  fulfilled  by  a  copy  of  the  certificate  issued  by  a  Bureau  of 
Apprenticeship  and  Training  representative.  Certificates  must 
indicate  the  employee's  name,  trade,  apprentice  or  trainee  step,  and 
Bureau  of  Apprenticeship  and  Training  Office  with  whom  they  are 
registered.  Information  as  to  the  appropriate  ratios  and  wage  rates, 
expressed  in  percentages  of  journeyman  rates,  must  also  be 
submitted.  Any  uncertified  apprentice  or  trainee  shall  be  paid  at  the 
wage  rate  for  the  classification  of  work  actually  performed  No 
laborer  may  be  classified  as  an  apprentice  or  trainee. 

10.  Convict  Labor.  Except  as  provided  by  18  USC  4082  (c)(2) 
and  Executive  Order  11755,  December  29,1973,  FAR  clause,  Convict 
Labor  (FAR  52.222-3),  prohibits  the  employment  of  anyone 
undergoing  sentence  of  imprisonment. 
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11.  Employment  oi  Minors  on  Construction  Contracts  On 
construction  contracts,  child  labor  requirements  for  non  agricultural 
occupations  are  governed  by  the  Fair  Labor  Standards  Act,  Wage  and 
Hour  Division.  Oppressive  child  labor  is  defined  as  employment  of 
children  under  the  legal  minimum  age  The  Fair  Labor  Standards 
Act  provides  a  minimum  age  of  18  years  for  any  nonagricultural 
occupations.  This  minimum  age  applies  even  when  the  minor  is 
employed  by  the  parent  or  guardian. 

12.  Equal  Employment  Opportunity.  If  during  any  twelve 
month  period  you  are  awarded  $10,000  or  more  m  Federal  contract 
work,  including  subcontracts,  you  must  comply  with  the  FAR  clause, 
Equal  Opportunity  (FAR  52.222-26).  This  clause  requires  the 
contractor  to  take  specific  actions  and  furnish  information  and 
reports,  some  of  which  are  as  follows.  You  must  display 
conspicuously,  Equal  Employment  Opportunity  posters  as  shown  in 
Appendix  H,  and  you  must  state  in  any  advertisements  for 
employees,  "All  qualified  applicants  will  receive  consideration  for 
employment  without  regard  to  race,  color,  religion,  sex,  or  national 
origin  "  The  following  are  additional  contract  provisions  which  may 
be  applicable  to  your  contract. 

A.  Affirmative  Action.  If  your  contract  is  awarded  in 
the  amount  of  $10,000  or  more,  the  FAR  clause,  Affirmative  Action 
Compliance  Requirements  for  Construction  (FAR  52.222-27)  is 
applicable.  The  clause  lists  sixteen  (16)  specific  affirmative  actions  the 
contractor  must  take  to  ensure  equal  employment  opportunity  The 
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Invitation  for  Bids  contains  goals  for  the  achievement  of  minority 
participation  in  various  trades.  These  goals  apply  to  all  construction 
work  undertaken  by  the  contractor  in  the  covered  area,  not  just  the 
work  under  a  specific  Government  contract. 

B  Handicapped  Workers.  The  FAR  clause,  Employment 
of  the  Handicapped  {FAR  52.227-26),  requires  the  contractor  to 
comply  with  the  requirements  that  the  Secretary  of  Labor  issued 
pursuant  to  Section  503  of  the  Rehabilitation  Act  of  1973.  This  clause 
is  applicable  to  contracts  for  $2,500  or  more. 

C  Disabled  Veterans  and  Veterans  of  Vietnam  If  your 
contract  is  for  $10,000  or  more,  the  Far  clause,  Special  Disabled  and 
Vietnam  Era  Veterans  (FAR  52.222-35),  is  applicable. 

13.  Labor  Disputes.  Representatives  of  the  Contracting  Officer 
will  not  participate  in  labor  relations  matters  unless  disputes  develop 
that  interfere  with  the  proper  performance  of  the  contract.  In  such 
a  case,  The  ROICC  may  become  involved  to  assist  in  settling  the 
difficulty  or  to  refer  the  matter  to  the  Federal  Mediation  and 
Conciliation  Service  or  the  Commander,  Naval  Facilities  Engineering 
Command  for  appropriate  action. 

A.  Notice  to  the  Government.  In  accordance  with  the 
FAR  clause,  Notice  to  the  Government  of  Labor  Disputes  (FAR  52.222- 
1),  you  must  notify  the  ROICC  whenever  you  have  knowledge  that  a 
work  stoppage  may  delay  the  performance  of  the  work  under  your 
contract.  This  notification  should  be  in  the  fastest  method  possible 
followed  by  a  written  verfication.  Provide  as  much  of  the  following 
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data  as  is  immediately  available  concerning  the  circumstances 
surrounding  the  prospective  strike: 


1  Title  of  affected  contract  (Include 
contractor's  name  and  job  site 
representatives ) 

2.  Expected  affect  on  Critical  Path 

3  Date  strike  expected  to  begin 

4  Name  of  Union  (National  affiliation  and  name, 

telephone  numbers  and  addresses  of  local 
officials ) 

5  Main  issues  involved  in  dispute 

6  Potential  of  the  issues  being  settled 

7  Temper  or  potential  for  violence  (At  the 

construction  site  and  situation  with  respect  to 
ingress  and  egress.) 

8  Number  and  type  of  employees  affected 

9  Evidence  that  the  strike  is  beyond  the 

control  of  you  or  any  tier  subcontractor 

B  Report  of  Settlement  After  resolving  a  work 
stoppage,  immediately  furnish  a  letter  report  briefly  outlining  the 
conditions  of  settlement  and  the  date  of  work  resumption 

C  Disputes  Concerning  Labor  -Stfludaids  it  should  be 
noted  that  FAR  clause,  Disputes  Concerning  Labor  Standards  (FAR 
52  222-16,  Feb  1988),  states  that  disputes  concerning  labor  standards 
requirements  should  be  resolved  in  accordance  with  29  CFR  Parts 
5.6,  and  7  and  not  the  Disputes  Clause  placed  m  each  contract 
Section  6  Material  and  Equipment 

1  Submittals.  The  contract  specification  section  on  Quality 
Control  (QC)  or  Contractor  Quality  Control  (CQC)  contains  requirements 
for  submittal  approvals  before  certain  materials  may  be 
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incorporated  m  the  project  Adherence  to  the  QC  or  CQC  provisions 
is  necessary  to  ensure  that  specified  quality  is  achieved.  If  the 
contract  contains  the  CQC  provision,  a  CQC  Plan  must  be  submitted 
by  the  contractor  and  approved  by  the  Government.  Some 
submittals  must  be  in  the  form  of  samples,  while  others  can  be 
approved  on  the  basis  of  catalog  information,  shop  drawings,  or  a 
manufacturer's  certificate.  In  addition,  each  division  of  the 
specification  stipulates  the  required  submittal  format  for  the  specific 
materials  covered  by  that  division.  The  FAR  clause,  Specifications 
and  Drawings  for  Construction  (FAR  52.236-21),  provides  a  clear  and 
detailed  procedure  for  making  material  submittals.  This  procedure 
must  be  followed  diligently  in  order  to  avoid  lost  samples,  delays, 
and  resubmittals.  The  number  of  copies  required  may  vary  with 
the  type  of  submittal  according  to  your  specification.  The  ROICC  will 
not  approve  payment  for  materials  installed  without  approval  of 
required  submittals.  A  sample  CQC  Submittal  Status  Log  form 
shown  in  Appendix  M  may  be  used  by  you  for  listing  material 
submittals. 

A.  Letter  of  Transmittal  Each  submittal,  whether 
catalog  cut,  samples,  shop  drawings  or  certificates,  must  be 
accomplanied  by  a  letter  of  transmittal.  Submittals  shall  be 
organized  and  assembled  as  specified,  normally  requiring  four  copies, 
unless  indicated  otherwise  m  Division  I,  General  Requirements, 
submitted  by  specification  section  in  bound  volumes,  and  clearly 
labeled  Three  copies  are  required  when  Government  approval  is  not 
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specified 


B.  Local  Requirements  The  ROICC  will  provide 
additional  specific  submittal  instructions  at  your  Pre  Construction 
Conference.  If  you  desire  to  make  any  submittals  prior  to  the 
conference,  contact  the  ROICC  to  find  out  the  local  requirements. 

C.  Delay.  The  importance  of  prompt  and  conforming 
material  submittals  cannot  be  overemphasized.  Adequate  time  must 
be  allowed  for  processing  and  review  by  the  ROICC  and  an 
Architect/Engineering  firm,  Since  submittals  must  be  approved 
before  the  proposed  material  may  be  incorporated  in  the  work,  delay 
in  making  required  submittals  may  result  in  contractor  caused  delay 
in  the  critical  path.  Such  a  delay  will  not  be  justification  for  a  time 
extension  to  the  contract. 

2  Samples.  Where  the  specification  requires  samples,  they 
shall  be  submitted  in  accordance  with  the  clause  "Samples"  of  the  QC 
or  CQC  provisions  and  delivered  to  the  location  designated  by  the 
ROICC.  They  shall  be  furnished  m  the  number  specified,  be  shipped 
prepaid,  and  delivered  as  directed  by  the  Contracting  Officer.  Each 
sample  must  be  clearly  marked  or  securely  tagged  with  the  name  of 
the  material,  name  of  the  supplier,  contract  number,  the  location 
where  it  is  to  be  installed  in  the  project,  and  the  specification  section 
that  calls  for  it.  When  samples  of  such  items  as  fill,  base  course,  and 
bituminous  materials  are  required  to  be  submitted  to  a  testing 
agency,  each  shipping  letter  or  ticket  must  contain  the  contract  and 
specification  number,  the  source  of  the  sample  as  well  as  the  name, 
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address,  and  telephone  number  of  the  contractor  Copies  of  the 
transmittal  letters  are  to  furnished  to  the  R01CC. 

3  Shop  Drawings  and  Catalog  Cuts.  The  term  "Shop 
Drawings"  involves  drawings,  diagrams,  layouts,  illustrations, 
schematics,  schedules,  performance  and  test  data  and  similar 
materials.  Definitions  and  specific  requirements  pertaining  to  these 
submittals  are  contained  in  the  FAR  clause,  Specifications  and 
Drawings  for  Construction  (FAR  52.236-21).  When  the  specification 
requires  the  submission  of  shop  drawings  or  catalog  cuts,  you  must 
provide  the  number  of  copies  you  wish  returned  to  you  plus  four  (4) 
copies  for  the  Government's  use  The  original  and  two  (2)  copies  of 
the  transmittal  letter  described  in  Paragraph  1.4.,  above,  should  be 
provided  in  accordance  with  the  QC  or  CQC  provisions  of  the 
specification  section  01400  or  01401.  Each  drawing  or  catalog  cut 
must  bear  the  following  signed  statement: 

It  is  hereby  certified  that  the  (equipment)  (material) 
shown  and  marked  in  this  submittal,  shop  drawing,  catalog 
cut,  etc.,  is  that  proposed  to  be  incorporated  into  Contract 

Number _ _  is  m  compliance  with  the 

contract  drawings  and  specifications,  can  be  installed  in  the 

alocated  spaces,  and  is _ approved  for  use _ submitted 

for  Government  approval.  (Check  Appropriate  Option) 

Authorized  Reviewer _ Date _ 

CQC  Representative  _ Date _ 

Copies  of  the  submittals  with  the  ROICC's  action  annotated,  will 

be  returned  to  the  Contractor,  When  resubmittals  are  required, 

they  shall  reference  the  original  submittal  with  the  same  number  of 
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copies  as  the  original  submission.  The  ROICC  may  charge  the 
contractor  for  costs  incurred  by  the  Government  in  processing 
resubmittals  if  the  resubmittal  was  caused  by  the  contractor  failing 
to  provide  submittal  or  one  which  was  not  m  compliance  with  the 
contract  drawings  or  specifications. 

4.  Manufacturer's  Certificate.  Your  contract  specification  may 
require  the  submission  of  notarized  “Manufacturer's  Certificates  of 
Compliance"  with  the  specification  on  certain  items.  Five  (5)  copies  of 
the  cerificates  along  with  five  (5)  copies  of  the  transmittal  letter 
must  be  submitted.  You  will  be  notified  in  writing  of  the  acceptance 
or  rejection  of  the  certificates. 

5.  Factory  Inspection.  Where  the  specification  requires  certain 
materials  or  equipment  to  be  factory  inspected  b;  epresentatives  of 
the  Government,  such  as  the  Defense  Contract  Administration 
Services,  at  the  factory,  you  must  submit  seven  (7)  copies  of  the 
purchase  orders  for  such  items  to  the  ROICC.  Do  this  as  early  as 
possible  to  allow  at  least  ten  (10)  working  days  for  the  ROICC  to 
arrange  for  the  inspection.  Your  allowing  less  than  ten  days  will  not 
result  in  waiver  of  the  requirement  of  factory  inspection.  No 
extension  of  contract  time  will  be  allowed  under  such  circumstances 
Purchase  orders  for  items  requiring  factory  inspection  must  contain 
complete  information  concerning: 

1.  Contract  and  specification  numbers. 

2  Purchasers  requisition  number  on  the  factory 

3  Name  and  street  address  of  the  factory 

4.  Approximate  date  material  or  equipment  will  be  available 


tor  inspection 

5.  Required  delivery  date  and  shipping  instructions 

6  Description  of  items  including  quantity,  quality  dimensions, 
capacity,  type,  and  catalog  number 

7.  Identification  of  Government  specifications  and  standards  to 
which  the  items  must  conform. 

6.  Expediting  Material  and  Equipment  through  Defense 

Priorities  and  Allocation  System  (DPAS).  Timely  delivery 
of  materials  is  your  responsibility  Identify  the  priority  of  the 
material  in  your  purchase  orders  and  comply  with  the  FAR  clause, 
Defense  Priority  and  Allocation  Requirements  (FAR  52.212-8),  which 
invokes  regulation  15.CFR  350,  Defense  Priorities  and  Allocation 
System  Any  assistance  given  by  the  Government  does  not  relieve 
you  of  the  responsibility  for  timely  delivery  of  the  material  for 
incorporation  m  the  project.  A  copy  of  the  DPAS  regulation  may  be 
obtained  from:  Office  of  Industrial  Resource  Administration,  Room 
3876,  US  Department  of  Commerce,  Washington,  D  C  ,  20230, 
Telephone  202  377-4506/3634.  If  you  encounter  difficulty  in 
obtaining  materials  or  equipment,  you  should  contact  and  document 
alternate  sources  in  an  effort  to  improve  on  the  delivery  time  If 
this  is  done  without  success,  the  ROICC  may  be  contacted  for 
assistance.  Provide  the  ROICC  with  a  copy  of  the  purchase  orders, 
including  the  names  and  telephone  numbers  of  supplier  or 
manufacturer  representatives.  It  is  extremely  important  ot  provide 
the  ROICC  with  the  manufacturer's  internal  job  order  number  The 
ROICC  will  provide  the  information  to  the  cognizant  Defense  Contract 
Administration  Service  for  possible  assistance.  If  the  ROICC  cannot 
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improve  the  delivery  date  through  DCAS,  he/she  will  review  the 
urgency  of  the  facility  being  constructed,  and  if  appropriate,  request 
you  to  complete  Form  ITA-999,  Request  for  Special  Priorities 
Assistance  The  below  instructions  for  completing  the  form  should  be 

closely  followed: 

1.  Fill  out  the  mumbered  blocks  1  through  17 

2  Block  FCommander 

Naval  Facilities  Engineering  Command  (0647) 
Department  of  the  Navy 
200  Stovall  Street 
Alexandria,  VA.  22332 

3  Block  2:Enter  only  one  applicant  contractor 

subcontractor,  supplier,  or  manufacturer-the  one 
who  is  directly  requesting  assistance. 

A  Block  10. Enter  only  one  purchase  order  item  unless  other 
items  are  of  the  same  material  and  general  product 
class  and  are  from  the  same  supplier. 

5.  Block  10c;The  dollar  value  must  be  entered 


6.  Block  12:Enter  only  one  supplier. 

7  Block  14:Enter  the  explanation  given  by  the  supplier  as  to 
why  the  required  delivery  date  is  not  being  met. 
The  more  specific  the  explanation,  the  easier  it  will 
be  to  determine  the  nature  of  the  problem  and  the 
type  of  assistance  which  will  be  most  beneficial 


It  is  not 
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uncommon  for  drivers  who  are  bringing  contractor  materials  onto  a 
Government  installation  to  inadvertently  deliver  the  goods  to  the 
Government  receiving  docks  rather  than  to  the  job  site.  This 
misdelivery  can  be  attributed  to  an  accumulation  of  errors:  The 
driver  has  not  been  adequately  instructed  on  where  to  take  the 
material,  the  Gate  Security  Guard  directs  him/her  to  the 
Government  receiving  area,  and  the  material  and  documents  are 
inadequately  marked  and  do  not  alert  the  receiver  to  the  fact  that 
the  shipment  is  not  directly  for  the  Government  Contractors  and 
subcontractors  are  requested  to  carefully  instruct  their  vendors  and 
suppliers  to  address  delivery  receipts  in  such  a  way  as  to  avoid 
confusion  and  delay  when  the  material  arrives  at  the  Government 
activity.  Mark  shipments  with  contract  number,  prime  contractor 
name  and  telephone  number,  and  contractor  point  of  contact  to 
receive  the  shipment. 

A.  Delivery  Receipt  Information.  For  the  benefit  of  both 
the  driver  and  the  receiver,  all  delivery  receipts  should  contain,  as  a 
minimum,  the  following  information: 

1  This  shipment  is  made  to _ 

Contractor 

2.  The  Navy  Contract  Number  is _ 

3.  Description  of  Project _ 

A.  Exact  location  of  unloading  area  within  the  Government 

Activity - 

5  The  Supply  Department  of  the  Government  Activity  is  not 

concerned  with  this  shipment  This  is  not  a  delivery  to 

the  US  Government. 

6  Gate  the  Truck  is  to  enter _ 
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B  Entry  on  the  Government  Activity  The  truck  driver 
must  show  the  Security  Guard  the  bill  of  lading  or  delivery  ticket 
indicating  the  name  and  location  of  the  project  involved  The  driver 
will  be  issued  a  one  trip  delivery  pass  He  must  comply  with  local 
security  regulations  and  proceed  directly  to  the  specific  location  of  the 
wont  The  contractor  must  have  on  site  a  representative  to  receive 
the  delivery  After  unloading,  the  driver  shall  return  directly  to  the 
Gate  Security  Guard  and  surrender  the  delivery  pass  and  a  properly 
executed  property  pass  for  any  material  remaining  on  the  truck. 
Property  passes  are  discussed  m  paragraph  8  below 

C.  Delivery  After  Hours.  If  a  delivery  is  expected  to 
arrive  after  normal  work  hours,  or  on  a  weekend,  arrangements 
must  be  made  in  advance.  If  a  delivery  date  and  time  is  unknown, 
request  the  P.OICC  to  make  arrangements  for  the  Gate  Guard  to 
notify  a  specific  contractor  representative  when  the  material  arrives 
The  Government  will  not  accept  delivery  for  the  contractor 

8  Property  Passes  No  property  may  be  moved  from  the 
Government  activity  Wjthout  a  Property  Pass  authenticated  by  the 
ROICC  or  his  authorized  representative.  Property  pass  forms  are 
available  from  and  are  executed  by  the  Government  Construction 
Representative.  The  items  to  be  removed  will  be  inspected  by  the 
Government  Representative  and  may  be  inspected  again  by  the  Gate 
Security  Guard  The  property  pass  must  be  diiivered  to  the  Gate 
Security  Guard  at  the  time  the  property  leaves  the  activity  whether 
or  not  the  guard  asks  for  the  pass  or  not  Failure  to  comply  wit n 
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these  procedures  may  be  cause  tor  denying  the  contractor's  vehicle 
access  to  the  activity. 

9  Floating  Equipment  If  the  work,  involved  m  your  contract 
necessitates  the  use  of  floating  equipment,  arrangements  relative  to 
handling,  berthing,  and  stowing  must  be  made  prior  to  bringing  the 
floating  equipment  onto  the  Government  Activity  A  clearance  will 
be  obtained  by  the  R01CC  upon  receipt  of  a  floating  equipment  list 
In  emergency  cases,  the  contractor  shall  make  direct  contact  with 
the  Activity  Watch  Officer. 

10  Protection  of  Material  and  Work  In  Place.  Ail  construction 
materials  and  work  m  place  must  be  protected  from  deterioration 
and  damage  during  construction.  As  provided  m  the  FAR  clause, 
Inspection  of  Construction  (FAR  52.246-12),  the  contractor  is 
responsible  for  damage  or  loss  until  such  time  as  the  work  is 
accepted  by  the  Government  No  inspection  or  test  by  the 
Government  shall  be  construed  as  constituting  acceptance.  Section  9 
outlines  acceptance  procedures. 

IF  Government  Furnished  Property.  Government  Furnished 
Property  (GFP)  is  defined  as  material  or  equipment  furnished  by  the 
Government  and  installed  by  either  the  contractor  or  the 
Government  depending  on  contract  requirements  The  contractor 
shall  use  the  GFP  only  in  connection  with  this  contract  and  shall 
maintain  adequate  property  control  records  m  accordance  with  sound 
accounting  practices  and  will  make  records  available  for  Government 
Representatives  to  inspect  on  request. 
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12  Contractor  Salvaged  Property  on  Construction  Contracts 
Salvaged  property  is  material  or  equipment  owned  by  the 
Government  not  considered  reusable  for  its  original  use  or 
recoverable.  These  items  are  generally  limited  to  pieces  of 
equipment  and  commonly  salvaged  material  such  as  copper  or  light 
fixtures  Check  your  contracts  General  Paragraphs  for  inclusion  of 
this  type  of  property. 

13.  Testing.  Adjusting  and  Balancing  (TAB)  Mechanical  Systems. 
Due  to  the  complexity  and  variety  of  today's  environmental  systems, 
it  is  not  possible  to  clearly  develop  prescriptive  testing,  adjusting,  and 
balancing  procedures  which  would  be  applicable  to  all  situations. 
However,  Specification  Sections  15996,  "Testing,  Adjusting  and 
Balancing  of  Air  Conditioning  Systems,"  15971,  "Space  Temperature 
Control  Systems,"  and  15501,  "Heating,  Ventilating  and  Cooling,"  will 
provide  you  specific  requirements  for  your  contract. 

Section  7  Contract-Changes  and-  Modifications 

1  Change  Orders.  Several  clauses  in  the  General  Provisions 
authorize  modifications  to  your  contract  These  include,  Changes 
(FAR  52.243-4),  Differing  Site  Conditions  (FAR  52. 236-2),  Termination 
for  Convenience  of  the  Government  (FAR  52.249-2),  Disputes  (FAR 
52.233-1),  Suspension  of  Work  (FAR  52.212-2),  and  Default  (FAR 
52.249-10).  The  clause  "Changes"  is  one  of  the  most  significant  m 
that  it  allows  the  Government  to  unilaterally  change  the  work  m 
your  contract.  The  Government  can  issue  you  a  Change  Order  and 
hold  you  to  performance  under  the  contract  The  clause  also 
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provides  for  equitable  adjustment  normally  determined  through 
negotiation.  Modifications  are  on  SF  30  and  signed  by  the 
Contracting  Officer.  The  contractor  will  be  given  a  reasonable 
amount  of  time  to  prepare  a  proposal  for  a  price  and/or  time 
adjustment 

2.  Procedure.  Government  proposed  modifications  will  usually 
be  initiated  by  the  R01CC  issuing  a  Request  for  Proposal  fRFPj.  This 
letter  will  set  forth  in  detail  a  description  of  the  work  to  be  added, 
deleted,  or  changed,  and  will  indicate  a  date  for  the  submission  of 
your  cost  and  time  proposal.  The  R01CC  will  provide  you  copies  of  a 
form  Estimate  For  Change  Order,  as  shown  in  Appendix  N,  which 
provides  the  format  and  instructions  for  preparing  and  submitting 
your  proposal  for  modification.  In  accordance  with  the  General 
Provisions  clause,  Modification  Proposals-Price  Breakdown,  you  will 
prepare  a  detailed  cost  estimate  and  forward  it,  in  duplicate,  to  the 
R01CC.  If  your  price  proposal  is  significantly  different  from  the 
Government  estimate,  you  may  be  requested  to  meet  with  the 
ROICC  or  his  representative  to  discuss  and  negotiate  the  modification 
price  and  or  time.  Your  representative  at  the  modification 
negotiation  must  be  authorized  to  make  a  final  agreement  with  the 
Government  and  bind  you  to  this  agreement.  Once  agreement  has 
been  reached,  the  ROICC  will  prepare  the  modification  document  and 
forward  it  to  you  for  signature.  You  are  to  return  an  originally 
signed  copy  to  the  ROICC.  Once  the  modification  document  is 
executed  by  both  parties,  you  may  proceed  with  the  work 
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authorized  by  the  change  Occasionally,  when  time  is  of  the  essence, 
the  R01CC  may  direct  by  unilateral  change  order  that  the  work 
proceed  prior  to  the  conclusion  of  negotiations.  This  direction  must 
be  m  writing  In  this  case,  monetary  value  will  not  be  stipulated  on 
your  copy. 

B  Price  Proposals  When  proposing  a  time  and/or  price 
adjustment  for  work  under  a  change  order,  you  must  support  your 
proposal  with  a  detailed  breakdown  of  time  and  costs.  As  a 
minimum,  the  price  breakdown  must  include  materials,  trades  to  be 
employed,  the  estimated  number  of  manhours,  equipment 
ownership/rental  prices,  proposed  subcontractors,  job  site  overhead, 
home  office  overhead  including  general  and  administrative  expenses, 
profit,  estimated  travel,  and  bond  costs.  The  ROICC  will  provide  the 
required  form  for  the  breakdown  as  discussed  earlier  Per  Defense 
Federal  Acquisition  Regulation  Supplement  (DFARS)  clause,  Pricing  of 
Adjustments  (DFARS  52.243-700),  and  the  FAR,  Part  31,  you  must 
comply  with  details  concerning  the  allowability  of  various  types  of 
costs.  Some  items  which  are  allowable  are  as  follows: 

1.  The  cost  of  materials  furnished  by  the  Government 

and  not  paid  for  by  the  contractor  or  any 
allowance  for  profit  thereon,  unless  the  contract 
provides  otherwise 

2.  Interest  on  deferred  payments  or  on  capital. 

3  Liquidated  Damages  of  any  description. 

4.  Legal  expenses  or  other  expenses  involved  in 
presenting  claims  against  the  Government 

5  Travel  and  other  similar  expenses  of  company  officials 
and  central  office  employees  These  expenses  are 
normally  considered  as  a  part  of  the  main  office 
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expense  and  are  not  allowed  as  direct  expenses 
unless  travel  is  clearly  shown  to  be  incidental  to 
the  change  in  question 

Profit  is  determined  by  use  of  the  Weighted  Guidelines  Method 
(Form  DD  1547),  and  is  no  longer  set  at  6$  for  modifications  but  may 
be  less  than,  equal  to,  or  greater  than  b%  For  modifications 
negotiated  pursuant  to  the  “Suspension  of  Work"  clause,  no  profit  is 
allowable  The  Weighted  Guidelines  Method  considers  the  risk  to  the 
contractor  in  the  performance,  management,  and  technical  areas 
Further  information  on  this  is  available  at  the  R01CC  office 

1.  Changes  of  1500.000  or  Less.  A  sample  Estimate 
for  Change  Order  is  shown  in  Appendix  0  and  should  be  use  as  a 
guide  when  submitting  price  proposals  for  changes  of  $500,000  or 
less  This  form  includes  average  overhead  computation  formula  If 
you  do  not  wish  to  use  these  formulas,  you  may  itemize  your 
overhead  costs  If,  however,  your  overhead  cost  percentage  is  higher 
than  that  allowed  under  the  standard  formulas,  you  must  provide 
an  independently  prepared  audit  report,  covering  at  least  a  current 
one  year  period  that  substantiates  the  higher  overhead  percentage 
for  submission  to  the  Defense  Contract  Audit  Agency  (DCAA) 
Combinations  of  standard  and  audited  overhead  rates  are  not 
permitted 

2.  Changes  Exceeding  $100,000  Public  Law  87-653, 
known  as  the  "Truth  m  Negotiations  Act,"  applies  to  change  order 
price  proposals  exceeding  $100,000.  SF  1411  cover  sheet  must  be  used 
in  submitting  these  price  proposals  Although  the  form  is  not  fully 
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adaptable  to  negotiated  construction  contract  changes,  its  use  is 
mandatory.  Cost  elements  on  the  form  may  be  modified  by 
attaching  price  breakdowns  in  the  standard  labor,  material,  or 
equipment  form  normally  used  in  construction.  Each  proposed  price 
element  must  be  substantiated  by  attaching  separate  pages  of  cost  or 
pricing  data  supporting  that  element  or  stating  where  it  may  be 
found.  It  is  the  submission  of  such  data  along  with  your  certification 
which  assures  compliance  with  the  law.  Upon  receipt  of  your 
proposal,  the  R01CC  will  review  the  SF  1411  for  completeness  and 
request  an  advisory  audit  report  by  the  DCAA  The  final  contract 
modification  price  will  be  negotiated  after  the  Audit  report  has  been 
reviewed  by  the  R01CC  and  appropriate  administrative  requirements 
have  been  accomplished.  As  soon  as  practicable  after  agreement  is 
reached  on  the  modification  price,  you  must  submit  to  the  R01CC  one 
"Certificate  of  Current  Cost  or  Pricing  Data",  as  described  in  FAR 
clause,  Cost  or  Pricing  Data  (FAR  15,804),  and  as  shown  in  Appendix 
P  Change  orders  in  excess  of  $100,000  are  subject  to  the  General 
Provisions  clause  "Price  Reduction  for  Defecticve  Cost  of  Pricing  Data- 
Modifications-Sealed  Bidding"  and  FAR  clause,  Subcontractor  Cost  or 
Pricing  Data-Modifications-Sealed  Bidding  (FAR  52.214-28,  April  85) 

3,  Caution  Against  False  Claims.  In  addition  to  any 
provision  of  the  contract,  contractors  are  advised  to  consider  the 
existence  and  applicability  of  18  U  S.C.A,  Section  206.287  and  1001  and 
other  laws  which  prohibit  the  knowing  and  intentional  submission  of 
false  claims  or  false  statements  in  support  of  claims. 
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C  Freedom  of  Information  Act.  Under  the  law,  the 
Government  must  make  available  to  interested  parties  certain 
records  when  requested.  To  be  certain  your  modification  pricing 
data  is  exempt  from  public  release,  any  proprietary  data  should  be 
appropriately  marked  to  that  effect  before  submission 

D.  Extension  of  Bond  If  your  contract  is  bonded  and  a 
modification  increases  the  contract  scope  or  increases  the  contract 
price  by  more  than  $50,000  or  25$  of  the  basic  contract  price,  your 
surety  requirement  is  expanded  to  require  that  you  extend  your 
bond  coverage  to  cover  the  change  order.  In  such  cases,  a  "Consent 
of  Surety"  statement  will  be  stamped  or  typed  on  the  change  order 
You  must  obtain  the  signature  of  your  surety  company  on  the 
statement  before  returning  the  modification  to  the  R01CC. 

E  Time  Extension.  Any  time  a  proposal  is  submitted  for 
a  modification,  you  must  indicate  in  the  proposal  the  number  of 
days  to  be  added  to  or  deleted  from  the  contract  time  by  reason  of 
the  changed  work.  If  no  change  in  contract  time  is  needed,  you 
should  so  state  in  the  proposal.  You  may  initiate  a  request  pursuant 
to  the  FAR  clause,  Default  (Fixed  Price  Construction)  (FAR  52.249-10), 
for  additional  contract  time  by  reason  of  delay  due  to  abnormal 
inclement  weather,  strikes,  fires,  floods,  epidemics,  or  other  factors 
beyond  your  control.  Such  requests  must  be  submitted  to  the  RQICC 
and  must  include  the  specific  reason  for  the  delay,  the  number  of 
days  lost  and  dates  of  the  delay,  some  indication  that  the  delay  was 
not  concurrent  with  any  other  delay,  that  it  was  beyond  your 
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control  and  that  of  any  tier  subcontractors.  The  request  must  also 
be  substantiated  by  documentation  such  as  weather  bureau  reports, 
statements  of  subcontractors  or  suppliers,  or  other  such  corroboration 
as  to  the  nature  of  the  delay  Requests  which  involve  delay  in 
procurement  pursuant  to  the  FAR  clause,  Defense  Priority  and 
Allocation  Requirements  (FAR  52  212-8),  must  also  show  that  your 
order  was  placed  within  a  reasonable  time  after  award  of  the 
contract,  that  all  orders  properly  identified  the  specified  procurement 
priority  rating,  tnat  you  had  reason  to  expect  timely  delivery  or 
that  conditions  made  it  impossible  to  obtain  timely  delivery  from 
any  normal  source,  that  you  have  endeavored  to  expedite  delivery 
when  delay  became  apparent  or  that  you  tried  to  fill  the  order 
elsewhere  Requests  based  on  weather  conditions  are  considered  only 
to  the  extent  that  the  days  of  inclement  weather  during  the 
contract  work  exceeded  the  established  average  for  that  period 
Time  extensions  may  also  be  considered  for  any  days  on  which  the 
site  was  unworkable  by  reason  of  previous  heavy  weather  If  the 
request  is  approved,  a  modification  will  be  issued  extending  the 
contract  time  at  no  change  in  the  contract  price. 

Section  8  Payments 

1.  Schedule  of  Prices.  Your  contract  specification  paragraph 
"Schedule  of  Prices"  requires  you  to  submit  to  the  R01CC  a  detailed 
breakdown  of  the  contract  price  giving  the  quantities,  unit  prices, 
and  total  prices  for  each  of  the  various  kinds  of  work  The  schedule 
must  be  based  on  the  actual  breakdown  of  the  bid  price,  including 
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breakdowns  of  subcontractor  prices  MAVFAC  4330/4,  "Schedule  of 
Prices,"  shown  in  Appendix  Q,  shall  be  used  for  this  purpose.  The 
original  plus  two  (2)  copies  must  be  submitted  within  five  (5)  days  of 
receipt  of  the  Notice  of  Award  and  must  be  signed  by  an  authorized 
representative  of  the  contractor  The  approved  schedule  will  be  used 
by  the  RCiCC  as  a  guide  in  approving  progress  payments,  and 
consequently,  the  initial  progress  payment  may  not  be  processed 
prior  to  approval  of  the  Schedule  of  Prices.  The  following  guidelines 
will  be  used  in  preparing  the  price  breakdown. 

1  A  separate  cost  breakdown  must  be  provided  for  each 

facility  category  code  if  required  by  the  specification. 

2  Each  major  item  of  work  shall  be  listed  and  shall  show  the 

unit  of  measure  of  the  quantity  furnished. 

3.  Prices  for  material,  equipment,  and  labor  shall  be  listed 

separately 

4.  The  mobilization,  demobilization,  overhead,  and  profit  shall 

not  be  shown  as  separate  items  but  must  be  pro  rated 
among  the  various  items  of  work.  For  contracts  over  $1 
million,  the  mobilization  line  item  for  construction  office 
set  up  for  the  initial  project  facilities  is  limited  to  5$  of 
the  total  contract  amount.  Premiums  for  performance 
and  payment  bonds  should  be  separately  itemized  if  you 
intend  to  request  specific  reimbursement  for  those  costs 
or  part  of  the  first  progress  payment. 

5  The  total  amount  of  all  itemized  costs  must  equal  the  exact 
contract  price. 

2.  Progress  Payments.  The  DFARS  clause,  Payments  Under 
Fixed  Price  Construction  Contracts  (DFARS  52.232-700),  describes  how 
payments  are  made.  Progress  payments  will  be  made  at  intervals 
indicated  in  your  contract,  generally  monthly,  however,  the  first 
progress  payment  may  take  up  to  six  (6)  weeks 
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A.  Protection  of  Materials  and  Work  in  Place.  When  a 
progress  payment  is  made,  ail  work  and  materials  covered  by  that 
payment  becomes  the  property  of  the  Government.  This  fact, 
however,  does  not  relieve  the  contractor  of  the  responsibility  for 
protection  of  that  work  and  material,  nor  does  it  waive  any  right  of 
the  Government  to  require  the  fulfillment  of  ail  of  the  terms  of  the 
contract.  Any  damage  to  the  work  or  materials  prior  to  final 
acceptance  shall  be  corrected  by  the  contractor. 

B  Labor  Prerequisite.  All  requirements  of  the  Labor 
Standards  Provisions  must  be  met  as  a  condition  precedent  to 
progress  payments.  This  includes  submission  of  all  payroll  records 
and  statements  of  compliance  for  the  period  covered  by  the  invoice. 
These  are  addressed  in  Section  5  of  this  handbook 

C.  Material  on  Site.  Payment  may  be  made  for  100%  of 
the  cost  of  material  on  site,  but  not  yet  incorporated  in  the  work,  if 
the  contractor  has  clear  title  to  the  material  This  cost  cannot  be 
taken  directly  from  the  Schedule  of  Prices  since  overhead  and  profit 
included  in  the  schedule  of  prices  figure  are  not  part  of  the  actual 
material  cost.  When  payment  is  made  for  materials  on  site,  an 
amount  equivalent  to  such  payment  shall  be  deducted  by  the  ROICC 
form  the  appropriate  Schedule  of  Prices  items  so  that  future 
payments  will  not  include  material  costs  previously  reimbursed. 
Material  delivered  to  the  contractor  at  locations  other  than  the  site 
may  also  be  taken  into  consideration  if  such  consideration  is 
specifically  authorised  by  the  contract,  and  if  the  contractor 
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furnishes  satisfactory  evidence  that  he/she  has  acquired  title  to  such 
material  and  that  it  will  be  utilized  on  the  work,  covered  by  this 
contract. 

D.  invoice.  To  request  a  progress  payment,  you  must 
submit  an  original  copy  of  form  NAVFAC  7300/30,  "Contractor's 
invoice,"  as  shown  m  Appendix  R.  if  you  are  requesting  payment 
for  stored  materials  no  yet  incorporated  m  the  work,  you  must 
enclose  with  you  invoice  proof  of  clear  title  to  such  material.  If  you 
are  requesting  reimbursement  for  premiums  paid  on  performance 
and  payment  bonds,  you  must  inclose  evidence  of  full  payment  to 
the  surety. 

E.  Retention.  Normally,  due  to  satisfacrtory  progress,  no 
retention  is  withheld.  Retention  up  to  10%  of  the  amount  of 
payment  may  be  withheld  if  there  is  not  satisfactory  progress 
While  not  considered  "retention"  per  se,  in  order  not  to  pay  for  work 
not  yet  done,  the  ROICC  may  specifically  identify  reductions  in  the 
amount  of  payment  by  marking  up  line  items  in  the  contractors 
estimate  to  reflect  the  completed  work  for  the  basis  of  payment 
Similarly,  the  ROICC  may  retain  an  administrative  reduction  for 
missing  payrolls  and  labor  documents. 

3.  Progress  Charts.  With  each  invoice,  you  must  submit  an 
updated  work  schedule  indicating  items  completed  and  setting  forth 
any  revised  timetable  for  the  remaining  work.  This  work  schedule, 
in  conjuction  with  the  schedule  of  prices,  will  enable  the  ROICC  to 
estimate  progress  payment  amounts  and  project  whether  the  work 
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will  be  completed  within  the  contract  time  Failure  to  submit  the 
updated  schedule  may  result  m  the  ROICC  withholding  approval  of 
the  progress  payment. 

4.  Final  Payment.  Upon  completion  of  the  work,  including 
submission  of  acceptable  "As  Buiits",  and  upon  acceptance  by  the 
Government,  the  balance  due  on  the  contract  less  any  liquidated 
damages  or  claims  against  the  contractor,  shall  be  paid  by  the 
Government  A  deductive  modification  will  be  issued  to  reflect  any 
liquidated  damages.  Prerequisites  to  final  payment  is  the  submission 
of  a  Contractor  s  Invoice  for  the  balance  of  the  contract  price  and  the 
execution  of  a  final  release  of  claims  against  the  Government.  The 
release  shall  be  executed  in  four  (4)  copies  on  form  NAVFAC  4330/7 
as  shown  in  Appendix  S. 

Section  9  Contract  Completion 

1.  Substantial  Completion.  A  facility  is  substantially  complete 
when  it  has  reached  a  stage  in  its  construction  where  it  can  be  put 
to  the  use  for  which  it  is  intended,  even  though  minor  items  remain 
to  be  completed  in  order  to  fully  conform  to  the  contract  documents 
The  term  "substantial  completion"  implies  that  there  is  work 
remaining  to  be  done  and  that  the  contract  is  not  complete.  Section 
8  discusses  the  disbursement  of  retained  monies  at  substantial 
completion. 

2.  Prefinal  Inspection.  The  prefinal  inspection  is  a  procedure 
where  the  Government  is  assured  that  the  project  has  been 
completed  m  accordance  with  the  plans  and  specifications  prior  to  the 
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final  acceptance  inspection  A  well  organized  pretmal  inspection  will 
expedite  the  final  inspection  and  acceptance  process.  The  prefinal 
inspection  should  not  be  viewed  as  a  means  for  you  to  ascertain 
what  must  be  accomplished  to  complete  the  contract,  but  rather  an 
explanation  of  the  minimum  standards  that  will  be  accepted  to 
conform  with  the  contract  requirements.  Strict  compliance  with  the 
contract  is  your  responsibility  and  all  fine  tuning  of  the  contract,  i  e  . 
painting,  lighting,  touch  up,  equipment,  panel  labeling,  testing,  etc  , 
should  be  completed  before  requesting  the  prefinal  inspection.  When 
you  feel  that  the  project  or  a  phase  of  the  project,  when  applicable, 
is  ready  for  prefinal  inspection,  the  ROICC  Construction 
Representative  (Con  Rep)  assigned,  the  project  superintendent  and/or 
the  CQC  Representative  should 

!  Set  a  time  and  location  to  start  the  inspection 

2  Have  a  copy  of  the  plans  and  specifications  at  the 
time  of  meeting 

3.  Ensure  each  punch  list  item  state:  the  deficiency,  its 
location  and  the  drawing  or  specification  sections 
applicable  to  the  problem 

During  the  initial  inspection,  if  the  "punch  list",  or 
list  of  deficiencies,  becomes  lengthy,  the  Con  Rep 
will  stop  the  inspection  recommending  that  further 
fine  tuning  be  accomplished.  At  the  completion  of 
the  project,  a  record  of  the  efforts  taken  by  you  to 
finalize  the  work  will  be  used  to  provide  an 
evaluation  of  your  performance 

3.  Final  Inspection  and  Acceptance.  When  the  work  is 
complete,  the  contractor  must  request  a  final  inspection  Although 
day  to  day  job  inspections  are  done  by  the  Government  Construction 
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Representative  (ConP.ep),  the  final  inspection  will  be  conducted  by  the 
ROICC  and/or  his/her  Project  Manager,  the  Activity  Commanding 
Officer  or  his/her  representative,  and  the  contractor  or  his/her 
representative.  The  "punch  iist"  wiii  be  generated  during  the  time  of 
this  inspection.  As  each  item  is  completed,  it  shall  be  jointly  signed 
off  by  the  contractor  and  the  Con  P.ep.  The  ROICC  will  orovide  a 
letter  of  acceptance  to  the  contractor  after  completion  and  inspection 
of  all  work  required  by  the  contract.  Acceptance  shall  be  final  and 
conclusive  except  for  latent  defects,  fraud,  gross  mistakes,  or  the 
Government's  rights  under  any  warranty  or  guarantee  as  stated  in 
FAR  clause,  Inspection  of  Construction  (FAR  52.246-12). 

4  Use  bv  the  Government  Before  Completion.  Under  the 
provisions  of  the  FAR  clause.  Use  and  Possession  Prior  to  Completion 
(FAR  52.236-11),  the  Government  may  take  possession  of  or  use 
completed  or  substantially  completed  portions  of  the  work  prior  to 
acceptance.  In  such  a  case,  you  will  be  relieved  of  the  responsibility 
for  any  loss  or  damage  to  the  work  resulting  from  the  Government's 
possession  or  use  An  equitable  adjustment  may  be  made  in  the 
contract  price  and/or  time  if  possession  or  use  by  the  Government 
delays  the  progress  of  the  work  or  causes  additional  expense  to  you 
On  that  portion  of  the  work  in  possession  or  use  by  the  Government, 
the  warranty  period  will  commence  on  that  date  which  is  also 
known  as  the  Beneficial  Occupancy  Date  (BOD). 

5  As  Built  Drawings  If  your  contract  contains  a  General 
Paragraphs  clause  "Record  Drawings",  "As  Built  Drawings",  or  similar 
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clause,  you  must  during  construction,  continuously  update  at  least 
one  set  of  contract  drawings  by  marking  in  red  the  actual  "as  built  ' 
conditions  where  they  differ  from  the  conditions  shown  on  the 
contract  drawings.  The  updates  should  include  manufacturers 
orands,  types,  or  classes,  etc.  This  process,  in  effect,  transcribes  all 
changed  information  onto  the  drawings  for  use  by  the  Government 
in  future  maintenance,  repair,  and  alteration  work.  The  as  builts 
shall  be  turned  over  to  the  ROICC  during  the  final  inspection  You 
are  not  expected  to  make  new  drawings.  Reproducible  drawings  are 
provided  at  the  start  of  the  contract  to  enable  you  to  make  copies  of 
the  contract  drawings  as  needed. 

6.  As  Built  Record  of  Materials.  Used.  You  are  required  to 
furnish  an  as  built  record  of  materials  used  on  the  project  which 
shall  be  keyed  to  the  areas  and  spaces  depicted  on  the  contract 
drawings  showing  brands,  manufacturers,  types,  classes,  etc  Final 
payment  will  not  be  processed  until  this  record  is  received  and 
approved  by  the  ROICC 

7.  Contract  Close  Out.  Immediately  following  the  final 
inspection  and  the  facility  found  acceptable,  the  ROICC  will  advise 
you  officially,  in  writing,  that  the  facility  has  been  accepted  and  that 
the  effective  date  for  the  commencement  of  the  warranty  period  is 
the  date  of  the  acceptance.  Also,  m  this  letter,  any  deficiencies 
outstanding  at  the  time  of  the  final  inspection  will  be  provided  You 
will  be  requested  to  correct  these  items  within  thirty  (30)  days  or 
other  mutually  agreed  time  schedule.  There  are  many  forms  besides 
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the  contractors  release  that  are  required  to  be  filled  out  by  the 
contractor  before  final  payment  can  be  approved  by  the  R01CC  Each 
P.01CC  office  is  staffed  to  supply  you  with  these  forms  and  assist  you 
in  filling  them  out  upon  your  request  The  following  items  must  be 
provided  by  you  as  the  contractor  before  the  paperwork  can  begin  to 
be  filled  out. 

1.  Mew  equipment  guarantee  and  warrant  information 

such  as  effective  dates,  documents,  equipment 
types,  addresses  and  phone  numbers  of  all 
subcontractors  and/or  equipment  suppliers  or 
manufacturers  specifically  designated  in  writing  by 
the  contractor  for  direct  contact. 

2.  Manufacturer's  spare  parts  catalogs  and  as  built 

records  of  materials  in  quantities  specified  m  the 
contract. 

3.  Operating  and  Maintenance  (08.M)  Manuals 

4.  Keys  to  doors,  special  enclosures,  water  valves  and 

fire  hydrants  and  other  detached  special  appliances 
required  for  operation  and  maintenance  of  the 
facility. 

5.  As  built  drawings. 

6  Government  Furnished  Property  (GFP)  records 

7.  Test  certificates  performed  during  the  progress  of  the 
project 

8  Complete  start  up  testing  of  systems,  with  a  list  of 
instructor  names  and  the  type  of  instructions 
provided  to  the  Government  Operating/Maintenance 
personnel. 

8.  Guarantees  and  Warrantees.  Under  the  FAR  clause, 
Warranty  of  Construction  (FAR  52  246-21),  the  contractor  warrants 
the  equipment,  material,  workmanship,  and  design,  provided  by  the 
contractor  or  any  subcontractors  or  suppliers  to  be  free  of  defects  for 
a  period  of  one  year  form  the  date  of  final  acceptance  Any  repair 
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or  replacemernt  made  under  the  terms  of  the  warranty  are  also 
warranted  for  one  year  form  the  date  of  repair  or  replacement  The 
warranty  period  is  covered  by  the  contractor's  Performance  Bond 
Special  features  of  construction  such  as  roofs  may  have  extended 
warrantees  specified  for  a  period  greater  than  one  year  Check  your 
contract  for  these  types  of  warrantees.  You  must  submit  the 
properly  completed  extended  warranty  as  specified  in  the  contract 
prior  to  final  acceptance  of  the  project. 

Section  10.  Miscellaneous 

1.  Checklist  for  Contract  Completion.  To  assist  you  in 
monitoring  the  execution  of  the  administrative  requirements  of  your 
contract,  a  checklist  if  provided  in  Appendix  U.  This  checklist  is  not 
intended  to  be  all  inclusive  nor  is  every  listed  item  applicable  to  all 
contracts.  Each  item  on  the  list  is  followed  by  a  page  number 
indicating  the  page  in  this  handbook  where  information  pertinent  to 
that  item  may  be  found.  It  is  recommended  you  reproduce  copies  of 
the  checklist  and  tailor  them  to  suit  your  particular  contract. 

2.  Utilities.  Your  contract  may  contain  a  FAR  clause, 
Availability  and  Use  of  Utility  Services  (FAR  52.236-14),  important 
sections  of  which  are  discussed  below: 

A.  Contractor  Supplied.  If  there  is  no  provision  for 
Government  utilities  in  your  contract,  you  are  responsible  for 
providing  your  own  utilities.  This  does  not  mean  that  you  cannot 
approach  the  Government  for  utility  services,  but  it  does  mean  that 
the  Government  is  under  no  obligation  to  provide  them. 
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B.  Government  Supplied.  If  your  contract  specifically 
makes  Government  utilities  available  for  you  use,  you  will  be 
allowed  to  connect  to  the  applicable  utilities  at  the  place  and  in  the 
fashion  required  by  your  contract,  at  no  cost  to  the  Government. 

You  will  be  charged  for  utilities  consumed,  unless  your  contract 
states  otherwise,  and  you  may  have  to  provide  meters  where 
necessary  to  determine  those  charges 

C.  Interruption  of  Government  Owned  Utilities  As 
required  by  the  specification  paragraph  "Order  of  Work",  a  request 
for  cutoff  of  Government  owned  utilities  to  make  tie  m  connections 
or  changeovers  shall  be  submitted  in  writing  to  the  ROICC.  This 
request  must  be  made  at  least  fifteen  (15)  calendar  days  in  advance, 
unless  the  ROICC  or  your  contract  requires  otherwise. 

3.  Swra&g  Trailers,  Buildings,  Shops,  Offices  and  Sanitation 
Facilities.  The  need  for  sanitary  convenience  for  the  use  of  persons 
employed  on  the  contract  will  vary  depending  on  the  nature  and 
location  of  the  work.  The  General  Paragraph  entitled  "Sanitation" 
addresses  requirements  pertinent  to  contractor  provided  facilities.  In 
some  cases,  the  use  of  existing  Government  sanitary  facilities  may  be 
allowed  by  the  ROICC,  in  which  case,  you  will  be  expected  to  bear 
some  responsibility  for  the  maintenance  and  cleanliness  of  those 
facilities.  Compliance  with  the  sanitation  requirements  of  the  US 
Army  Corps  of  Engineers'  Safety  and  Health  Requirements  Manual  is 
mandatory. 

4  Value  Engineering.  Under  the  terms  of  the  FAR  clause, 
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Value  Engineering-Construction  (FAR  52.248-3),  it  is  recommended 
that  you  propose  changes  to  the  contract  whereby  the  end  product 
of  construction  is  achieved  at  a  lesser  cost  Proposals  are  considered 
based  on  initial  dollar  savings  and  operational  and  maintenance 
savings  over  the  expected  life  of  the  project.  If  tne  Government 
accepts  your  proposal,  you  will  share  m  the  savings  as  described  m 
the  above  named  clause.  Submission  of  proposals  must  be  made  m 
five  (5)  copies  on  the  form  shown  in  Appendix  J,  Value  Engineering 
Change  Proposal  (VECP). 

5.  Incentive  Awards.  It  is  considered  that  encouragement  and 
praise  in  the  form  of  certificate  awards  will  provide  an  incentive  to 
meet  contract  deadlines  and  stimulate  high  performance,  as  well  as 
improve  contractor  relationships  and  insure  recognition  of 
contractors,  whether  they  be  individuals  or  organizations,  whose 
contract  performance  warrants  recognition.  Under  this  program, 
recognition  is  restricted  to  contractors  for  noteworthy 
accomplishments  in  excess  of  contract  requirements  m  one  or  a 
combination  of  the  areas  below: 

1.  Continued  high  standards  of  performance  over  a  long 
period  of  time 

2  Speed  of  accomplishment. 

3.  Significant  savings  of  money  to  the  Government. 

4.  Cooperation  beyond  the  terms  of  the  contract  to  serve 

the  convenience  of  the  Navy  and  the  Government 

A.  Types  of  Awards. 

1-  Commander's  Certificate  of  Commendation.  This 
is  the  highest  NAVFAC  award  that  may  be  granted  to  a  contractor 
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It  is  awarded  to  contractors  who  have  performed  on  a  contract  in  an 
outstanding  manner.  The  Certificate  is  signed  by  the  Commander, 
Naval  Facilities  Engineering  Command. 

2.  Certificates  of  Appreciation.  This  award  is 
granted  to  contractors  who  have  performed  on  a  contract  m  a 
meritorious  manner.  It  is  issued  and  signed  by  the  Commanding 
Officer,  Chesapeake  Division,  Naval  Facilities  Engineering  Command. 

6  Contract  Compliance  Notice.  Hopefully,  with  good 
understanding  and  communication  between  the  Government  ana  the 
contractor,  potential  construction  deficiencies  will  be  avoided 
However,  if  it  becomes  necessary,  the  Navy  may  issue  a 
'Construction  Contract  Non  Compliance  Notice"  as  shown  in  Appendix 
V.  This  Notice  is  not  considered  routine.  It  is  usually  restricted  to 
contract  deficiencies  that  require  correction  before  proceeding  with 
new  work  and/or  those  deficiencies  the  contractor  is  reluctant  to 
correct.  This  form  is  issued  by  the  ROICC  or  his  designated 
representative  to  the  contractor's  representative,  usually  the 
superintendent  or  CQC  Representative,  along  with  instructions  for 
completing  the  Notice.  The  contractor  is  required  to  acknowledge 
receipt  of  the  Notice  by  signing  it,  recording  on  it  the  corrective 
action  taken,  and  returning  one  copy  of  it  to  the  Government 

7.  Fire  Protection  System  Inspections  The  Commander  of  the 


Chesapeake  Division,  Naval  Facilities  Engineering  Command,  assigns  to 
the  Fire  Protection  Engineering  Branch  (Code  408)  the  responsibility 
for  inspecting,  testing  and  recommending  for  approval  all  fire 


protection  installations  and  devices  before  acceptance  by  the  Navy 
All  shop  drawings  and  literature  pertaining  to  fire  protection  systems 
shall  be  forwarded  via  the  R01CC  to  the  Commander,  Chesapeake 
Division,  Naval  Facilities  Engineering  Command  (ATTN.  Code  05)  for 
review  and  approval  by  Code  4048.  Prior  to  starting  the 
installation,  verification  should  be  made  by  the  Con  Rep  that 
submitted  detailed,  working  drawings  and  catalogs  of  equipment 
have  been  reviewed  and  approved  by  the  Fire  Protection  Engineering 
Branch.  The  submittal  should  be  checked  to  ensure  approval  has 
been  granted  During  installation  of  the  fire  protection  system  the 
Con  Rep  is  responsible  for  inspecting  the  work  to  assure  that  the 
system  is  being  installed  in  accordance  with  the  approved  drawings 
and  descriptive  literature.  On  CQC  projects,  the  CQC  Representative 
will  perform  routine  inspections  with  the  Con  Rep.  When  the  fire 
protection  installation  has  been  completed,  the  Con  Rep  shall  witness 
a  prefinal  inspection  and  conduct  a  complete  operational  test  of  the 
entire  system.  Upon  verification  that  the  system  functions  properly, 
the  contractor  should  submit,  in  writing,  that  the  system  has  been 
tested  and  is  ready  for  final  inspection  providing  the  dates  and  times 
to  perform  the  final  tests  and  inspections.  Once  the  notice  is  received 
from  the  contractor,  the  ROICC  will  set  up  the  final  inspection  and 
acceptance  tests  through  the  proper  channels,  and  may  request  the 
Con  Rep  to  notify  the  contractor,  his/her  subcontractors  and 
manufacturer’s  representative  in  writing. 

The  minimum  personnel  recommended  to  attend  the  final 
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operational  tests  are: 


l.  Prime  Contractor  Representative 

2  CQC  Representative  on  CQC  projects 

3.  Manufacturer  Representative  when  required. 

4.  Subcontractor,  if  applicable 

5  CHESNAVFACENGCOM  Fire  Protection  Engineer 

6  ROICC 

7  Construction  Representative. 

8  Fire  Department  Representative 

9.  Representative  of  the  using  Activity 
8.  Contractor  Evaluation.  Upon  completion  of  the  project,  the 
ROICC  will  prepare  a  contractor  performance  evaluation  based  on 
performance  elements  of  contractor  quality  control,  timely 
performance,  effectiveness  of  management,  compliance  with  labor 
standards,  and  compliance  with  safety  standards.  The  ROICC  will 
advise  the  contractor  prior  to  preparing  an  unsatisfactory 
performance  evaluation  to  allow  contractor's  comments  to  be 
addressed  in  the  ROICC  evaluation  Contractor  awareness  and 
compliance  to  contractor  responsibilities  should  prevent  unsatisfactory 
performance 
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APPENDICES 


A  Typical  ROICC  Contracts  Office  Organizational  Charts 
(Jan  88) 

B  Performance  and  Payment  Bonds-SF  25  and  25-A  (10-83) 

C  Statement  and  Ackncwiedgement-SF  1413  (10-83) 

D  Daily  Report  to  inspector-NAVFAC  11013/10  (1-74) 

E  Contractor  Quality  Control  (CQC)  Checklist  (12-87) 

F  CQC  Daily  Report  (No  Date) 

G  Department  of  Labor  Wage  Poster  (Nov  83) 

H  Equal  Employment  Opportunity  Commission  Poster  (1984' 

I  Statement  of  Comphance-DD  Form  879  (Nov  68) 

J  Payroll  Form  WH-347  (1-68) 

K  Request  for  Authorization  of  Additional  Classification  and 
Rate-SF  1444  (10-87) 

L  Labor  Standards  Interview-SF  1445  (10-87) 

M  Sample  CQC  Submittal  Status  Log  (No  Date) 

N  Estimate  for  Change  Order-NAVFAC  4330/43  (6-82) 

O  Sample  Change  Order  Proposal  (March  1988) 

P  Certificate  of  Current  Cost  or  Pricing  Data  (No  Date) 

Q  Schedule  of  Prices  (Construction  Contract)-NAVFAC  4330/4 
(10-77) 

R  Naval  Facilities  Engineering  Command,  Contractor's  Invoice- 
NAVFAC  7300/30  (10-81) 

S  Contractor's  Release-NAVFAC  4330/7  (6-72) 

T.  Value  Engineering  Change  Proposal  (VECP)  (No  Date) 

U  Checklist  for  Contract  Completion  (1988) 

V.  Construction  Contract  Non  Compliance  Notice-NAVFAC  4 
330/36  (7-87) 
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DEPUTY  -  MAY  BE  A  MILITAR  /  OR  CIVILIAN  WHO  SERVES 
AS  RESIDENT  ENGINEER  AND/OR  OFFICE  MANAGER 


PART  53— FORMS 


53.301-25 


PERFORMANCE  BOND 

(Soo  Imtnjctjont  on 

data  of  contract} 

PRINCIPAL  tLtgai  nama  and  du4i*«M  9 admit 

TVPC  OF  ORGANIZATION  fX  "  uni 

I  |  INDIVIDUAL  Q  PARTNERSHIP 

|  |  JOINT  VENTURE  [H  CORPORATION 

STA-re  oif"iNd5A'WAA?l6N 

SURCTV(lLS)  (Hamattt  and  ouitnau  addmi(iu) 

PENAL  sum  OF  BONO 

contract  Bate 

"CONTRACT  no. 

OBLIGATION: 


We,  the  Principal  and  Suretv(ies).  art  firmly  bound  to  the  United  States  of  America  (hereinafter  called  the  Government!  in  the  above  oenai 
sum  For  oavment  of  the  penel  sum.  we  bind  ourselves,  our  heirs,  executors,  administrators,  and  successors.  iomtly  and  severally  However, 
wnere  the  Sureties  are  corporations  acting  as  co-sureties,  we.  the  Sureties,  bind  ourselves  in  such  sum  "jointly  and  severally ”  as  well  as 
’"severally''  only  for  the  puroose  of  allowing  a  joint  action  or  actions  against  any  or  all  of  us.  For  ail  other  purposes,  each  Surety  binds  itself, 
iomtly  and  severally  with  the  Pnncioai.  for  the  oavment  of  the  fcm  shown  opposite  the  name  of  the  Surety  if  no  limit  of  liability  is  indi¬ 
cated.  the  limit  of  liability  is  the  full  amount  of  the  penal  sum. 

CONDITIONS. 

The  Principal  has  entered  into  the  contract  identified  above. 

THEREFORE. 

The  above  obligation  is  void  if  the  Principal  - 

(a) (1)  Performs  and  fulfills  all  the  undertakings,  covenants,  terms,  conditions,  and  agreements  of  the  contract  during  the  original  term  of 
the  contract  and  any  extensions  thereof  that  are  granted  by  the  Government,  with  or  without  notice  to  the  Surety(ies).  and  during  the  life 
of  any  guaranty  required  ur.der  the  contract,  and  (2)  perform  and  fulfills  all  the  undertakings,  covenants,  terms  conditions,  and  agreements 
of  any  and  all  duly  authorised  modifications  of  the  contract  tnat  hereafter  are  made.  Notice  of  those  modifications  to  the  Surety(ies)  are 
waived. 

(b)  Pays  to  the  Government  the  full  amount  of  the  taxes  imposed  by  the  Government,  if  the  said  contract  is  subject  to  the  Miller  Act. 
(AO  U.S.C.  270a-270e).  which  are  collected,  deducted,  or  withheld  from  wages  paid  by  the  Principal  in  carrying  out  the  construction  con¬ 
tract  with  respect  to  which  this  bond  is  furnished. 

WITNESS. 

The  Prmcioal  and  Surety(ies)  executed  this  performence  bond  end  effixed  their  seels  on  the  above  date. 
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53.301-25 


FEDERAL  ACQUISITION  REGULATION  (FAR) 


INSTRUCTIONS 


1.  T*"'j  Is  authorized  for  uae  in  connection  with  Government 
contrects.  Any  deviation  from  this  form  will  require  the  written 
aoproval  of  the  Administrator  of  General  Services. 

2.  insert  the  full  legal  name  and  business  address  of  the  Principal  in 
the  space  designated  "Pnnapal"  on  the  face  of  the  form.  An 
authorization  person  shall  sign  the  bond.  Any  person  signing  m  a 
representative  ca cecity  (e.g..  an  attorney-in-fact)  must  furnish  evi¬ 
dence  of  authority  if  that  representative  is  not  a  member  of  the 
firm,  partnership,  or  |oint  venture,  or  an  officer  of  the  corpora¬ 
tion  involved. 

3.  lal  Corporations  executing  the  bond  as  sureties  must  aooear  on 
the  Department  of  the  Treasury's  list  of  approved  sureties  and 
must  act  wthm  the  limitation  listed  therein.  Where  more  than  one 
coroorate  surety  is  involved,  their  names  and  addresses  shall  appear 
m  the  spaces  (Surety  A.  Surety  8.  etc.)  headed  "CORPORATE 


SURETYUESI”.  In  the  space  designated  "SURETYUES)”  on  the 
face  of  the  form  insert  only  the  letter  identification  of  the  suret.es 

(b)  Where  individual  sureties  are  involved,  two  or  more  resoon, 
sibie  persons  shall  execute  the  bond.  A  completed  Affidavit  of 
Individual  Surety  (Standard  Porm  28).  for  each  individual  surety, 
shall  accompany  the  bond  The  Government  mav  require  these 
sureties  to  furnish  additional  substanuating  information  concerning 
their  financial  capability. 

4  Corporations  executing  the  bond  shall  affix  their  corporate 
seals,  individuals  shall  execute  the  bond  opposite  the  word  "Corpo¬ 
rate  Seal”,  and  shall  affix  an  adhesive  seal  if  executed  m  Maine 
New  Hampshire,  or  any  other  jurisdiction  requiring  adhesive  seals 

5.  Type  the  name  and  title  of  each  person  signing  this  bona  m  the 
space  provided 
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PART  53— FORMS 


53.301-25-A 


PAYMENT  BOND 

(Sm  Intmjctiom  on  rovorml 

DATE  SONO  EXECUTED  ( Mmi  6o  Mint  or  totor 
dom  of  cor*  trot  t) 

PRlNClPAw  (Logoi  nomo  »nO  oAArwmt 

TV  PC  OP  organization  rx"  oa«| 

n  individual  Q  partnership 

[~~|  JOINT  VENTURE  [~[  CORPORATION 

STATE  OP  INCORPORATION 

V{l£S)  lNmm*Ut  PuttittM  mddrw M(*i» 

PENAL  SUM  OP  BONO 

lilljllllHHIliHHiil 

Contract  date 

CONTRACT *iO. 

OBLIGATION: 


We,  me  Pnnaoal  Kid  Suretv(ies).  ere  firmly  bound  to  tfie  United  States  of  America  (hereinafter  called  the  Government)  in  the  above  oenal 

turn  For  payment  of  the  panel  sum,  we  bind  ourselves,  our  heirs,  executors,  administrators,  and  successors,  jointly  and  severally.  However. 
♦ 

where  me  Sureties  are  corporations  acting  as  co-sureties,  we.  the  Sureties,  bind  ourselves  in  such  sum  "jointly  and  severally"  as  well  as 
"severally"  only  for  the  purpose  of  allowing  a  joint  action  or  actions  against  any  or  all  of  us.  For  ail  other  purposes,  each  Surety  binds  itself. 

jointly  and  severally  with  me  Pnnaoai.  for  the  payment  of  the  sum  shown  opposite  the  name  of  the  Surety.  If  no  limit  of  liability  is  indi- 

a 

cated.  the  limit  of  liability  is  the  full  amount  of  me  penal  sum. 

CONOlTIONS. 

The  above  obligation  is  void  if  the  Principal  promptly  makes  payment  to  all  persons  having  a  direct  relationship  with  the  Principal  or  a  sub¬ 
contractor  of  me  Principal  for  furnishing  labor,  material  or  bom  in  the  prosecution  of  the  work  provided  for  in  the  contract  identified 
above,  and  any  authorized  modifications  of  the  contract  that  subsequently  are  made.  Notice  of  those  modifications  to  the  Surety(ies)  are 
waived. 

WITNESS 

The  Principal  and  Surety(ies)  executed  mis  payment  bond  and  affixed  their  seals  on  the  above  date. 
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53.301-25-A 


FEDERAL  ACQUISITION  REGULATION  (FAR) 


Corporate 

Seal 


Corporate 

Seal 


Corporate 

Seal 


INSTRUCTIONS 


1  Thu  form,  tar  th«  protection  of  parsons  supplying  labor  mb 
material,  ii  used  when  a  payment  bond  is  required  under  the  Act 
of  August  24.  1935.  49  Stat.  793  (40  U.S.C.  270a-270el.  Any 
deviation  from  this  form  will  require  the  written  approval  of  the 
Administrator  of  General  Services. 

2.  insert  the  tall  legal  name  and  business  address  of  the  Principal  in 
the  space  designated  '•Principal'-  on  the  face  of  the  form  An 
authorised  person  shall  sign  the  bond.  Any  person  signing  in  a 
representative  capacity  (e.g.,  an  attorney-in-fact)  must  tarnish  evi¬ 
dence  of  authority  if  that  representative  is  not  a  member  of  the 
firm,  partnership,  or  joint  venture,  or  an  officer  of  the  corpora¬ 
tion  involved 

3.  lal  Corporations  executing  the  bond  as  sureties  must  appear  on 
the  Department  of  the  Treasury's  list  of  approved  sureties  and 
must  act  within  the  limitation  listed  therein  Where  more  than  one 
corporate  surety  is  involved,  their  name*  and  addresses  shall  appear 


in  the  spaces  (Surety  A.  Surety  8.  etc.)  headed  "CORPORATE 
SURETY(IES)".  In  the  space  deugnatad  "SURETY!  I  ESI"  on  the 
face  of  the  form,  insert  only  the  latter  identification  of  the  sureties. 

(b)  Where  individual  sureties  are  involved,  two  or  more  respon¬ 
sible  persons  shall  execute  the  bond.  A  completed  Affidavit  of 
Individual  Surety  (Standard  Form  28).  tar  each  individual  surety, 
mall  accompany  the  bond.  The  Government  may  require  these 
sureties  to  tarnish  additional  substantiating  information  concerning 
their  financial  capability. 

4.  Corporations  executing  the  bond  shall  affix  their  corporate 
seals.  Individuals  shall  execute  the  bond  opposite  the  word  "Corpo¬ 
rate  Seal";  and  shall  affix  an  adhesive  seal  if  executed  in  Maine. 
New  Hampshire,  or  any  other  jurisdiction  regarding  adhesive  seals. 

5.  Type  the  name  and  title  of  each  person  signing  this  bond  m  the 
space  provided 
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53.301-1413 


FEDERAL  ACQUISITION  REGULATION  (FAR) 


STATEMENT  AND  ACKNOWLEDGMENT 


PART  I  -  STATEMENT  OF  PRIME  CONTRACTOR 


j.  Subcontract  number 


6.  The  crime  contractor  states  mat  under  the  contract  shown  in  item  I ,  a  subcontract  was  awarded  on  date  shown  m  item  2  bv 
(Name  of  Awarding  Firm) _ __ 


to  the  subcontractor  identified  in  Item  S.  for  the  following  work. 


PART  II  -  ACKNOWLEDGMENT  OF  SUBCONTRACTOR 

12.  The  subcontractor  acknowledges  that  the  following  clauses  of  the  contract  shown  in  Item  1  are  included  in  this  subcontract: 

Contract  Work  Hours  and  Safety 

Oavis-Bacon  Act 

Standards  Act  -  Overtime 

Aporsnticei  and  Trainees 

Compensation  -  Construction 

Compliance  with  Copeland  Regulations 

Payrolls  and  Basic  Records 

Subcontracts 

Withholding  of  Fundi 

Contract  Termination-Oebarment 

NSW  7*40-01-1  S1-4»7 
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CONSTRUCTION  REPRESENTATIVE  DATE 


CONSTRUCTION  REPRESENTATIVE'S  REPORT  (CRA) 

«V**C  twn  IMV  1741  >  /  »  OlOM'.lll.llli 


M*0K7  N4V«4C  not)  It 


INSTRUCTIOSS 


Renew  CQC  report  and  dtih  report  to  Inspector  verify  by  spat  checking  _ 

work  in  place  or  progreu  equipment.  and  material  delivered  to  tut.  observe  2 

testing  procedures  renew  CQC  Records 


A  CONTRACT  MO 


I?  *UP*»INT|NO«NT 


It  COC  MPAtUNTATlvt 


9.  JOB  SITE  SURVEILLANCE  AND/OR  INSPECTION 
(Lut  work,  material,  equipment,  testing  observed  I 


ITEMS  08SEPVE0/INSPECTE0 


COMMENTS  ON  PESULTS  Of  SUP  VEIL  LANCE /INSPECT  ION 


tOr») 
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CONTRACTOR  QUALITY  CONTROL  CHECKLIST 
CHECK  LIST 

ITEM  CHECKED/APPROVED  BY  DATE 

I.  CQC  PLAN  <4)copies)  _  _ 

A.  CQC  representative  and  CQC  staff 

qualifications  _  _ 

B.  CQC  representative  appointment  letter 
detailing  authority,  responsibilities 
and  duties.  This  letter  must  include  the 
authority  to  direct  removal  and 

replacement  of  any  defective  work.  ________________  _ 

C.  CQC  organization  chart  _  _ 

D.  List  of  names  of  the  CQC  staff  including 
their  authority,  responsibilities 

and  duties  _  _ 


E.  List  of  outside  testing  labs  employed  by 
the  contractor  including  scope  of 
services  to  be  provided 

F.  List  of  consulting  firms  employed  by  the 
contractor  including  scope  of  services 
to  be  provided. 

G.  Testing  Log 

H.  CQC  Daily  Report  Form 

I.  Testing  Laboratory  Approval 

1.  Functional  description  of  lab's 
organizational  structure 

2.  List  and  resume  of  testing  lab 
personnel 

3.  Affidavit  of  compliance  with 
applicable  that  all  lab  work  will 
be  performed  in  accordance  with 
contract  technical  specs. 
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COC  CHECK  LIST 


ITEM 


CHECKED/ APPROVED  BY 


4.  List  of  inspection  equipment 
corresponding  to  each  test  noted 
in  the  testing  log  and  equipment 
calibration  certificate 

5.  Certification  from  a  nationally 
recognized  agency  (i.e.  WACEL, 

CCRL,  etc.) 

6.  Affidavits  for  special  inspections 
must  be  submitted  to  the  Contracting 
Officer  before  progress  payments  for 
the  work  are  approved 

J.  Submittal  Review  Procedure  including 
names  of  persons  authorized  to  sign 
submittals  for  the  contractor 


K.  Submittals  status  log 

L.  Procedure  for  handling  variations 
from  contract  requirements  i.e.  why, 
where,  warrants  of  campatibility  and 
expense. 

M.  Specification  matrix  indicating  who  the 
authorized  submittal  reviewer,  inspector, 
and  testing  lab  personnel  (both  on  site 
and  factory)  will  be  for  each  technical 
specification  section 


N.  Inspection  schedule  keyed  to  the 

construction  schedule  that  follows  the 
order  to  the  technical  specification 
sections 


0.  Non-Compliance  check-off  list 
(deficiencies) 


P.  As-built  drawing  statement.  One 
full-size  set  of  marked  contract 
drawings  to  be  submitted  to  ROICC 
after  completion  of  construction 


DATE 
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CQC  CHECK  LIST 


ITEM 


CHECKED/ APPROVED  RV 


II.  INSPECTION  SCHEDULE  (must  be  keyed  to 
to  the  construction  schedule) 

A.  Preparatory  inspection  procedures 

B.  Initial  inspection  procedures 

C.  Follow-up  inspection  procedures 

D.  Special  inspection  and  documentation 
procedures  in  the  technical 
specification  sections,  if  applicable 

E.  Specific  statement  in  the  CQC  reports 
indicating  that  any  designs  and/or 
certifications  for  formwork,  falsework, 
or  erection  procedures  ware  inspected 
by  a  Professional  Structual  or  Civil 
Engineer,  if  applicable 

F.  CQC  scheduling  procedures  for  off-site 
factory  inspections.  All  factory 
inspections  must  be  documented  on  the 
CQC  report 


DATE 
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CQC  CHECK  LIST 


ITEM 


CHECKED /APPROVED  BY 


III.  INITIAL  CQC  MEETING 

A.  Define  Quality  Control,  Quality 
Assurance  and  Inspection 

B.  Schedule  of  future  weekly  or  biweekly 
CQC  meetings.  The  CQC  representative 
and  superintendent  must  be  in 
attendance.  CQC  representative  shall 
take  minutes  of  meetings  and  forward 
three  (3)  copies  to  the  ROICC  office. 

C.  CQC  representative  certification 
Compliance  statement  on  the  CQC 
daily  report 

D.  CQC  representative  test  result 
certification  statement 

E.  Preparatory  work  allowed  prior  to 
approval  of  the  CQC  plan  is  mobilization 
which  includes  surveying  for  location 

of  contractor's  offices,  laydown  areas, 
and  temporary  facilities  plus 
installation  of  temporary  facilities 

F.  Procedures  for  removal  of  a  disqualified 
CQC  representative  at  the  request  of 
the  Contracting  Officer 

G.  CQC  representative  shall  be  on 
site  at  ail  times  during  work 

progress 

H.  CQC  representative  must  constantly 
update  the  Submittal  Status  Log 


DATE 
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CONTRACTOR'S  OUALITY  CONTROL  DAILY  REPORT 


DAH 


CONTRACT  NO 


CONTRACTOR  i’Anr*w  or  St+canmcton 


WlATMfR 


TlTtC  AND  LOCATION 


RIAOAT  NO 


Of  SUMWNTINDINT  OR  fORf  MAN 


TtMRCRATURf 


JZHS3 


COWTWACTQR^USCONTRACTOA  WORKfORQ E 


HOLM  I  OARLOTIR 


LOCATION  ANO  OtSCRMTION 
Of  WORK  fWORMCO 


TOTAL  WORK  HOUR*  ON  JM 
STTTMSOATt 

■ 

ORRJLATIVf  TOTAL  Of  WORK 
HOLMS  fROM  PRSVIOLIt  RWORT 

TOTAL  WORK  HOURS  fROM 
START  Of  CONSTRUCTION 

motion  anoor  ttstwc 

I  TOOAT-ROLL0W  TRTH  I 


MM  TMIRf  ANT  LOOT  TMt  ACCBCNTS  TMM  da  TV 

cm  c  no 

If  "TfS".  A  COPT  Of  tm  COMfimO  OSHA  WROAT  tt  WOUMfO 


LOCATOR  ANO /OR 
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%nc  PAAA 
AMCO*  DRAWING  NO 


LOCATION  ANO  OISCWniON  OfOlficitNCitS - 

IVtr*n*s.  fau^iwni.  Stitt,.  an*' v  WortnmntA^l  ACTION  TutN  0«  TO  IE  TAKEN 


DCnCKNCXS  ecu— Clip  TMS  OATI 


construction  ano  *ant  (oupmnt  art  on  jor  am  m  uh  m  computed 


Pate  OP  PENAL 
MMOVAL  PROM  JOt  «TTl 


CONSTRUCTION  ANO  PLANT  (OLPPMCNT  NOT  UEPT  ON  JO*  SETS  PSAMANINTIV 

(Thm  wR  nrAN  pa Um  PA**  tM  maH*  «■» NNm  jmoA  At  mehma,  M  n  I 


NOUNS  WORKED 


DESCRIPTION 


HOURS  CUD 


On  WulE  af  Mn  CRtPKtgr,  I  cartifj  that  toil  riaort  ii  caaplata  art  carrtct  art  all  apvipaant  art  aatarial  aart  nN  nap* 
parEarart  Airin'  ttiU  rapartin*  parirt  art  in  caaplianta  aith  tka  eartratt  flan*  art  *aclficatiaaa  to  ton  last  a»  tj  ka«lad|t 
aacapt  aa  natrt  rta«a. 


Mimzas  coc  bp  is  im 


CONST  RUCTION  RiPRCSfNT  ATTVl'S  RtMAJKS  AND/OR  LXCSPTKMS  TO  TMt  RCPORT 


CONSTRUCTION  WMttSBfTATIVE 


Copy  available  to  DTIC  does  noi 
permit  fully  legible  reproduction 
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ID  ALL  w 
EMPLOYEES 

Working  on  Federal  or  Federall 
Financed  Construction  Project 


MINIMUM 

WAGES 

.OVERTIME 


APPRENTICES 


PROPER 

PAY 


You  must  be  paid  not  less  than  the  wage  rate 
in  the  schedule  posted  with  this  Notice  for  the 
kind  of  work  you  perform. 

You  must  be  paid  not  less  than  one  and  one-half 
times  your  basic  rate  of  pay  for  all  hours  worked 
over  8  a  day  or  40  a  week — whichever  is  greater. 
There  are  some  exceptions. 

Apprentice  rates  apply  only  to  apprentices 
properly  registered  under  approved  Federal  or 
State  apprenticeship  programs. 

If  you  do  not  receive  proper  pay,  contact  the 
Contracting  Officer  listed  below: 


WH  Publication  1321 
Revised  November  1983 


or  you  may  contact  the  nearest  office  of  the 
Wage  and  Hour  Division,  U.S.  Department  of 
Labor.  The  Wage  and  Hour  Division  has  offices 
in  several  hundred  communities  throughout  the 
country.  They  are  listed  in  the  U.S.  Government 
section  of  most  telephone  directories  under: 

U.S.  Department  of  Labor 
Employment  Standards  Administration 


U.S.  Department  of  Labor 

Employment  Standards 

Administration 

Wage  and  Hour  Division 
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Equal  Employment  opportunity  is... 


Frinti  toplojBUti 
Stitt  and  Local 

Government,  Educational 
Institutions 


■  H»«W  *— ’■■pir*"*'"  a  hi* 

inf.  promotion.  dtehar*i.  pay  fruit 
D.2.CU,  and  oil itr  up«u  oJ  unploy- 

m«m.  octb.  Date  of  raot.oote  ration. 

mz  or  anuiL 


Appfceaxaa  to  tod  «npkjj«i»  of  mam 
jrniu  tmplcytra.  Butt  and  ted  P» 
trnmosaandpubticxpmauidu- 
canonal  gUBuaoe.  in  proucuf  Em 
ptoymeot  ifirrm  labor  iw*an«  and  tp- 
PTOBcablp  prcframa  ite  «rt  OOftTtd. 


Tht  m  Dacr  »  tmUcrmog 

da  of  1287.  u  amtodad.  prab&ct  i|t 
4xid  prouau  appttcansi 
tod  tmpafm  tfi  40-70  froo  dtenau- 
diooc  m  bmnf  promotion.  dacbarfa 
pay  frinf.  Dtoaflu  and  «btr  apacu  of 
rapioymKii  Th.  la*  ooitn  me*  pri- 
nu  tmptoytrt.  BUu  and  teal  pirn- 
boss,  iducaflonal  maocudoos.  tapioy- 
buck  aftooM  aod  labor  xfUBa&ooi- 


In  addfioo  to  tbe  m 
profited  by  Itk  vn  of  tbs  Crrt  Btfbta 
Adi  (m*  abm)  JbUaitilSUASt 
US.  at  amtDdtd.  probate  ax  dwrt&u- 

aod  mo  partmag  tafaanBaQy  tqual 
nrt  m  rl*  an  wnHMiiimr  Tht  li~ 
wiii  mo«  prtrat  ampajan.  gut.  and 
teal  fnnMB  and  tduoaecnal  a- 

taint  tmpbyt  to  matt  tbt  la*  Haoy 
mploytrt  o«  omrtd  by  Wit  VIL  ba- 
oaut.  of  an.  an  aoartd  ty  tbt  Iqual 
P* yda. 


Jf  you  item  t&at  you  bar.  ban  da 
cnnunaud  undar  any  of  Uic 
abort  law,  you  should  umnadma^y 

wrtfttA/f 


At  0  Al(ai] 

/  i  \  OypatmajC 

yvr;  _  fcoiTanatiw 

Wlthugloc  D  C  20007 
otanOCCDwmOffla 

audio  sen  tatophoot 
dtraatona  uodtr  Q  S  Omreata 


■mplcyers  holdin|  Federal 
eostrncta  or  subcontracts 


tncuiw  OMtr  U246.  u  tnunritd  pro 

fcim  f*\  m  th.  at  rf 

na.  ante  nigac.  m  or  ottaoal  ones. 

aod  NquMi  a&ROMtt  aboo  B  aunt 

•quafe-  of  appcKuasy  &  at  tape*  of 

flpl^OBL 


1271  a  amtodad.  xobteate  dtenaa- 
naoonbaoauaof  haoteapaodFaqima 
a&rnum  tamo  m  optoy  aod  adnoa 
qaattsd  bendBappad  ti?*- 
vtfusli  ffar.  wh  naacnite  afloonnodt- 
ao.  aaa  prtm  ta  totem  oft  Job 

USoioear&tVi ^&^»urta 

BaaiMwwff  imfvnMMm 

probflMJofe  lamnunaane  and  riuim 
lOrmaan  acorn  to  wpity  tad 
adraoea  a  ajploymtm  Quibflad 
Vlacnaa  «  manna  aod  qualttad 
dkabtad  amraoi 


Appbcattt  to  and  cmptoyMt  of 
tampan*  *ttb  a  fidtral  fmnaatg 
acacia  x  tubccsraa  an  protaoad 
unto  tbt  atibxBat  abm.  Any  pmoo 
*te  aatw  a  aoeaax  ba  ffelaud  a 
oxdWRBButeo  x  aOraaBn  teooc 
aamH  ondx  taeum  CM*  U946. 
a  wnW  Shu  #08  at  tbt 
BtbabOaae  at  x  Smoob  401  of  Sw 
Itaaa  Ira  Man  BtadMOaa 


x  ao  OTOCP  rteooal  x  am  o act. 
Mad  lo  m  ultpbon.  dwoontt 
uodtr  D.8.  Qomoatot.  Dtpartmut  of 
labor 


frofmas  or  actbitiM 
xmfriaf  ridnal 
fiaandal  aniituot 

of  an.MtBteaa8.jp.  g 

M73.  ■  UMDdtd  xobSte  Kiployistr 
dunonacBoatbtbtMiafbaoAoi;- 
toy  jropaiB  x  tawty  *locb  r«ev« 
ltd— I  totpcal  mainrr 
Dumuomko  it  ptoUfud  id  tl  up*» 
Btfoytetttpnahtaflcapptd 
pnoot  *bo.  *tb  itumaUt 

.  OmteotXaJob 


to  teats  « tbt  pratmm  of  Ttte  VD  of 
0*  cm  Aa  If  OH.  TteVltf^ 
QHateBAfxnbttedUxunmaacDg 
tbt  tan  of  iml  aokr  x  ouooil  one  s 
pragiatxaBtlte  rto*no|  Mery 

dtenadtaw  1  ooaad  by  Tilt  VI  if  tbt 
primary  otjtxn  of  ibtEaiacui 
tauaoa  k  x"*n  of  tnployatio.  x 

whan  ampOoymcx  dummaarr-  cauax 
cayo »ua  d*xBBn«occ  m  frcrnd^ 
anna  undx  tueb  propaaa 


B  you  ttem  you  baa  baa  dtatmxaud 
j^toxBaprafraavtucbram 
Mnl  iMauoot.  you  tbould 

mmumnrj  unm  im  hdxai  i — - 


Don’t 

FOrget... 

Equal 

Employment 
Opportunity 
is  the  Law! 


Qam  ttraOable  to  OTIC  does  noi 
9«n&s  fully  legible  reproduction 


CfO  .  O  - 
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STATEMENT  OF  COMPLIANCE 


PAVROUL  »ume» 


PAVROCL  P  iVUCNT  OATC 


CONTRACT  NUMBCR 


I.  .  _ _ _  do  hereby  state: 

(Name  ot  aignatory  pmrty)  (Till*) 

(1)  That  I  pay  or  supervise  the  payment  of  the  persons  employed  by  _ 

(Contractor  or  a ubc  ontrac  tor ) 

on  the  ;  that  during  the  payroll  period  commencing  on  the  _ day  of 

(Building  or  work) 

_  19  and  ending  the _ day  of _ ,19  .all  persons 

employed  on  said  project  have  been  paid  the  full  weekly  wages  earned,  that  no  rebates  have  been  or  will  be  made  either  directly  or  in¬ 


directly  to  or  on  behalf  of  said 


from  the  full  weekly  wages  earned  by  any  person 


(Contractor  ot  aubcontractor ) 


and  that  no  deductions  have  been  ma'de  either  directly  or  indirectly  from  the  full  wages  earned  by  any  person,  other  than  permissible  de¬ 
ductions  as  defined  in  Regulations,  Part  3(29  CFR  Subtitle  A),  issued  by  the  Secretary  of  Labor  under  the  Copeland  Act.  as  amended 
(48  Slat.  948.63  Slat.  108.  72  Slat.  967;  76  Slat.  357;  40  U.S.C.  276c),  and  described  below: 
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The  wilful  falsification  of  any  of  the  above  atatementa  may  aubject  the  contractor  or  aubcontractor  to  civil  or  criminal  prosecution. 
See  Section  1001  ot  Title  16  and  Section  231  of  Title  31  ot  the  United  States  Code. 


DD."“.  879  previous  coitions  ari  osioutTi.  S/N  0102-LF -008-8801 


PRCVIOUS  COITIONS  ARC  OBSOUCTC. 


S/N  0102-LF -008-8801 


INSTRUCTIONS  FOR  PREPARATION  OF 
STATEMENT  OF  COMPLIANCE 

This  statement  of  compliance  meets  needs  resulting  from  the  amendment  of  the  Davis-Bacon  Act  to 
include  fringe  benefits  provisions.  Under  this  amended  law,  the  contractor  is  required  to  pay  fringe 
benefits  as  predetermined  by  the  Department  of  Labor,  in  addition  to  payment  of  the  minimum  rates. 
The  contractor’s  obligation  to  pay  fringe  benefits  may  be  met  by  payment  of  the  fringes  to  the  vari- 
ous  plans,  funds,  or  programs  or  by  making  these  payments  to  the  employees  as  cash  in  lieu  of 
fringes. 

The  contractor  should  show  on  the  face  of  his  payroll  all  monies  paid  to  the  employees  whether  as 
basic  rates  or  as  cash  in  lieu  of  fringes.  The  contractor  shall  represent  in  the  statement  of  com¬ 
pliance  that  he  is  paying  to  others  fringes  required  by  the  contract  and  not  paid  as  cash  in  lieu  of 
fringes.  Detailed  instructions  follow: 

CONTRACTORS  WHO  PAY  ALL  REQUIRED  FRINGE  BENEFITS: 

A  contractor  who  pays  fringe  benefits  to  approved  plans,  funds,  or  programs  in  amounts  not  less 
than  were,  determined  in  the  applicable  wage  decision  of  the  Secretary  of  Labor  shall  continue  to 
show  on  the  face  of  his  payroll  the  basic  cash  hourly  rate  and  overtime  rate  paid  to  his  employees, 
just  as  he  has  always  done.  Such  a  contractor  shall  check  paragraph  4(a)  of  the  statement  to  indi¬ 
cate  that  he  is  also  paying  to  approved  plans,  funds,  or  programs  not  less  than  the  amount  pre¬ 
determined  as  fringe  benefits  for  each  craft.  Any  exception  shall  be  noted  in  Section  4(c). 

CONTRACTORS  WHO  PAY  NO  FRINGE  BENEFITS: 

A  contractor  who  pays  no  fringe  benefits  shall  pay  to  the  employee  and  insert  in  the  straight  time 
hourly  rate  column  of  his  payroll  an  amount  not  less  than  the  predetermined  rate  for  each  classifi¬ 
cation  plus  the  amount  of  fringe  benefits  determined  for  each  classification  in  the  applicable  wage 
decision.  Inasmuch  as  it  is  not  necessary  to  pay  time  and  a  half  on  cash  paid  in  lieu  of  fringes, 
the  overtime  rate  shall  be  not  less  than  die  sum  of  the  basic  predetermined  rate,  plus  the  half  time 
premium  on  the  basic  or  regular  rate,  plus  the  required  cash  in  lieu  of  fringes  at  the  straight  time 
rate.  To  simplify  computation  of  overtime,  it  is  suggested  that  the  straight  time  basic  rate  and 
cash  in  lieu  of  fringes  be  separately  stated  in  the  hourly  rate  column,  thus  S3. 25/40.  In  addition, 
the  contractor  shall  check  paragraph  4(b)  of  the  statement  to  indicate  that  he  is  paying  fringe  bene¬ 
fits  in  cash  directly  to  his  employees.  Any  exceptions  shall  be  noted  in  Section  4(c). 

USE  OF  SECTION  4(c).  EXCEPTIONS: 

Any  contractor  who  is  making  payment  to  approved  plans,  funds,  or  programs  in  amounts  less  than 
the  wage  determination  requires  is  obliged  to  pay  the  deficiency  directly  to  the  employees  as  cash 
in  lieu  of  fringes.  Any  exceptions  to  Section  4(a)  or  4(b),  whichever  the  contractor  may  check, 
shall  be  entered  in  Section  4(c).  Enter  in  the  Exception  column  the  craft,  and  enter  in  the  Explana¬ 
tion  column  the  hourly  amount  paid  the  employees  as  cash  in  lieu  of  fringes,  and  the  hourly  amount 
paid  to  plans,  funds,  or  programs  as  fringes. 
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PART  53— FORMS 


53.303- WH-347 


53.301-1444 


FAC  84—34  FEBRUARY  29, 1988 

FEDERAL  ACQUISITION  REGULATION  (FAR) 


REQUEST  FOR  AUTHORIZATION  OF  ADDITIONAL  CLASSIFICATION  AND  RATE  2 

□  CONSTRUCTION  CONTRACT 


NOTt  tm§  CONTRACTOR  Shall  COMRiXHE  iTIms  1  thRQUC*  »«  amO  $U«a*t  THf  RfOuCST  *t  OUAORuFuCATf.  TO  THf  OONTIUCTFiO  O^CKN 


t  TO!  ADMINISTRATOR  ffflpDv*n«ni  $Mw<SFll  40— illi 
WAOC  AMO  HOUR  OTVStOM 
US  OIWinUMT  0*  LaSOR 
WASMMOTON  OC  203i0 


*  rr^rm^rnm  I  4  OF  MfOUt^T 


5  CONTRACT  NUMSf*  •  OATl  |C  OFf  Nf  0  iSCALlO  VOOMG)  2  OATf  OF  AWA*0 


10  SUBCONTRACTOR  (IF  AMY) 


11  FWOjfCT  AMO  OfSCFlFtlOM  OF  WOF*  (ATTAC*  AOOTTlOMAL  SHffT  #  NffDfO) 


0-  OATf  CONTRACT  NOR*  fTARTfD  I  OATf  OFDON  OfRClStO  (IF 
AFPUCAflLD  (tCA  OMLT) 


13  LOCATION  |OTY  COOMTV  AMO  STATf) 


13  IN  OAOC"  TO  COMFLfTC  T«f  MONK  MIOVIOCO  ROF  UNOfR  THf  AftOVC  CONTRACT.  IT  4  NCOUaAT  to  ISTAtUtM  THf  i 
NOT  INCiUOEO  in  THf  Of ^RTMfMT  OF  LABOR  OCTfRfcNNATlOM 


\  RATKU  FOR  THf  MOCATfO  CLASS#CATlON(t) 


«  LIST  in  OROfR  RROFOSfO  CLASSIFICATION  riTLflSi  JOB  Of  SCR<RTiON<II.  0»/n*S  AMO  RATCmuJ  FOR 
FRQFOffO  CLASttFCATlQNf  fSCA  QUIT!  _  _  _ _ _ _ 


t  FRMif  acNcm  faywsnts 


14  SlONATURf  AMO  TTM  OF  SUBCONTRACTOR  RfFRfSfNTATIVf  (9  ANY)  1*.  ftQNATUftf  AM)  TTT\J  OR  PftMf  OQNTRACTQR  RBFHf  WHTATTV1 


If  SAjNATURf  OF  fMRlOYff  OR  RfRRfffMTATlVf 


□  AGREE  Q  DISAGREE 


TO  •«  COMPLETED  ST 


VXATuOl  0*  COMfOACTINO  OtfKt*  O*  »* WtSf XTA TIVC 


MSN 


mu  *n o  comhcmoal  rtLCPHQNt  no.  I  o*n  (uowrmo 


DEPARTMENT  OF  LABOR 

ORO  W7  fOO-sM  (Alt 


fTAMOARO  FORM  )*M  HMD 

FAR  («•  CFR)  43222m 
I AAA- 101 


53-150 
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FAC  84— 34  FEBRUARY  29, 1988 


PART  53— FORMS 


53J0M* 


OATS  OF  0*0 

t mmm 

NAME  OF  CHECKER  (U*.  FWt  m J 

JOt  TITLE 

SIGNATURE 

standard  form 

NaotMtofOSA 

FAR  <4*  CF*)  S3., 


53-1 
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SAMPLE  FORM  (REDUCED  FROM  15W  X  10W) 
CQC  SUBMITTAL  STATUS  LOG 
SEE  INSTRUCTIONS  ON  REVERSE  BEFORE  FILLING  IN~ 
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INSTRUCTIONS 


1.  This  form  may  be  used  by  the  Contractor  for  listing  all  material 
submittals  that  require  action  by  either  the  contractor  or  the  government. 

2.  Column  (a)  through  <e)  should  be  completed  by  the  contractor  and  must 
Include  all  submissions  that  are  required  by  the  specif lcat ions.  This 
partially  completed  form  then  becomes  the  submittal  log  portion  of  the  CQC 
Plan. 

3.  As  submittals  are  received  and  processed,  the  remaining  columns  are  to  be 
completed  by  the  contractor. 

4.  In  those  instances  where  the  contractor  has  approved  the  submittal  under 
his  contract  responsibility,  there  may  be  a  dual  Action  Code  indicated  under 
column  (f);e.g.,  *A/Ea,  indicating  approved  as  submitted  and  forwarded  to  the 
ROICC  for  record  purpose. 

5.  In  column  (f)  for  those  items  requiring  ROICC  action  (Action  Code  *0*), 
the  reason  for  forwarding  to  the  ROICC  should  be  entered  in  the  column  (f), 
the  Remarks  column;  e.g.,  gov't  approval  required;  waiver  requested  because  of 
variance  substitution,  etc. 

6.  Where  no  government  action  is  required  (for  contractor  review/approval 
items),  there  need  be  no  entry  in  columns  (h)  and  (1). 

7.  Column  (j)  is  completed  when  material  or  equipment  is  delivered  to  the 
project.  Column  (k)  is  conflated  only  after  verification  that  the  delivered 
item  is  that  represented  by  the  approved  submittal. 

ACTION  OODC:  To  be  used  when  completing  columns  (f)  and  (h) 

A  -  Approved  as  submitted  D  -  Forwarded  to  ROICC  for  action 

B  -  Approved  as  noted  B  -  Forwarded  in  ROICC  for  record  purpose. 

C  -  Disapproved 
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ESTIMATE  FOR  CHANGE  ORDER  (Less  than  $500,000) 

1  9  MAR  IS  3  4 

■  NAVFAC  4330/43  (6/92) 

PRIME  CONTRACTOR'S  WORK 


1.  LABOR 


2.  FRINGE  BENEFITS 


3.  MATERIAL  Unci.  tain  tax ) 


4.  RENTAL  EQUIPMENT  ffnel.  tain  tax) 


5.  OPERATING  A  MINOR  MAINT.  FOR  OWNED  EQUIPMENT 


8.  SUB-TOTAL  (1  *2  *3*4  +51 


7.  FIELD  OVERHEAD  (10%  of  Una  6) 


8.  LIABILITY  A  COMPENSATION  INS.  f  %  of  Una  1) 


9.  SUB-TOTAL  (6  *7*6) 


10.  HOME  OFFICE  OVERHEAD  13%  of  Una  9) 


1 1 .  EQUIPMENT  OWNERSHIP  EXPENSE 


12.  SOCIAL  SECURITY  A  UNEMPLOYMENT  INS.  (  XofUnal) 


SUBCONTRACTOR'S  WORK 


14.  LABOR 


15.  FRINGE  BENEFITS 


16.  MATERIAL  Unci,  tain  tax) 


17.  RENTAL  EQUIPMENT  find,  tain  tax) 


18.  OPERATING  A  MINOR  MAINT.  FOR  OWNEO  EQUIPMENT 


19.  SU 8-TOTAL  (14  *15*16*17*  16) 


20.  FIELD  OVERHEAO  (10%  of  lina'19) 


21 .  LI  ABI LITY  A  COMPENSATION  INS.  (  %  of  Una  14) 


22.  SUB-TOTAL  (19  *  20  *  21) 


23.  HOME  OFFICE  OVERHEAO  (3%of  Una 22) 


24.  EQUIPMENT  OWNERSHIP  EXPENSE 


25.  SOCIAL  SECURITY  A  UNEMPLOYMENT  INS.  (  %  of  Una  14) 


26.  SUB-TOTAL  (32*33*24*  25) 


27.  PROFIT  (6%  of  Una  26) 


28.  SUB-TOTAL  (26  *  27) 


SUMMARY 


29.  PRIME  CONTRACTOR'S  WORK  (from  Una  13) 


30.  SUBCONTRACTOR'S  WORK  (from  Una  26) 


31 .  PRIME  CONTRACTOR'S  OVERHEAO  ON  SUB-CONTRACT  WORK  (5%  of  Una  30) 


32.  SUB-TOTAL  (29*30  *  31) 


33.  PRIME  CONTRACTOR'S  PROFIT  (6%  of  Una  32) 


34.  SUB-TOTAL  (32  *  33) 


36.  TOTAL  COST  (34  *  35) 


ESTIMATED  TIME  EXTENSION  ANO  JUSTIFICATION 


35.  PRIME  CONTRACT  BONO  PREMIUM  (  %  of  lina  34.  actual) 


CACENDA A  OAYS 


INSTRUCTIONS  FOR  PREPARING  CHANGE  ORDER  ESTIMATE 


NAVFAC433)  tUck) 


NA VFAC  4330/41  (•/•2) 


CONTRACT  «E 


S/N  01 06-LF -003-3430 


CONTRACT  TITUS 


N62467-87-C-0000  NAS  Anywhere 

CHANCE  DESCRIPTION 

Additional  framing  for  kitchen  walls. 


29  MAH  88 


Replace  4  electric  power  poles 


t  &  benefit,  eq  Health  15% 


PRIME  CONTRACTOR'S  WORK 


1.  LABOR 


2.  fringe  benefits  (  indicate 


3.  MATERIAL  line!,  m/m  tax/ 


4.  RENTAL  EQUIPMENT  fine/,  mim  tax/ 


5.  OPERATING  A  MINOR  MAINT.  FOR  OWNED  EQUIPMENT 


6.  BUR- TOTAL  tl  *2*3*4*  S) 


7.  FIELD  OVERHEAD  (10%  of  lint  6) 


a.  LIABILITY  a  COMPENSATION  INS.  I  %o flint  1) 


9.  SUB-TOTAL  (6*7*8) 


10.  HOME  OFFICE  OVERHEAO  (3%  of  lint  9) 


11.  EQUIPMENT  OWNERSHIP  EXPENSE 


12.  SOCIAL  SECURITY  A  UNEMPLOYMENT  INS.  (  %  of  lint  1) 


13.  SUB  TOTAL  (9  *  10  *  tl  *  12) 


REMARKS 


REVtSK 


SUBCONTRACTOR'S  WORK 


14.  LABOR 


15.  FRINGE  BENEFITS 


18.  MATERIAL  (ine).  it/ts  a*) 


1 7.  RENTAL  EQUIPMENT  (inel.  ulm  tax/ 


\  OPERATING  A  MINOR  MAINT.  FOR  OWNED  EQUIPMENT 


.9,  SUB-TOTAL  (14  *  15*  16*  17*  18) 


20.  FIELD  OVERHEAO  <10%  of  lint  19) 


21.  LIABILITY  A  COMPENSATION  INS.  /  *  of  lint  14) 


22.  SUB  TOTAL  (19  *20*21) 


23.  HOME  OFFICE  OVERHEAO  (3%  of  lint  221 


24.  EQUIPMENT  OWNERSHIP  EXPENSE 


25.  SOCIAL  SECURITY  A  UNEMPLOYMENT  INS.  (  %  of  lint  14) 


28.  SUB-TOTAL  (33  *  23  *  34  *  25) 


27.  PROFIT  (6%  of  lint  26) 


28.  SUB  TOTAL  (26  *  27) 


REMARKS 


SUMMARY 


29.  PRIME  CONTRACTOR'S  WORK  (from  lint  13) 


30.  SUBCONTRACTOR'S  WORK  f from  lint  28) 


31 .  PRIME  CONTRACTORS  OVERHEAO  ON  SUBCONTRACT  WORK  (5%  of  lint  30) 


32.  SUB-TOTAL  (29*30*  31) 


33.  PRIME  CONTRACTORS  PROFIT  (6%  of  tint  32) 


34.  SUB- TOTAL  (32  *  33) 


35.  PRIME  CONTRACT  BONO  PREMIUM  /  %  of  lint  34.  tetutl) 


30.  TOTAL  COST  (34  *  35) 


ESTIMATED  TIME  EXTENSION  ANO  JUSTIFICATION  CALENDAR  OATS 

Time  extension  of  6  days  reccrmended  as  other  contract  work  nearly  ccrrplete  and  time 


needed  to  order  material  and  schedule  work. 


PRIME  CONTRACTORS  NAME 


SIGNATURE  ANO  OFFICIAL  TITLE 
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CERTIFICATE  OF  CURRENT  COST  OR 
PRICING  DATA 


This  is  to  certify  that,  to  the  best  of  my  knowledge  and  belief,  the  cost 
or  pricing  data  (as  defined  in  section  13.801  of  the  Federal  Acquisition 
Regulation  (FAR)  and  required  under  FAR  subsection  15.804-2)  submitted,  either 
actually  or  by  specific  Identification  in  writing,  to  the  contracting  officer 

or  to  the  contracting  officer's  representative  in  support  of _ _ 

_ _ _  are  sccurate,  complete,  and  current  as 

of  This  certification  includes  the  cost  or 

pricing  data  supporting  any  advance  agreements  and  forward  pricing  rate 
agreements  between  the  offeror  and  the  Government  that  are  part  of  the 
proposal. 


FIRM: _ 

NAME: _ 

TITLE: _ 

DATE  OF  EXECUTION: 
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NAVPAC  7300/30  («•*  10/01) 
SN  0 105*  U* "004-04 21 


NAVAL  FACILITIES  ENGINEERING  COMMAND 
CONTRACTOR'S  INVOICE 


1  9  MAR  J3S4 


INVOICE  DATE  — 
INVOICE  NUMBER 


FROM: 

TO:  Officer  in  Charge  of  Construction 

VIA:  Resident  Officer  in  Charge  of  Construction 

1 .  Botov*  it  a  Statement  of  Performance  undar  Contract _  at  (Station) 


The  enclosure  provides  brook  down  of  this  statamont  of  porformaneo. 

S - 

_ % 

s _ 

* 


A.  Total  value  of  contract  through  change 

B.  Percentage  of  performance  complete 

C.  Value  of  completed  performance 

D.  Lon:  Total  of  prior  invoices 

E.  Amount  of  this  invoice 


Signature  and  Tide 


FIRST  ENDORSEMENT  Date 

FROM:  ROICC _ _ * - - — — 

TO:  _ 


t .  Payment  is  recommended  as  follows: 


A.  Amount  of  work  completed  to  . S. 

B-  Less:  .  - 

‘  Retention  S 

Other  deductions  *  S. 

C.  Sub-total  S 

D.  Lacs  previous  payments  S. 

E.  Recommended  amount  for  _________  payment.  S. 


2.  Elapsad  contract  time  _________  % 

3. 


Signature  and  Tide. 


'ROICC 


Pursuant  to  authority  vested  in  me.  I  certify  that  this  invoice  is  correct  and  proper  for  payment. 
n»»»  Signature  and  Tide 


Authorized  CanWyiwf  Officer 


ACRN  APPN/SUBHEAO  OC  BCN  SA  AAA  TT  PAA 


COST  CODE 


AMOUNT 
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’if  tfte  cOMity  to  certify  ana  authority  to  recommend  are  camOined  in  owe  pereon,  ewe  esneturv  ewty  la  aaccwery;  othemeee  Pie  ROICC  mil  nyn  in 
the  tceee  previdad.  tiu.  ee— ineeeeeei  <*»»  taaaieneaa  n 


"aCTCS'S  RELEASE 
•i:  -:;;3/7  (5-72) 

.-01C5-LF-0C1-3100 

COmiCTCii'S  SiLEASE  MCE*  COKTUiCT, 


i  9  MAf-. 


KNOW  ALL  V.iN  BY  THESE  HSE5£>T3:  In  canaidaratia*  at  tk.  »r,-iaa  a*d  to*  .f 


J 


l.-ful  aanay  *5  the  United  Sutaa  mi  tetrita  (ktrautltat  aallad  tka  -Gaaanaaaat”* 


•  (  thick  haa  itna^T  baaa  paid  aad 


11 


1 


. —I— . . . - . .  .  — 11 .  . .  1  ml  ahick  ia  u  ha  paid 

ky  ih«  Cavanwaat  under  th#  ah*aa>aaaliaaa5  aaatraat,  tht  n5araipa5  Cutracur  <aaa,  and  by  tl.a  receipt  ml  tail  aaa  akel],. 
far  itaalf,  ita  aaccaasara  aad  eaeigna,  raaaiaa,  ralaaaa  and  faratar  diackarge  tka  Gaaaniaatt,  ita  afficera,  egeata,  aad  ra- 
player*.  mi  and  l Torn  all  liabilitiaa,  abligatiana  aaid  claiaia  *hata#***r  i'a  la*  aad  ia  acuity  under  ar  aririag  act  *1  aaid 
caatract. 


IN  WITNESS  WHEREOF,  Uaia  ralaaaa  haa  haa*  axacatad  thi». 


.day  mt. 


1« 


WITNESSES: 


-to:  I  rmmlar) 


BTc 


TITLE: 


CERTIFICATE 

T  ,  car  lily  that  I  *•  tka  aacratary 

ml  tka  carpara tie*  a. aad  aa  Caatractar  ia  tka  farepaiag  ralaaaa;  tkat  ,  — .  .  —  — — — —  .  - 

.),«  aipnad  aaid  ralaaaa  a*  kakalf  ml  tka  Cantractar  aaa  :ha  ■  »f  »•»*  carpara  than ; 

ckat  aaid  rclaaaa  *»»  daly  aipnad  far  and  in  kakali  a<  aaid  carparatiaa  ky  aa  charily  af  ita  |araraia|  body  and  ia  aitkin  tka 
acopa  at  ita  carparata  paaara. 


(Car  par  a i c  Sami) 


Orff  ftwaSoblo  to  OTIC  dad**  not 
penal*  fully  legible  reproduction 
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18  Apri 1  1985 


un WQ 

OlSiFF’C.!} 


I 


vausi 


isrtis) 


OTIIMTU  car  SUOMY 

Est'inte  costs  per  change  provisions  contained  in  the  General  Clauses  of  the  contract.  Attach  Estimte  for  chai 
Ortfer  form  NAVFAC  4330/43  (4/82)  for  detailed  estimate  of  "BEFORE"  or  "AFTER"  condition  for  the  change  proposal. 


tong) 
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mrormatkm  ataunto  w  txi  contractor 

II  mm  10  mt  a*  (A*  fol/oa i«|  *«*•<••■•  it  “ril".  niim  >*  nsvii  0*1**. 


1.  Oooft  ttiu  pr«Ni«<  cftango  aff*ct  O'*  tin*  of  eoapiaiien  «f  ft  contract  *l  watt*  m  ft  Central  Climn' 


2.  Hat  «i«  Contractor  ftuOaiKad  fit  oroooto*  cltango  prmowtly  to  fit  o»'Ct  or  any  atfitr  Goaomatnl  Aptnc*’ 


).  Oota  fit  at*n«*  artoct  ofor  cotta  to  ft  Gamma  an.  men  aa  Go»*ma*ni.(«miH<**  property  or  cotta  at  contracl-rtlato*  it*ai< 


r.  Oota  Otia  araoaatC  clung*  inc roil*  DM  a*mi*n*nc*  or  operation  cotta  o/  original  or  prop****  itoaa’ 


1.  la  a  tut  con  tractor  m*al»od  m  fit  propot**  eftango  to  *u  original  contract* 


t.  Oota  th*  Contractor  mt*«d  to  roarict  th*  Commaont'i  right  to  uft*  any  Pata  detent**  in  fit  prapoaa*  eftanpo* 


1.  Data  fit  pr*  Bated  dung*  oitrolto  tut  of  proprietary  aatoriait* 

CHANGES  AM  IVOR  REVSIONS  TO  ORAtINGS  AMO  SPECIFICATIONS 

Attach  appMcpRM  cornet  tiarf  M  apociflcauait.  mckdinp  Ca'lractor'i  w  «ho*  Pi*"#  or  tiwuro  ■*  all  ohorpo  aorta*  mi  Pa  Proving*  and  ipacificationa. 


aoataaa 


iATf  «v  VHICM  CMAM«C  0«0C*  MUST  ftt  IttUfO  SO  AS  ro  0«t AIM  «JA_ 

taMittHtffl 

COMtMACTOA*S  •€ ^OtStwTATivf 

VAWUl  KMOlNtCK  (COOt  *«■’ 

(Rev.  3-85)  t 


Appendix  T  2/3 


Title  BIock  Items  -  Self  Explanatory. 

Weather/Weather  Effects-ln  addition  to  indicating  weather  conditions,  ensure 
that  the  effects  on  the  work  are  recorded. 

Contractor/Subcontractor  Work  force  -  It  is  recommended  that  various 
operations  be  shown  separately  and  that  each  grouping  be  Barked  to  show 
whether  the  forces  are  employed  by  the  priae  contractor  or  a  subcontractor. 

Location  and  Description  of  Work  -  Enough  information  should  be  entered  in 
this  column  to  permit  comprehension  of  what  is  happening  on  the  job  without 
visiting  the  site.  Refer  to  specs  or  drawings,  whenever  a  more  precise 
description  of  the  work  is  required. 

Lost  time  Accident  -  Self  Explanatory. 

Inspections  and  Testing  Performeo  -  As  a  minimum,  the  contractor  should 
address  inspections  such  as  preparatory,  initial,  and  follow-up  phases,  kvecy 
test  required  by  the  specification  must  be  performed  and  the  results  noted. 
When  test  results  cannot  be  completed  by  the  time  the  report  is  submitted, 
they  should  be  submitted  with  a  subsequent  report  ana  cross  referenced  to  the 
date  that  tests  were  made. 

Equipment /hate rial  Received  -  This  item  refers  to  equipment  and  material  that 
will  be  incorporated  into  the  job.  Submittal  nuaber  of  certification, 
approval  date,  with  appropriate  specification  paragraph  or  drawing  number, 
will  permit  easier  quality  assurance  by  the  OONREF.  The  contractor  shall 
address  proper  storage. 

Location  and  Description  of  Deficiencies  -  List  deficiencies,  description, 
location  and  specification  paragraph  or  drawing  as  reference.  Indicate 
necessary  action  to  be  taken  for  compliance,  however,  it  is  not  necessary  for 
the  cue  REP  to  document  each  separate  action  taken  to  ensure  the  quality  of 
the  work. 

Deficiencies  Corrected  -  List  deficiencies  corrected  with  appropriate  cross 
reference  to  originating  CUC  report  or  compliance  notice. 

Construction  and  Plant  Equipment  Left  Onsite  -  Insure  that  construction 
equipment  left  on  the  job  site  is  listed,  hours  idle  are  to  be  reported  only 
when  they  are  at  the  Government's  convenience  or  direction. 

Construction  Plant  Bauipment  hot  Left  Onsite  -  Self-Explanatory 

Remarks  -  Self-Explanatory. 

Certification  -  Must  be  signed  and  dated.  Do  not  accept  a  stamped  signature. 
If  subcontractor  CgC  Reports  are  used,  the  CWC  RAP  should  date  and  sign  the 
attachments. 
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Checklist 


Before  the  Work  begins. 

_ Schedule  and  Attend  Pre  Construction  Conference  (p  6) 

_ Notify  ROICC  of  Intended  Start  Date  (p  6) 

_ Notify  ROICC  of  Work  to  be  Completed  by  Contractor  (p.  11) 

_ Include  Required  Clauses  in  All  Subcontracts  (p.  11) 

_ Submit  Plan  for  Small  Business  Subcontracting  (p.  12) 

_ Submit  List  of  Subcontractors  (p.  11) 

_ Designate  On  Site  Representative  in  Writing  (p  10) 

_ Submit  Performance  and  Payment  Bonds  (p.  6) 

_ Submit  Cerificate  of  Mandatory  Insurance  Coverage  (p.  9) 

_ Submit  Safety  Plan  (p.  9,  21) 

_ Meet  with  ROICC  to  Discuss  Safety  Plan  (p.  9,  21) 

_ Submit  CQC  Plan  If  Applicable  (p.  16) 

_ Meet  with  ROICC  to  Discuss  CQC  Plan  (p.  16) 

_ Meet  with  ROICC  to  Discuss  Environmental  Prot.  Plan  (p.  9) 

_ Submit  Environmental  Protection  Plan  (p.  9,  24) 

_ Submit  Medical  Emergency  Information  (p.  12) 

_ Check  Drawings  for  Errors  or  Omissions  (p.  6) 

_ Obtain  Licenses  and  Permits  (p  10) 

_ Arrange  for  Sanitary  Facilities  (p.  61) 

At  the  Start  of  Work: 

_ Post  Da vis-Bacon  Wage  Rates  and  Poster  (p.  329 

_ Post  Equal  Employment  Opportunity  Poster  (p.  33) 

_ Post  Medical  Emergency  Information  (p.  20) 

.  _ Submit  Proposed  Work  Schedule  (p.  20) 

_ Obtain  Additional  Work  Classifications  and  Rates  (p.  20) 

_ Obtain  Employee  Passes  (p.  15) 

_ Verfication  of  US  Citizenship  When  Required  (p.  16) 

_ Obtain  Vehicle  Passes  (p.  16) 

_ Submit  Schedule  of  Prices  (p  51) 

_ Make  Material  Submittals  (p.  35) 

_ Samples  (p.  37) 

_ Shop  Drawings  and  Catalog  Cuts  (p.  36) 

_ Manufacturer’s  Cerificates  (p.  39) 

_ Request  Factory  Inspection  and  Submit  Purchase  Orders  (p.  39) 
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_ Instruct  Suppliers  on  Proper  Delivery  Procedures  (p  41) 

_ Arrange  for  Receipt  of  Deliveries  (p.  41) 

_ Arrange  Clearance  for  Floating  Equipment  (p  44) 

_ Prepare  Storm  Protection  Plan  (p.  25) 

Throughout  the  Work: 

_ Properly  Address  and  Identify  All  Correspondence  (p.  5) 

_ Keep  Contract  Documents  at  Job  Site  (p  6) 

_ Resolve  Conflicts  in  Contract  Documents  (p.  6) 

_ Update  Plans  for  Record  Drawings  (p  56) 

_ Submit  Questions  to  ROICC  ONLY  (p  6) 

_ Obtain  All  Changes  in  Writing  (p.5,  47) 

_ Request  Permission  for  Work  Outside  Regular  Hours  (p.  21) 

_ Comply  With  OSHA  Regulations  (p.  23) 

_ Maintain  Job  Site  Cleanliness  and  Safety  (p.  23) 

_ Protect  Material  and  Work  in  Place  and  On  Site  (p  44) 

_ Protect  Trees  and  Shrubs  (p.  24) 

_ Obtain  Permission  to  Remove  Trees  or  Use  as  Anchorage  (p  24) 

_ Advise  Employees  of  Vehicle  Safety  Policy  (p.  23) 

_ Request  Utilities  Outages  (p.  60) 

_ Obtain  Property  Passes  (p  43) 

_ Comply  With  Affirmative  Action  Clauses  (p.  33) 

_ Pay  Employees  Weekly  (p.  30) 

_ Pay  Da vis-Bacon  Wage  Rates  (p.  26) 

_ Pay  Overtime  Rates  (p.  29) 

_ Payroll  Deductions  Comply  With  Copeland  Regulations  (p  29) 

_ Fringe  Benefits  Comply  With  Davis-Bacon  (p.  31) 

_ Arrange  to  Have  ROICC  Rep  Witness  Payday  if  in  Cash  (p  31) 

Submit.  Copies  of  Payrolls  (p.  26) 

_ Submit  Statement  of  Compliance  (p.  27) 

_ Provide  Proof  of  Apprentice/Trainee  Registration  (p.  32) 

Allow  Government  of  Conduct  Labor  Standard  Interviews  (p.  32) 
Submit  Reports  on  Equal  Employment  to  DOL  (p.  33) 

_ Notify  Government  of  Labor  Disputes  and  Settlements  (p  34) 

_ Contact  ROICC  for  Assistance  in  Expediting  Material  (p.  40) 

_ Return  Employee  Passes  (p.  15) 

Submit  Daily  Reports  (p.  16,  19) 

_ Note  Corr.  Action  on  Non  Compliance  Notice/Ret.  to  ROICC  (p.  63) 

_ Submit  Accident  Reports  (p.  23) 

_ Submit  Cost/Time  Proposals  on  All  Change  Orders  (p.  45,  46,  50) 

_ Obtain  Bond  Extension  on  Change  Orders  (p.  50) 
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_ Mark  Modification  Proposals  for  Privacy  of  Information  (p  50) 

_ Authorize  Change  Order  Negotiator  to  Make  Final  Dec  (p  46) 

_ Use  Government  Form  for  Payment  Invoice  (p.  54) 

_ Update  Work  Schedule  for  Progress  Payment  (p.  54) 

As  Necessary. 

_ Implement  Heavy  Weather  Conditions  (p  25) 

_ Submit  Value  Engineering  Change  Proposals  (p.  62) 

At  The  Completion  of  the  Work: 

_ Arrange  for  Pre  Final  and  Final  Inspections  (p.  55,  56) 

_ Deliver  Record  Drawings  to  ROICC  (p.  56) 

_ Deliver  0  and  M  Manuals  to  ROICC  (p.  56) 

_ Maintain  Payroll  Records  for  Three  Years  (p.  26) 
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CONSTRUCTION  CONTRACT  NON-COMPLIANCE 
NOTICE 

NAVFAC  4330/30  (REV.  7-87) 


This  is  prepared  on 
CARBONLESS  paper. Tear 
off  a  complete  set 
BEFORE  filling  in. 

See  additional 
instructions  on 
reverse  side. 


1.  CONTRACTOR/RESPONSIBLE  INDIVIDUAL 


3.  NOTICE  NUMBER 


2.  CONTRACT  NUMBER  PROJECT  AND  ACTIVITY 


4.  DATE 


5.  SPEC  PARA  AND/OR  DRAWING  NUMBER 


0.  REFERENCE/SHOP 
DRAWING  CERT. 
REPT  NO. 


7. DEFICIENCY  IN  WORKMANSHIP  AND 
MATERIAL  -  REPLY  DATE 


8.  CORRECTIVE  ACTION 
ACCOMPLISHED 


This  notice  does  NOT  authorise 
any  work  not  included  in  the 
contract  and  shall  not  constitute 
a  basis  for  additional 
payswnt  or  time. 

If  you  are  in  disagreement  with 
this  Notice,  contact  the  Resident 
Officer  in  Charge  of  Construction 
isnediately . 


OA.  NAVY  CONSTRUCTION  REP 
DATE  NOTED  SIGNATURE  AND  TITLE 

OB.  ROICC/ AROICC  - 

DATE  ISSUED  SIGNATURE  AND  TITLE 

10.  CONTRACTOR’S  ACKNOWLEDGE¬ 
MENT 

DATS  BECD  SIGNATURE  AND  TITLE 


»/N  010B-LF-003-3182 
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INSTRUCTIONS 


General 

This  form  is  applicable  to  construction  contracts  accomplished  under  the 
cognizance  of  the  commander,  Naval  Facilities  Engineering  Command . 

Distribution  o t  completed  form 

o  Superintendent  or  CQC  Representative  (White) (Original  and  first  Copy) 
o  Contractor's  home  office  (Pink) 

o  ROICC  designated  representative  (Blue) 

o  ROICC  Office  (Yellow) 

Item  No.  1,  contractor /Responsible  Individual 

Individual  responsible  -  super in ten aent ,  foreman,  or  subforeman 

Item  No.  3,  Notice  Number 

Number  consecutively  for  each  job  with  only  ONE  DEFICIENCY  noted. 

Item  No.  ?,  Deficiency  in  workmanship  and/or  material  -  reply  date 

Briefly  describe  the  deficiency  and  include  the  date  that  RETURN  of  white  copy 
with  Item  No.  8  coexisted  to  the  01CC/R0ICC  is  required. 

Item  No.  10,  Contractor's  acknowledgement 

For  Completion  by  contractor  as  appropriate.  If  this  is  a  CQC  job,  indicate 
corrective  action  on  daily  CfcC  report  and  post  in  the  non-compliance  check-off 
list. 
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